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One of the most important aspects of learning is the art of reflection. Reflection is the art of looking back at our learning experience with an aim of making sense out of the learning experience. Reflection not only allows us to improve on our academic skills but also allow us to have a better understanding of ourselves. One of the major keys to self-awareness is through reflection which allows one to have neutral insights into his/her feelings, actions and the emotions (Edunators, 2019). This report aims at reflecting upon my learning on the module using Kolb’s model of reflection. The topics which shall be covered in this report includes reflection, CV writing, Cover letter writing and public speaking/giving presentations. 
Kolb’s model of reflection is also known as experiential learning. Our experiences form the basis of Kolb’s model of reflection where the model makes use of three stages to analyse, review and evaluate the learning experience. Undergoing the three stages of reflection allows one to form new learning experiences which also form the basis for a beginning of another circle. The three stages of learning from Kolb’s model includes concrete experience, reflective observation which is the second stage, abstract conceptualization and the last stage of the model is active experimentation (Kolb, 1984). 
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The module to which I experienced the learning was on academic and employability skills. Learning on the module involved many strategies and resources which we made use of to achieve the learning experience. The module involved learning in class which made use of class lecture slides, readings, web resources, reports, research journals, YouTube videos and other resources which we made use of to learn in this module. Besides that, the module involved activities, assessments, assignments and other tasks which we did in the module such as the presentation on which I analysed my academic and employability skills. To add on the learning from the class and the tasks provided under the module, I also read on my own to ensure that I obtained maximum learning from the module especially on the parts which I didn’t understand well in class.
From the learning on the module, the learning generally went well. However, there are both the parts which went so well and the parts which didn’t go so well from the learning. From the module, the part which went so well was learning generally through the various topics of the module such as summarising, paraphrasing, reflection, academic writing and other topics from the academic and employability skills module. However, I had a rough time doing the first task on the presentation which required me to analyse my academic and employability skills. This is because I was tone in between which field of profession I should focus on in business since I had never decided on it. Besides that I went directly to analyse my skills before getting to understand the clear difference between the employability and academic skills and I thus ended up being confused.
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Before learning on this module, I was a bit worried about my academic and employability skills and I felt that I was not ready to face the world of employment. However, the module covered on various aspects on the various skills where I learnt on various academic skills to succeed in my studies as well as the employability skills to enable me to succeed in my place of work. With this learning on the module I have improved so much on my academic and employability skills which have made me feel less worried on my skills. Therefore, after learning on this module, I feel so confident over my skills and I feel that I will succeed in not only my academic world but also in my future employment as a business manager. 
In every aspect of learning in this module, I would read ahead of the teacher to gain insights before the actual learning. Doing this made the learning experience through the various topics an enjoyable and memorable one. According to Kuther (2019), reading ahead of class allows one to figure out the most important aspects of the class therefore allowing one to make better use of class time, to participate through the whole learning process while allowing one to develop and have complete interest on the class thereby obtaining maximum and better learning from the class. I would therefore attribute the great learning experience in the module with learning ahead of the class time.
From the module, I learnt on the various topics on academic and employability skills. One of this topics in which I learnt from the module was on reflection. From the module, I learnt that reflection is the art of looking back critically on a learning experience. I also learnt on how to reflect accordingly as well as the various models of reflection such as Gibbs’ model of reflection, Schon’s model, John’s model, Driscoll’s model, Kolb’s model and other models which are applied in reflection towards obtaining maximum learning from every experience in and out of class. I learnt on how to apply each of these models in every learning experience to make the best out of a learning experience towards building on my self-awareness as well as learning more about myself in terms of actions, feelings, emotions and other aspects of learning. 
I also learnt on the importance of reflection in learning where I learnt that reflection is important in not only building on self-awareness but also in getting to know better about myself. According to Arthur and Bena (2008), reflection is a very important aspect of learning. Reflection on every task or work enhances its meaning while getting time to reflect upon our experience gives rise to complex learning while encouraging insights. Through reflection, we gain better control over our learning which provides an opportunity for our growth in the various aspects of learning. While reflection can be done best by doing it alone, reflection is enhanced when done with others. 
From the employability and academic skills module, I learnt on CV writing. From the start of the topic on CV writing, I learnt on what a CV is and its importance in the world of employment. A CV is a professional document which highlights the summary of an individual’s academic qualifications, career history while explaining the future plans and the future potentials of the person. A CV is also known as a resume and it is majorly used for employment purposes towards impressing the recruiter or the employer since it is used when applying for jobs in various organizations. The CV is a very important document since it is a direct communication channel between the employer and the job seeker (Day Job, 2020). From this module, I learnt that a CV is a tool for marketing which provides a job seeker to market him/herself to the employer. I also learnt that a great CV must have a positive outlook, have a clear layout of the experiences and strengths in relation to the vacancy and highlight clearly your potential as an aspiring employee. I learnt that a good CV must comprise of personal summary, the career objectives, career history, academic qualifications, the references and the areas of expertise.
Through the module, I also learnt on the various aspects of cover letter writing. I learnt on what a cover letter is, the purpose of writing a cover letter in job application, the length of a good cover letter, how to match a cover letter and the contents which should be included in a cover letter. I also learnt on the various things which shouldn’t be included in a cover letter as well as the various types of cover letters used in the job market while seeking for employment. According to Youth Central (2020), a cover letter is a letter made up of a single page which is usually included in the job application. Some of the major purposes of a cover letter include to provide an introduction of yourself, to highlight the position you are applying for, to show the skills and experiences which you have in relation to the job you are applying for and to encourage for a call of action. The cover letter also plays the role of encouraging the potential employer to read the CV or the resume. The best length for a good cover letter should be one page to keep it short and to the point. 
Apart from that, I also learnt on public speaking and giving presentations from the academic and employability skills module. I learnt on what public speaking is, the importance of public speaking skills, the strategies of delivering a good public speech and the do’s and don’ts in public speaking. Public speaking is a skill which can be learnt through various strategies. Some of the strategies for achieving a good public speech is through regular practice, planning the speech appropriately, learning to engage the audience, paying attention to the body language, thinking positively during the speech, dealing with the nerves accordingly, recording your speeches and watching them later towards getting both the negatives and the positives (Mind tools, 2019).  On the other hand, as part of public speaking, I also learnt on what is a presentation, its importance and the elements of delivering a good presentation. According to Bowman, 1998, some of the elements for making a good presentation include showing passion and connecting with the audience, focusing on the needs of the audience, concentrating on the core message of the presentation and keeping the presentation simple, making use of facial expression such as smile and eye contact in the presentation, always starting and ending strongly, making effective use of slideshows, making use of stories, using the body language effectively and enjoying your own presentation. 
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From the module, I think that I should have done better while doing the first task by first analysing the differences between the employability skills and the academic skills before analysing my own skills relevant to my career. This would have provided me with a better understanding on the various skills which would have made the process of analysis a better one. This would have made it easy to execute the presentation and avoid any difficulties which came with it. Besides that, I think that I should have developed a strategy for deciding my career path instead of choosing randomly from my preferred career paths, this will have also aided me in coming up with the right career path used for analysing my academic and employability skills. On the other hand, despite reading before the class, I read les after the class and I think that I should have done better by reading more after the class to solidify the learning. According to Zanardelli (2017) reading after the class is important in making the learning before and after the class solid. 
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From the module, I have learnt very many aspects on academic and employability skills from the various topics. I have learnt on the various public speaking skills, presentation skills, CV writing, cover letter writing and reflection skills which are important for my effective working in employment and success in my studies. Besides that, with the new learning from the module, I will be able to read and learn effectively in class while executing provided tasks effectively and achieving the desired marks in the paper which shall pave way for my success in my studies and in my career. With good public speaking and presentation skills, I will have the ability to deliver the best public speeches in any scenario. I however need to work more on my resume and cover letter writing skills since I am not good in these areas towards being competitive in the world of employment. 
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In summary, learning through the academic and employability skills module have been a great and enjoyable experience despite the few negatives experienced in the module. The module has provided me with opportunity to learn on various skills which shall go a great way in contributing to my success in both my studies and my future employment in business management. In this report I reflected upon my learning on the module using Kolb’s model of reflection. The topics which were covered in the reflection report include reflection, CV writing, Cover letter writing and public speaking/giving presentations. 
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