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* Setting reminders and being aware of your deadlines are essential for effective time management. )
Make a daily schedule. Give each task a deadline. Keep distractions at bay. Create a routine.
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* Make a to-do list in advance, start with little tasks, only work on one thing at

(f once, establish routines, use breaks wisely, take breaks, and learn to delegate.




ours per day—so the

trick is to qssign your t P . unt of time according to their

(f priority. It is up to each individual to use it whatever they see fit.
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(f ® Because of this, it is impossible to suggest a particular planner or system.



is a particular type of writing

that is structured around succinctly identifying and discussing problems,
occurrences, or conclusions that have really occurred physically, such as
/) occurrences within an organisation or conclusions from a research inquiry.
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proposals, dis¢ ications.
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though it has a formal
tone and style, no the use of lengthy sentences or

difficult language.
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done and evaluate their efficacy.

It involves constructively | ’/hat you do and why you do it, then )

[
determining whether there is a more effective or better way to do it in the (
future.
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drawmg conn | and real-world problem:s.

® It deepens understanding and forges new learning avenues.
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returns to the

® The reflection of light, sound, and water are typical examples.
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e. What is learning

through reflection? When pupils reflect, they become conscious of their own

thought processes and are capable of allowing others to see those. The "why"
and "how" of the learning can be evaluated, as well as what needs to be
/ done as a result. Self- or peer evaluation is easily followed by reflection.




® Set time limits for yourse . Keep in mind your accomplishments. Take )

( notes on your reflections. Track your development.
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Acacia leaves and | | pounds of hay and

cacia leaves per day.

ny journey to ltaly should include a stop in Tuscany to enjoy the region's

ymld-clqss wines. How should a paraphrase be written in writing?
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rom Your source,

your paraphre _ s. 2. Accurate — Your

source's ideas, tone, and emphasis must be accurately reflected in your

paraphrases.




and occasionally

rework sentences to make | 2asier for your reader to understand.

® Reasons to paraphrase You can avoid overusing straight quotations by
paraphrasing, which can also be shorter than quoting. You can better
/ comprehend and consider the material you are paraphrasing by doing so.










