SHOE 6002: Rules and Procedures
As agreed at the first module meeting – 3rd October 2012

1) The Chair controls who speaks, and the order in which they speak.

2) The chair manages the process of the group.

3) Comments made in discussion / debate should not be aimed at individuals in a personal or malicious way.

4) There is a scribe each week, who summarises at the end of that week’s session and does not participate in the discussion.

5) We meet in the room at 09.15, and commence debate promptly at 09.30. Latecomers apologise and give reasons for their lateness.
6) All mobile telephones and other communication devices are turned off for the duration of each session.

7) We respect one another. 

