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Task 1 
In this task four current job vacancies will be identified and key skills and knowledge required for the selected profession will be analysed to highlight and established the common skills and knowledge tat are mentioned in the vacancies being advertised. The decision was taken to conduct this job search on the Indeed website as there one of the larger and more established recruitment agencies in the region. The position that was more suitable for my experience and expertise or sales, marketing and distribution. The adverts that were chosen are currently sales, marketing and distribution vacancies in the food and beverage industry. They all offer a degree of independence for the prospective candidate to operate within a team framework. The common knowledge that are mentioned across the adverts are current knowledge in sales and marketing and the ability to communicate effectively with existing and prospective customers. 
Advert 1: 
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Advert 3: 
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Advert 4: 
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With over 20 years in the sales and distribution sector specialising in food and beverages transacting on a b2b level and one to one interaction which includes personal interaction and tele sales. I have developed an extensive range of knowledge on the requirements and expectations of both customers and employers. the common factors of these vacancies are good communication skills, the ability to work independently, good interpersonal skills, can create additional business for the employer and be a good team player. It also requires a certain level of experience in this specialist area, which includes decision making, leadership and adaptability.





Task 2: 
Self-Assessment and Evidence of Readiness
Strength 
There are many characteristics which can be used to describe my strength. Based on many years of knowledge and experience. I have developed the ability to communicate effectively with fellow staff, employer and customers. I am also an active listener and is adaptable to situations as they occur. I also possess exceptional leadership skills which enables me to take and make informed decisions on a practical and realistic bases. As an individual who pays attention to details, my organisational kills is one of my major assets.
Weakness
Some of my strengths are major contributor to my weaknesses. I am extremely impatient with individuals who fail to follow basic instructions. This make delegating responsibilities abit more difficult. Based of the rapid advancement in new technology I am not fully depth to tech easily. The ego to understand all aspect of the job sometimes create tension or misunderstanding between close colleague and associate. It is therefore imperative to place less demand on myself to accommodate a more coherent existence. 
Opportunities
With consumer trends changing significantly, several approaches ate necessary to adapt to stay relevant and competitive. New markets should be explored both traditionally and non-traditionally. This will create the opportunity to expand my knowledge of the customer base. It is also necessary to pay attention to what and how the competitors are operating and capitalise on their weaknesses. With the advancement of technology special emphasis should be made to capitalise using these tools. 
Threats 
Several external factors can have a negative impact on individuals. It is therefore necessary to pay attention to changing trends. Paying attention to these external factors will create the level of flexibility that is required to survive in a competitive arena.











	Strength 
	Weaknesses 

	· Good communicator 
· Active listening 
· Adaptability 
· Decision making 
· Good leadership 
	· Impatient 
· Delegating responsibilities 
· Lock of extensive technological knowledge 

	Opportunities 
	Treats 

	· New market
· Change in customer needs
· Change in customer habits 
	· Economic downturn 
· Change in regulation 
· New competitor 



I will use the SWOT analysis as a strategic tool for planning and assessing my strengths, weaknesses, opportunities and threats. The internal factors which are my strengths and weaknesses will be identify and discusses with the aim to improve on all possible aspects. The external factors will also be reviewed. Opportunities and threats will be used as a guide to critical decision making. This analysis will be used to capitalised on advantages and to mitigate the level of risk. It will be used as a fundamental guide for my plans. Realistic and constructive steps will be taken to improve my weaknesses and strengths. Favourable external factors will also be leverage. New market trends, new technologies and underserve needs will be looked at.

Evidence of Readiness
With extensive experience and knowledge in the sales and distribution of food and beverages, It is very reasonable to say that I have the necessary requisite to perform effectively within this market space. I have further expanded my knowledge be participating in a level 4 business program at the University of Wales Trinity St David. This enables me to understand what some of the requirements are to function more effectively within the market space. 
Task 3: 
Employment Goals 
It is with utter urgency that the weaknesses identified be addressed in a structured manner to rectify these issues which will therefore enable me to function more efficient and effective. The level of impatience will be addressed be showing more empathy to people. Through greater dialogue a level of understanding and compromised can be achieved through formal and informal communication. All communication barriers will be explored to eliminate this issue. Delegation of jobs and responsibilities will be viewed not only from a leadership level but from a collective and objective point of view. Careful analysis will be conducted to understand the competence of individuals to undertake certain task. This will therefore eliminate the issue of allocating the wrong jobs or tasks to individuals. Over the long term this will create a more productive workforce. With the advancement in technology and reliance on these platforms it is extremely important to be fully literate and updated with what is happening. It is therefore necessary to undergo the relevant training. The option of doing short courses over an extended period will equip me with the competence and knowledge to operate effectively within the business environment. It is therefore important that all my weaknesses are examined and the necessary actions be taken to address these issues through professional, local and informal approach to achieve the best possible results. Accomplishing these goals will have a positive phycological impact on me, as this will translate in higher productivity and a greater chance of upward mobility. 




Personal Development Plan
Everton Small – Dec 2025
	Objectives 
	Success Criteria 
	Actions 
	Implementation 

	· To keep abreast with modern technology.
	· To become fully literate using all relevant platforms.
	· Short courses
· Ask for colleague assistance 
· Seek feedback from others.
	· Start applying new knowledge 
· Helping more in the department.

	· Exercising a greater level of patience. 
	· Create a better level of understanding between staffs and customers.
· Established a more relaxed working environment. 
	· Formal and informal communication. 
· Assist with the allocations of tasks as it fits with staff potential and ability to cope.
	· Create nonverbal communication techniques.
· Assigned jobs by staff competency level.  



	· Maximise strength in sales and distribution.
	· Using these skills to enhance the output of the team and the business.
· Recognition by others that this is my key strength.
	· Offer to act as a mentor to junior staff and people who are less knowledgeable.
· Review the teams performance and offer suggestions.
	· Coach others at their request.
· Create ongoing discussion with managers and staff to identify new opportunities.




This personal development plan is a structured road map to achieve my goals. It will be used to identify my strengths and weaknesses. My leaning needs and aspirations will be used as actionable steps for my career growth and new skills. Personal improvement through reflection and proper planning will be undertaken and reviewed. My current position will be analysed as specific targets and goals set. A method of achieving these targets will be outlined and tracking the progress and adjust as needed.
The key steps are:
· Self-assessment – where I am now 
· Setting of goals – where do I want to be 
· Action planning – how will I get there
· Action and monitoring 
· Review and adjust
There are significant benefits to be gained as this provides a clear direction for personal and career growth. This will also help me to develop new skills and enhance the existing ones. It will also help to increase my level of accountability and act as a motivated factor. With this review it will prepare me for better performance and future opportunities. 
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Regional Sales Manager (Hospitality / Catering)

Ernest Gordon Recruitment Limited & | Wokingham | £40,000 - £45,000 a year
Apply now [m] (]

Full job description

Regional Sales Manager (Hospitality / Catering)

£40,000 - £45,000 (OTE £55-60K) + Uncapped Commission + Company Car +
8% Pension + Benefits

Wokingham, Berkshire

Are you a Regional Sales Manager / BDM from a Hospitality or Catering industry
background looking for a highly autonomous role, heading up the development
of afresh patch for this expanding business?

Do you want a highly competitive commission structure and progression
opportunities to become an Area Manager, developing your own team?

I this role you will be focused on developing a new patch for this diverse
business. There is a dedicated telemarketing team that will be able to feed you
leads, but you will also be responsible for filling and planning your own diary.
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Full job description

Sales Executive
Location: Camberley
Salary: £25,000 - £28,000 + Uncapped Commission

Hours: Monday to Friday, 8:30am - 5:30pm

Are you a driven sales professional looking to make your mark in a fast-growing
FMCG business? My client, a dynamic food-related company, is seeking a Sales
Executive to join their ambitious team. This is an exciting opportunity to play a
key role in winning new business, building strong relationships with customers,
and driving revenue growth.

What you'll be doing:

« Building and maintaining trusted relationships with existing customers,
ensuring you maximise opportunities.
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Internal Sales Account Manager
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Full job description
Summary:

My client is looking for an experienced Telephone Account Manager — Account
Management and Business Development; a self-motivated, ambitious and
experienced in B2B sales.

The company specialise in a bespoke food offering for the UK Food Distribution
market.

Salary: £28,000 + Bonus + Mobile + Laptop + Pension Scheme + 20 days Hols +
BH's

Hours: Monday to Friday 08:30 ~17:30

Location: Camberley (office based)

Kev Resnonsibi
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Sales & Marketing Manager

AK FOOD DISTRIBUTIONLTD & | High Wycombe HP12 4HG + Hybrid work
£13- £15an hour
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Full job description
Sales & Marketing Manager

Location: High Wycombe, Buckinghamshire
Job Type: Full-Time / Permanent
Salary: £13-15 per hour (varies on experience)

About the Role:

We are looking for a motivated and outgoing Sales & Marketing Manager to join
our growing team. The ideal candidate will have a passion for building
relationships and driving business growth. You'll be responsible for finding and
developing new clients —including takeaways, restaurants, butchers, hotels,
and other food industry businesses.

This role involves visiting potential customers, presenting our products and




