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Task 1 
Essential Skills for study and employment  
 
Time Management  
 Skills you would need for academic studies and employment would be time management. This skill will help you to manage your daily time to work on different projects, assignment and to help you with your daily routine. At the same time, time management skills are valued by the employers because they value a worker who arrives on time. According to   Stoilov, T. (2012). 
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Teamwork  
Another Skill for academic studies and employment would be teamwork. Having this skill will majorly help in your employment as you are able you to complete tasks with the assistance of others. At the same time working together in a team is an advantage and a disadvantage as the same time, also work on projects with a team, opinion does not concur with others opinions and you will face many challenges and contrivances until you find the solution with your team, however advantage of working as a team is that you have assistance, support from others. According to Opie, A. (2001). 
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Critical Thinking  
Also, skills in employment and academic level are Critical thinking. It is important because in employment and academic studies you will have to face many controversial situations, you will have to make quick and radical decisions. When a situation occurs and having to evaluate, find a problem-solving solution to your situation and find the right way of approach. According to Figliuolo, M. (2016). 
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Overall, this are all the essential skills that will lead you to become a good employee and a student at the same time. According to Gallagher, K. (James K. (2022). 
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Similarity 11% and that is from the references only. In future if I have more than 30% similarity, I need to rephrase that to reduce the similarity. In the future I will be citing sources correctly, put quotation marks around every word. I will make sure that my word is 100% original and up to standards that meets all the requirements. At the same time, I will make sure that I do not plagiarise, so I do not lose marks or even fail my exams and future tasks. Doing these steps will achieve me good marks will lead me to pass my exams. 
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                 Task 3 Automatic Referencing Tool ‘Mendeley’ 
 
As an automatic referencing tool, I will be using ‘Mendeley’ to keep a record of my references in case I need to use them in later projects, assignments, and tasks.  
Here is a screenshot of Mendeley to add refences to your list. You can begin the process after pressing ‘Add new’. 
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Here you can see how to add how to add new references on Mendeley. 
 
After you add your references, these will be saved in the app library. They will be stored in for future use in your assignments. 
 
 
Mendeley is just a reference tool that stores in references is amazingly simple to use and everyone can use it.  
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