CV:


Adriana Elisabeth Steinweg
Address: 9 Lyneham Gardens
Sutton Coldfield, B76 1XH
E-mail: mey_stein@hotmail.com 
Telephone: 07483829304

…………………………………………………………………………………………………………

Employment History 


Remodeling worker				UK
IPS, Ingenious Property Solutions		2019 / Still working

· Roof, wall, floor repairs
· Paint and trim
· Plumbing
· Gardening

Cook / Cashier			UK	
The Kiosk,
St Andrews Stadium          		2018 / 2020 

· Cooking
· Monitor stock
· Handling cash
· Layout improvements

Teacher			UK
Spanish lessons		2016 / 2019

· Course design according to age (7/10 years old)
· Theory, practice, games, and songs.

Cashier			UK
Baguette.com		2016 / 2018

· Handling cash
· Making sure food was of good quality before serving to customers.        
· Suggestions to improve communication and efficiency among workers.





Volunteer teacher				UK
Walmley Infant / Junior School		2014 / Still volunteering

· Spanish workshops
· Plastic Arts Workshop
· Support for events and excursions
· Face paint
· Specialized care for children with special needs

Operator			UK 		
MGI Coutier			2015 / 2016                 

· Technician operator auto parts factory. 
· Quality control. Teamwork.

Video-editor: 			Spain / UK
Self-employed 		2014 / 2015		

· Attending events and filming them
· Making sure videos are of high quality
· Working on customer satisfaction
· Editing all videos/films and making sure that the most important parts of the event are covered.

Party planner			Argentina / Spain	
Self-employed 		2011 / 2014

· Organizing children’s parties 
· Making sure that all deco is done to the highest standard
· Making/ arranging initiations that children like
· Decorating using the customer chosen theme
· Making sure all souvenirs are available 

Waitress		Spain 
Mondo disco		2009 / 2011

· Waitress, also contribution decorating, promotions, theme party.
· Taking orders from customers
· Cleaning and clearing tables for next customers 
· Handling cash





Entertainer karaoke	Spain
TQM karaoke		2006 / 2009

· Supporting the main karaoke presenter
· Supporting participants on the floor, encouraging them to participate
· Making sure the karaoke station is always fully functional 
· Making sure the karaoke area is clean

Theatre monitor				Spain
Neighbourhood Association Vigo		2006 / 2008

· Working with children in theatre group
· Organizing talented children 
· Writing scripts for children to act
· Creating scenography for them

Professor of art studio		Spain 
Palencia Infant School		2004 / 2006

· Program design studio art and recreational activities for children aged 3-5 years old
· Teach and supervise.
· Exhibitions for parents.

Waitress		Spain 
Copa 16 Bar		2003 / 2006

· Monitoring the floor and making sure that everything is in order
· Supporting with management duties
· Making sure that food reaches customers on time
· Managing restaurant purchases. 

Volunteer			   Spain
Prestige Disaster		    2002 / 2003

· Rescue of marine animals and birds
· Cleaning and healing of animals
· Beach cleaning

Director of cameras. Edition   		Argentina
Telever, Telecommunications services	1997 / 2002

· Camera director for live programs. 
· Recording and editing for broadcast programs. 
· Lighting and Sound. 
· Design of logos and scenography.
· I managed to modernize and make a more dynamic style that they used to apply. 
· Teach my colleagues new image resources. 
· Organization. 
· Multitasking. 
· Creativity. 
· Speed.

Technical television operator			Argentina 
Publi 5, Telecommunications services:         	1993 / 1997

· Studio and outdoors camera operation
· Directing lighting and sound in live programs. 
· Management of outdoor equipment.
· Live broadcasts for the newscast. 
· Designs logos and scenography.
· Achieve the application my knowledge while acquired, climbing to positions of greater complexity.
· Organization. Multitasking. Creativity. Speed.

Informal Educator    			Argentina
Lamroth Hakol			1993 / 1995

· Informal educator for young people and children.  
· Monitor of recreational, sports and social activities. 
· Supervision of local weekly activities and summer camps.

Volunteer				Argentina
Hacoaj, Nursing home		1992 / 1994

· Event organization
· Games
· Dancing
· Singing
· Specialized care for seniors with special needs

Caring for babies and children 		Argentina
Their own homes             			1990 / 1993

· Meal preparation
· Attention of basic needs
· Support with homework
· Recreational activities / Games / Music


…………………………………………………………………………………………………………




Education

University of Wales Trinity Saint Davis. Certificate in Higher education, Level 4
(UK) 2019 / Still studying
Health and Social care, Skills for the workplace.


TVL Productions.  AS levels or equivalent (Argentina) 1995 /1999
TV technician		
Handling analog and digital cameras. 
Edition of analog and digital video. 
Direction of cameras, sound, and lighting.
Photography.

ETMR Raggio.  AS levels or equivalent (Argentina) 1990 / 1996
Publicity		 
Commercial artist. 
Marketing. Product design. 
Copywriting. 
Artistic techniques. 
Practical workshop.

Lamroth Hakol. Informal educator. (Argentina) 1989 / 1991
Teaching techniques. 
Physical and mental health. 
Psychology. 
Sports.

Vicente Lopez Cultural House. (Argentina) 1980 / 1990
Drama
Mime
Ballet
Music
Graphic arts
……………………………………………………………………………………………………………

Language skills
English (Intermediate)
Spanish (Fluent)
…………………………………………………………………………………………………………

References

Baguette.com, 
Azadeh Tehrani, 7730028766

TVL Productions
Susana Vives Heredia, TVLargentinaproducciones@outlook.com. 

Cover Letter

Dear Hiring manager:

I am writing to you with the intention of applying to be part of your work team, specifically, to fill the role of Instructional officer. When I found the ad on the GOV.UK website, I knew immediately that this position is perfect for me.
I am a lively person and committed to people, especially those who are marginalized, with emotional, mental, or physical problems, which makes it difficult for them to adapt to society.
With pride I consider myself an empathic person and sensitive to the needs of others, but I have the strong character necessary for this type of relationship, without affecting my own emotional integrity. I also have an innate ability for communication, and I am a creative and artistic person, with a learning and teaching style based on action.
I have experience in dealing with people of all ages, from babies to the elderly. I have worked closely and efficiently dealing with people with Autism, Depression, Personality and Attitude Disorders and Alzheimer.
As I am studying Health and Social Care, I think that getting this position would be the next logical step in my career for me. It is a great challenge and I know I am ready to face it.
I hope you take my request into account and be able to have an interview with you.
Thank you so much!

Adriana E. Steinweg.











Job description:


 GOV.UK
Principio del formulario

· HM Prison Service
· Her Majesty’s Prison & Probation Service
Instructional officers
Instructional officers provide prisoners with vocational training, such as in engineering, plastics, printing, tailoring, footwear, woodwork etc.
Instructors play a vital role in helping offenders to change their lives, by instilling in them a work ethic that will give them the skills, confidence, discipline and drive to find work on the outside.
The role
As an Instructor, you will lead groups of prisoners in practical workshops on anything from carpentry and gardening to plumbing and bricklaying, sharing your workplace experience and expert knowledge.
Providing education, encouragement, and support, you will help offenders gain the invaluable skills you gained in the workplace; giving them opportunity to thrive in the community upon release, gain employment and enjoy a future free from crime.
Instructors come from a wide variety of specialisms, including building, bricklaying, carpentry, catering, clothes making, gardening, plumbing, waste management, woodwork, welding and many more.
Training
You will get all the training you need to make use of your experience on an assembly line; in a warehouse; or in construction to lead your team – as you might on the factory floor or on a building site, making sure that the pace is maintained, and standards don’t drop.
About you
As well as your practical skills, you will need to communicate well and have the maturity and strong interpersonal skills to earn our inmates’ trust. With confidence, determination, and resilience you will quickly establish yourself as a mentor and role model.

Instructor - GOV.UK (www.gov.uk)
