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Introduction
 
In this essay i will be reflecting on some the things i have learned during the first term of this academic skills course at the University of Wales Trent Saint David.
 
The first thing i topic i will be focusing on will be 'note-taking skills'. This is where i will be expressing what i've learned and how i feel about different methods of note taking such as the Cornell method and mind mapping.
 
Secondly i will touch on 'referencing skills' where i will discuss what i've learned about the correct way of referencing when producing any academic piece of writing.
 
The third topic I will be discussing will be 'finding information/research skills' which is a particularly important subject to me because it has taught me the value of using reliable and cross-referenced information sources as opposed to information found on google or Wikipedia which can be less accurate.








Note-taking skills

[bookmark: _Int_QJiK6Ilg]When I first started this course, I thought that I knew everything there was to know about note taking and I did not view it as an important topic which held much relevance let alone have so many official tried and tested methods. To my pleasant surprise, it turns out there are many ways of taking notes and they are all equally useful across a range of different tasks. 

[bookmark: _Int_HJcU15MZ]Week 2 is when we first began learning about notetaking and the different methods. We learned about the Cornell method. This involves dividing a note paper into three unequal sections: a cue/questions column, a note column, and a summary area. This is similar to the split-page note-taking method (Tamm, S 2019). By splitting the page into 3 sections, notes about the information being received can be written down in the right section, my own thoughts and ideas about the notes can be written on the left section, and I can summarize at the bottom of the page.

Whilst learning about the Cornell method, I realized I had been using this method throughout my academic life unaware of the correct terminology for it. I naturally tend to jot down notes in a linear fashion whenever I am in a classroom listening to a lecturer/teacher. This made me feel extremely comfortable knowing that I had been doing it the right way.

[bookmark: _Int_PaSGp5J1]Mind-mapping is another highly effective method of notetaking we have all used at some point when brainstorming ideas. We watched a slide presentation, and I took notes about mind-mapping a business plan (see appendix a). Mind maps can differentiate between different ideas and concepts using shapes, colours and images; you can then easily group like concepts and show the relationship between ideas (Petro, Nerino J, 2010). Now that I understand these methods much more thoroughly, I will be implementing them into all my future learning when taking notes.
Referencing Skills

[bookmark: _Int_aye7zKBq]Before learning how to correctly reference a piece of academic writing, I did not know the first thing about it. I had to be sure to pay attention to what was being taught because I know how important its usage is when completing reports and essays. First, we learned about in-text citations which is a reference made within the body of a piece of writing to acknowledge the source of information or ideas being used. Typically, we do this by bracketing the author’s surname, the date, and the page number if possible. Whilst learning about this, I felt familiar with the concept because throughout my life when reading written articles I found these references but was unsure exactly why they were there and what they were used for. Next, we learned about reference lists/bibliographies. The reference list is the list at the end of any academic piece of writing that has all the information about the sources used to allow the reader to find the source swiftly and efficiently. At first, I found this much more difficult to learn than in-text citations because there are so many variables and bits of information that must be in the correct order. After recapping and practicing for weeks, I now understand how to use them correctly. I will be sure to apply them to all my future work, including this one.












Finding information/research skills

[bookmark: _Int_l7VgSCPY]Before this course commenced, my go-to method for finding/confirming information would have been to just type my question into google and read the first article that came up. Early in the academic term, we learned that when doing professional research we must use more reliable peer-reviewed and fact-checked sources. Now, instead of using Google I use Google scholar which is a much better tool for research. Google scholar is a web-search engine that is free and simultaneously indexes full-text scholarly literature across many disciplines and databases (Campuzano et al, 2018)
[bookmark: _Int_ukKlxYZm]I was shocked to find out Google Scholar even existed as I had never heard of it before but I feel like I will make effective use of it in my studies. 
In Week 1 we also learned time-management when researching and finding information. We learned some remarkably interesting techniques that I had never heard of before such as the Pomodoro technique. The Pomodoro technique used correctly would be to research for 25-minute intervals and take a 5-minute break in between. This 5-minute break would allow the individual to refresh the brain and to be more productive again for another 25 minutes. When hearing about this I felt like it was an interesting and clever way to stop an individual from getting bored, overworked, or burnt out when studying. 
We also learned about the Eisenhower matrix which was designed by the 34th President of the USA, Dwight D. Eisenhower. The Eisenhower matrix is a task management tool that prioritizes tasks by urgency and importance. The tool divides tasks into four boxes what to do first, what to schedule, what to delegate and what to delete (See appendix b)
Urgent and important may seem like similar words, but when analyzing them in terms of the Eisenhower principle, the difference between the two is crucial. Differentiating between urgent and important within the Eisenhower Matrix can help you identify which tasks you should jump on, and which tasks might be better handled by other team members (Team Asana, 2024)



Conclusion

Looking back at this first term back at university, I feel like I learned a great amount of information and picked up some new academic skills along the way. I felt confident when completing my assessments and reports and my only regret is that I missed so many of my classes. I did not even expect to be able to attend afternoon lectures because of my childcare responsibilities and the fact that Timetabling refused my request to switch to mornings, but with maximum effort, hard work, and dedication I managed to complete the term. Next term, to do better, I will request morning classes, try to improve my attendance/engagement, and implement the Eisenhower method to prioritize my affairs more productively.
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