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	Service
	Week 1
	Week 2
	Week 3
	Week 4
	Total Bookings

	Full Groom
	14
	12
	16
	15
	 57 

	Wash and Dry
	8
	10
	9
	11
	 38

	Nail Trim
	6
	5
	8
	7
	 26

	Puppy Groom
	4
	3
	5
	4
	  16 

	Total Bookings
	   32 
	  30 
	 38 
	  37 
	 137 

	
	
	
	
	
	

	Most Popular Service
	Full Groom
	57
	bookings
	
	

	Least Popular Service
	Puppy Groom
	16
	bookings
	
	



The Results shows 

that the total booking of the month is; 137
Most Popular Service is; 
Full Groom 
Total bookings: 57 
Percentage of total bookings: 41.6% 
Full Groom was the most popular service during the four weeks.

Least Popular Service is;
Puppy Groom 
Total bookings: 16 
Percentage of total bookings: 11.7% 
Puppy Groom was the least popular service during the four weeks.
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Microsoft Word Tools.
For the above task I choose Microsoft Word tool to complete my work because;
Microsoft Word is an essential features and utilities which is used to write, edit, format and collaborate on documents and reports using smart editors, formatting menus, and AI.
 I chose this tool because I feel confident using it and because it is good for numbers, tables and charts that helps me showing the business booking data for four weeks, simpler and clearer, and in general it is important for different kinds of reports which helps all types of users finish their tasks properly and easily.
I used information about the weekly bookings for 4 weeks with all the numbers and the total of bookings which allow me doing my task properly, in general the multi usage of the word tool, like creating, editing and formatting different types of documents helps us doing our job in a professional way.
I created my artefact
First, I typed data into table, then I used a simple formula to calculate total bookings, after that I got the results, and finally I checked everything again to make sure that everything is correct.
I used the Microsoft website for the information because, I believe that it will be more professional, real, correct, and well organized.
Also, it allows users to do a wide range of documents from the easiest to the very difficult, and I feel very confident using it.
- [Learning the basics of working with word tool from Microsoft is very important because it has a deep range of options and features, for example you can take year to master, but it is also easy to get up and running a simple document] -. Referencing; Brazzi, N, (2021) “Learning word desktop Microsoft 365”, - LinkedIn.com.
The changed what I made is that at first the data was hard to read, so I added simple colours and bolt headings to make it easier and more effective.Finaly the Word tool is one of the best Microsoft tools because it helps billions of people, students, teachers, universities, organizations.
businesses and………etc do their reports and organized their documents quickly, smoothly and easy, for all this reasons, I used it to do the above task.

Final explanation
The owner, Ms Carter, could use this information to plan staff schedules, manage resources effectively and consider ways to promote the less popular services. The results could also help the business understand customer preferences and improve its services in the future.
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