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Reflective Essay- Digital Skills Module (Week 1-5)

When I started this Digital Skills Moodle, I was not sure what to expect. I had used a laptop before, but I never really used digital tools in a professional way. Now, looking back at these weeks, I am surprised by how much I have learned and how useful these skills already are helping me in my everyday life.

In the first, I really enjoyed because we were introduced to the module. I learned how to use Moodle. How to   find my course materials and how to submit my work through Turnitin. We also completed the JISC Discovery Tool, which helped me see what digital skills I already had and what I still needed to improve my Office 365 for the first time was exciting because I realized how many tools were available to me as a student. It made me feel more prepared for university student life.

In week two, we focused on Microsoft Outlook and professional emails, wrote a professional email, created my own email signature, and organized my inbox using folders. Before this, I never thought much about how to write an email properly. Now I know that a good email needs a clear subject line, a professional greeting, and a short and clear message. I already use these skills when emailing my lecturers and it has made me feel more confident in my communication.

Week three was about LinkedIn and LinkedIn Learning. I created my own LinkedIn profile and linked it to my LinkedIn Learning account. This was new to me because I never thought LinkedIn was relevant for students. I learned how to write a strong profile summary, show my skills, and build a professional image online. I also started the Outlook Essential Training course on LinkedIn Learning, which helped me practice what I learned in week two. I now see LinkedIn as a valuable tool for my future career.

In week four, we explored Microsoft Office 365 and Word. I learned that Office 365 is a whole group of tools that work together: Word for writing, Excel for data, PowerPoint for presentations, and Teams and OneDrive for communication and storage. Microsoft Word was something I had to use more professionally for writing and formatting documents correctly.


Week five was about Microsoft PowerPoint and Canva, In PowerPoint, I created a presentation about my favorite band, which was fun and helped me learn how to use design tools, add images and videos, and use animations. We were also introduced to Canva, a free online design tool. Even though we only had a short introduction, I could already see how useful it is for creating posters and visual content for future assignments.


Overall. This module has changed how I use technology. I feel more confident with digital tools, and I understand now that these skills are important not just for university, but for my future career too. I am looking forward to continuing to develop these skills in the coming weeks.
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