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Introduction:
In this reflective report, I will explore my personal and academic development using Gibbs’ Reflective Cycle (1988) as the guiding framework. This model provides a structured approach to reflection through six key stages: description, feelings, evaluation, analysis, conclusion, and action plan. Throughout this reflection, I will critically examine a key learning experience undertaken during this module, unpacking not only what occurred, but also how I felt, what I have learned, and how it has contributed to both my professional growth and personal insight. By engaging in this process, I aim to demonstrate a deeper understanding of my behaviours, assumptions, and learning style. This module has been an enriching and transformative journey, enabling me to acquire practical skills such as teamwork, communication, time management, and critical thinking, while also confronting challenges that pushed me outside my comfort zone. The insights gained have not only enhanced my academic competence but will also serve as a foundation for my ongoing development as a reflective and adaptive professional.
Description:
The Academic Skills module introduced me to a range of fundamental business competencies that are highly relevant to my professional development. I acquired key skills such as time management, effective notetaking, business communication, teamwork, and problem-solving. Additionally, I learned how to enhance my presentation skills and build greater self-confidence when speaking in front of others. This module provided not only theoretical knowledge but also practical exposure, both of which I believe will be instrumental in my future career.

Feelings: 
At the beginning of the module, I felt quite nervous about delivering presentations to my classmates a common concern among students. However, over time, I noticed a significant improvement in my confidence levels. The supportive and engaging learning environment contributed greatly to this positive change. As highlighted by Vygotsky (1978), social interaction and collaborative learning can profoundly influence an individual’s growth. The consistent encouragement and guidance from my tutor helped me gain the confidence to participate more actively in class. This experience taught me the value of fostering a positive and inclusive team environment, something I hope to replicate in my future workplace. Overall, the module proved to be highly beneficial, equipping me with practical skills that will be of great use throughout my professional journey.


Evaluation:
This module covered a wide range of essential academic and business-related topics, including time management, effective note-taking techniques, referencing, paraphrasing, essay writing, and the use of signposting. It also addressed important areas such as academic reading, writing, and the consequences of academic misconduct, all of which contributed to my development of practical business skills. I found the sessions on referencing and paraphrasing particularly engaging, as they allowed me to apply theoretical knowledge to real-life situations (Kolb, 1984). These activities deepened my understanding of how academic skills translate into practical workplace applications.

The module was highly interactive, offering frequent opportunities for group discussions and collaborative work. By actively engaging in these sessions, I was able to identify areas where I needed improvement and work on enhancing those skills. Sharing ideas with peers and receiving constructive feedback on my work significantly boosted my confidence. Furthermore, I learned to approach problems with a more analytical and reflective mindset. Overall, the supportive learning environment played a key role in helping me grow both personally and academically. I am pleased with the experience and believe it has been highly relevant to my career aspirations. The module has prepared me to seize future opportunities for growth and success in the business world.

Analysis:
The Academic Skills module has provided me with a strong foundation in the core competencies required for success in a business environment. I have developed critical skills such as analytical thinking, effective problem-solving, and both written and verbal communication all of which are vital when facing complex challenges or making strategic decisions. One of the key takeaways from the module was the importance of clear and effective communication in the workplace. I learned how to express my ideas and viewpoints coherently and professionally, whether in writing or speaking. According to Guffey and Loewy (2015), clear and concise communication is a critical element of success in the business world, and this insight will be instrumental in helping me achieve my future career goals.

Additionally, the emphasis on teamwork and collaboration throughout the module helped me understand the importance of adaptability and flexibility in group settings. These qualities are essential when working towards shared objectives and navigating diverse professional environments. The group activities also improved my interpersonal skills and highlighted the importance of listening to others’ perspectives. This experience has contributed significantly to my readiness to work effectively in dynamic business teams.

Conclusion:
Reflecting on my experience in the Academic Skills module, I have gained a deeper understanding of both academic and professional competencies that will be essential throughout my career. Initially, I faced challenges such as anxiety around public speaking and unfamiliarity with academic conventions like referencing and paraphrasing. However, with consistent practice, group collaboration, and support from tutors, I developed greater confidence, improved communication skills, and a more analytical approach to learning and problem-solving. I now appreciate the significance of time management, teamwork, and clear communication in both academic and workplace settings. This module has not only enhanced my academic skills but also prepared me for the expectations of a professional environment.

Action Plan:
Presentation Skills: I will seek opportunities to present more often in both academic and professional settings to further strengthen my confidence and public speaking abilities.
Time Management: I plan to use digital tools such as planners or apps to manage my tasks more efficiently and ensure I meet deadlines consistently. 
Continuous Learning: I will regularly review and practice key academic writing techniques like referencing, paraphrasing, and structuring essays to maintain academic integrity and clarity in communication. 
Teamwork and Collaboration:  I will actively participate in group projects and continue to apply the principles of active listening and respectful collaboration.
Feedback Utilization: I will continue to seek feedback on my work and use it constructively to identify areas for improvement and track my development over time.
By implementing these strategies, I am confident that I will continue to grow both academically and professionally, preparing myself for future challenges and opportunities in the business world.
References :
Gibbs, G. (1988). Learning by Doing: A Guide to Teaching and Learning Methods.
Giffey, M.E.& Loewy, D. (2015). Business communication: Process and Product. Cengage learning.
Kolb, D.A. (1984). Experiential Learning: experience as a source of Learning and development. Prentice-hall.
Vygotsky, L.S. (1978). Mind in society: The development of higher psychological processes. Harvard university Press.
