



        According to University of Oxford plagiarism is” presenting someone else’s work or ideas as your own, with or without their consent, by incorporating it into your work without full acknowledgement. All published and unpublished material, whether in manuscript, printed or electronic form, is covered under this definition. Plagiarism may be intentional or reckless, or unintentional. Under the regulations for examinations, intentional or reckless plagiarism is a disciplinary offence.”
       Plagiarism can involve deliberately stealing someone’s work or accidentally, through carelessness or forgetfulness.
       In other words, if the use of a supply and pronouncing it’s far a one-of-a-kind supply, you operate writer’s thoughts and phrases without giving creator credit, you are citing a source inappropriately or improper paraphrasing you are committing plagiarism and that is why you can have serious problems. 
      When you have to write an academic assignment, you build your work on other authors work and use different sources for information and evidence like articles, textbooks, online libraries, Academic Data Bases (Google Scholar), etc.
     There are a few conditions when you will be tempted to plagiarize:
·               poor time management (Oliphant, 2001b)
·               you do not understand the difference between plagiarizing and paraphrasing 
·                the details of citing correctly
            To avoid plagiarism, you need to read the text, take notes, use quotations, paraphrase or summary, to correctly incorporate the sources into your text.
            You can avoid plagiarism if you:
· Keep track of all the sources you read 
· Paraphrase or quote from what you read, and you can also add your own ideas
· Use a plagiarism checker, like Turnitin, before you submit your work
· Credit the original writer and inform readers about the source of your information – citation.
     Coping other people work is cheating and the punishment can have serios impact (ruin your career, suspension, etc.). If you let someone to copy your work, you are as culpable as the person that copies after you. To avoid all the hassle caused by accidental plagiarism you need to follow some simple steps. 
     First of step you must make is to keep a list of the source of your information because sometimes you can forget to mention the source of your information in the reference list and like that you can commit unintentionally plagiarism.
      The second step of your strategy to avoid plagiarism is to quote and to paraphrase the works and the authors that you used in the creation of your project.
    Quotation is “a group of words or a short piece of writing taken from a book, play, speech, etc. and repeated because it is interesting or useful” (Oxford Learner’s Dictionaries). Quotation can be used when the original text is particularly concise or represents someone’s point of view. 
Even the quotation is accepted in your assignment you are allowed to use a limit of 10%.
 According to McMillan, K, & Weyers, J (2012), there are a few types of quotations:
· Short (fewer than three lines or 40 words). E.g.: According to Smith (2003),” There are a considerable number of students in universities who do not have good study skills” (p.19).
· Long (block quotes).
These types of quotations must obey some “Punctuation convention”( McMillan, K, & Weyers, J 2012).
 Other types of quotation are, according to Oxford University website:
· Direct quotation.
· Indirect quotation.
     Direct quotations must be identical to the original using a narrow segment of source. They have to suit the source document word for word and, also must be attributed to the original author. You will use quotation marks (“…”) at the beginning and the end of citation and add in parentheses the author's name and the page number.
       Short pieces of a source text (e.g., some portion of a sentence) can be replicated when required, however, the words that you have replicated should be evident to your reader. You should likewise take care not to change any of the words. The specific wellspring of your citation should be recognized. This should be made in a manner that shows obviously what amount is replicated. Instances of when you should duplicate straightforwardly are: 
•	when the specific words are applicable to your contention/conversation 
•	when something is communicated in a manner which is special 
•	when re-composing would cause a deficiency of effect.       
 Direct quotation example: “Where they burn books, they will also burn people.” (Heinrich Heine)
      There are instances while you could quote immediately out of your supply material. However, you have to comply with sure rules. Direct copying a part of a passage should occur hardly ever for your writing and as soon as copied must now no longer constitute a big percentage of your personal textual content. It must be truly outstanding from the relaxation of your textual content in a manner which makes it clear that may be a quotation.
    The indirect quotation is when you use the text with minor grammatical changes, in this situation you do not need to use quotation marks, but you should cite the source when using it.
     Indirect quotation example:
     Past attempts to deal with organizational conflict problems have led “to development of integrative and mixed structures such as committees, task forces and matrix structures” (Dawson, 1986, p.97).
     David Gardner (1999) supports that while citing data, you have a chance to communicate your own assessment on it. This is generally done via cautious choice of the action word you use to report the data.
     There is a large range of verbs you can use, and the best way to use them is to observe how there were used in the article or book that you are quoting from: argue, demonstrate, explain, report, indicate, propose, suggest, discuss, conclude, find.
    Another strategy to avoid plagiarism is paraphrasing, implying that you utilize your own words to communicate another person's message.
    As University of Oxford states on their website paraphrasing the work of others by adjusting a couple of words and changing their order is plagiarism. In order to avoid that you must give acknowledgement to the author whose work you are using.
    David Gardner in his book “Plagiarism and How to Avoid It” (1999) sustains that “books and articles should be used as a source of information from which you write, in your own words, what you believe are the important points” and that “you must acknowledge your sources of information”. When you are paraphrasing is important to compare the opinions of the authors and explain or comment them using your own words.
     Another way to avoid plagiarism is to use summary. Summarising is when you read a short text, and after that you express the main idea(s) in your own phrases and shortens the text significantly. Again, you have to attribute the idea to the original author.
     

     Conclusion: 
  To avoid plagiarism in the academic writing you have to:
· Give yourself time to do the project.
· Read and take notes.
· Use the quotation, the paraphrasing and the summary respecting the rules.
· Always acknowledge the authors of the articles, books, etc. which you are using in your project.
· Ask for the guidance of your project coordinator.
· Use an online plagiarism checker.
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