Introduction and Conclusions – 45 -Minute Lesson Activity
Writing Effective Introductions and Conclusions
Learning Objective
By the end of the activity, students will be able to:
• Identify the key parts of an academic introduction
• Identify the key parts of a conclusion
• Write a basic introduction and conclusion for their assignment

Part 1 – (5 minutes)
Hand out, and students read the ‘How to Write an Introduction and Conclusion’ handout.
Question
If a lecturer only reads the introduction and the conclusion, what should they still understand about your assignment?

Ask students to discuss with the person next to them for 1 minute.
Take two or three answers from the class.

Guide toward these ideas:
• What is their assignment about
• Why the topic matters
• What their discussion shows

Explain:
Your introduction tells the reader what the journey will be.
Your conclusion explains what the journey showed.


Part 2 – Spot the Structure (15 minutes)
Hand out to students the following short introduction and remaining pages 
Example Short Introduction
(Yours will include everything you have covered in your report)
Remote management refers to supervising employees who work from different locations using digital communication tools (Peters & Lee, 2018). Advances in technology and changing working practices have made remote working increasingly common in many organisations (Dire & Straits, 2019). Understanding remote management is important because organisations must maintain communication, productivity and employee wellbeing without regular face-to-face interaction. This report will analyse the advantages and disadvantages of remote management from the perspectives of employees, managers and organisations.

Task One: In pairs, identify:
1. Where the topic is introduced
2. Where the definition is given
3. Where the importance is explained
4. Where the structure of the report is explained


NOTE: 
A strong introduction normally contains:
1. Introduce the topic
2. Define the concept
3. Explain why it matters
4. Explain what the assignment will examine 



Part 3 – Write Your Own Introduction (10 minutes)
Now use the Introduction Generator approach.
Answer these six questions in your notebook.
TASK 2: Questions
1. What is your assignment topic?
2. What does this topic mean?
3. Why is this topic important?
4. What will your assignment analyse?
5. Who does this affect?
6. What evidence will you use?

TASK 3: INTRODUCTION TASK: Complete this for your report: 

This report examines ____________________________________________________________

________________can be defined as _______________________________[reference]

This topic is important because ________________________________________________

This report will analyse ______________________________________________________
(Overview)

The discussion will consider (the perspectives of) ______________________________
(Specifically)

The analysis will draw on ________________________________________________________
(What you did, where you found evidence, type of evidence)

This is your first draft introduction.

Part 4 – Write a Conclusion (5 minutes)

A good conclusion does three things:
1. Restates the aim
2. Summarises the findings
3. Ends with a final insight 

TASK 4: Answer these three questions
1. What was your assignment about?
2. What were the main findings?
3. What overall point does your discussion make?

TASK 5: CONCLUSION TASK: Complete this for your report:

This report examined ____________________________________________________________

The discussion highlighted that __________________________________________________

Overall, the analysis suggests that _______________________________________________

You will expand this with more detail from your research

Final Conclusion Check
• Have I explained the topic clearly?
• Have I explained what the report examines?
• Does my conclusion summarise the findings?
• Have I avoided introducing new ideas?
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