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Time management is a very important skill that is used in all aspects of a person's life. Time management is how a person plans and manages their own time so that they can complete all the tasks that they need to do productively and successfully. This essay will look at why time management is an essential skill for students' success in higher education and how students can improve their time management.
[bookmark: _Int_b28yLtS9]     Time management is the process of planning and deciding how to split up a person's time so that they can complete all the tasks that they need to. By doing this it helps a person to complete more work in less time. This makes it a key skill for students' success in higher education as it helps the student to do what they need to do in an effective way using the most of the time that they have. Which will hopefully lead to them writing a better essay as they have more time to write it. Because they have more time to write their essay it can reduce their stress as they are not under so much pressure to get it done, improving their overall well-being (GeeksforGeeks, 2024).
[bookmark: _Int_mAzllRi6][bookmark: _Int_Qfjebgnn][bookmark: _Int_vjSNSDhO][bookmark: _Int_kVfqW3Wl][bookmark: _Int_3kmKtnXo]     There are many digital tools which students can use to help them improve their time management skills. They can use these tools on google and on apps on their mobile phones. Theses could be things like calendars so that they know when their essay deadlines are and other commitments are and can plan around them. To-do lists are also a helpful tool which students can use this helps them to know what tasks they have to do in the day or things that they have to include within their essays. To-do lists help students to see what they have to do and manage their time based on what they have to do. By using digital tools, it helps students to understand what tasks they must do and how long they have to complete the task allowing them to plan their time around these tasks, deadlines and events (Marija Kojic, 2019).
[bookmark: _Int_pdybGEB6]     Students have a lot to do and normally not a lot of time. They often have multiple essay deadlines, a social life, a personal life and work life all to balance at the same time. It can be hard to maintain all of these which can lead a student to neglect one of these which is not good as each of these are important in their own way. So, it is important for students to plan their time out making sure they have enough time for everything. This can be hard as there are so many distractions such as social media and mobile phones in the digital age. So, for a student to be successful they need to manage their time effectively (Dhakal, 2023).
[bookmark: _Int_9NWbiCxu]     There are many evidence-based strategies that help students to improve their time management skills such as the Pomodoro technique. This works by the student picking a task, then setting a 25-minute timer to focus on the task. When the timer goes off the student should take a 5-minute break. Then they should repeat this process. The aim of this technique is to improve focus, decrease procrastination and stop the student from getting bored of doing the task (Gupta, 2022). Another evidence-based strategy is the Eisenhower Matrix it helps by prioritising the most important tasks. It puts tasks into four categories urgent and important, important but not urgent, urgent but not important and neither urgent nor important. This helps the student to focus on the most important tasks first and then do the less important tasks later and not waste their time by doing tasks that do not need to be done. Meaning that they use their time effectively (Luxafor, 2018).
     To conclude time managment is an essential skill for student success in higher education. This is because without time management the student will not use their time effectively which can lead to stress, rushed essays or uncomplete work. By using time management effectively, the student will be able to balance their essay deadlines, their personal life, their social life and their work life effectively making sure each aspect is assigned enough time. 
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