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[bookmark: _Toc189493766]Part 2: Job Interview & Documentation
[bookmark: _Toc189259739][bookmark: _Toc189493767]Job Description
Company: OWENS GROUP LTD NEWPORT
Job Title: HGV CLASS 1
Location: Birmingham, England
Salary: £29,000 - £32,000 per annum
Contract Type: Full-time, Permanent
[bookmark: _lnhcowfhb4s5]Job Overview:
[bookmark: _Int_Il19MlnO]We are pursuing a highly organized and detail-oriented Logistics Coordinator to manage and optimize our transportation and supply chain operations. The perfect candidate will have experience in HGV driving, route planning, and fleet coordination. This is with a strong ability to work in a fast-paced logistics environment.
[bookmark: _skkm9n3ldua0]Key Responsibilities:
1. Plan and coordinate efficient transportation routes to optimize deliveries.
2. Manage fleet schedules, vehicle maintenance, and driver assignments.
3. Communicate with drivers, suppliers, and clients to ensure timely deliveries.
4. [bookmark: _Int_GEEwvXZF]Monitor logistics performance using tracking systems and analytics.
5. Handle documentation and compliance related to transport regulations.
6. Identify areas for cost reduction and operational improvements.
7. Resolve delivery delays, vehicle issues, or logistical challenges in real-time.
[bookmark: _8sk1ntjzr4gu]Key Requirements:
1. Experience in HGV driving or transport operations (minimum 2 years).
2. [bookmark: _Int_pdY9vmsK]Strong knowledge of logistics software and route optimization tools.
3. Excellent problem-solving and communication skills.
4. Ability to manage multiple tasks and work under pressure.
5. CPC qualification (preferred) or willingness to obtain it.
6. [bookmark: _Int_yauAXPX1]Proficiency in Microsoft Office (Excel, Word) and logistics databases.
7. Strong understanding of transport regulations and safety protocols.
Application Deadline: 
[bookmark: _Toc189259740][bookmark: _Toc189493768]Cover letter
Name: Dorina Whittingham
Your Address: 22 Jeddo Close, Newport
Your Email address: istudordorina748@yahoo.com

Hiring Manager
OWENS GROUP LTD NEWPORT
UK
Subject: Application for HGV CLASS 1
Dear Hiring Manager,
[bookmark: _Int_GkvXhpxz]I am writing to OWENS GROUP LTD NEWPORT to show interest in the HGV CLASS 1 position. I am keen to my extensive experience in HGV driving, route planning and transport operations to use in a dynamic logistics position. I am a perfect fit for this role because of my experience as a fleet coordinator. This also includes customer service and compliance management. I am very fascinated by your firm’s inclination towards sustainability and dedication to make it your CSR.
[bookmark: _Int_isjeoVwY]I am gaining actual expertise in transport scheduling, vehicle safety inspections, and real-time problem-solving. This is helpful in my position as an HGV Class 1 Driver at Owens Group Ltd. Efficient logistics operations have benefited from my ability to adjust to obstacles, improve delivery routes, and uphold compliance with transport rules. I can also effectively deal with documentation and tracking with the help of my knowledge of organization software and Microsoft Office. 
Essential skills I bring to this role:
1. Route optimization and fleet coordination to provide cost-effective deliveries.
2. Outstanding communication and teamwork, liaising with drivers, suppliers, and clients.
3. Strong problem-solving abilities, managing unexpected delays and operational challenges.
4. Commitment to keeping and safety which is ensuring the adoption of transport regulations.

I am excited about the opportunity to contribute my expertise to OWENS GROUP LTD NEWPORT and support its planning and supply chain operations. I embrace the opportunity to discuss aligning my experience with your company's objectives. Please find my CV which is attached for your review.
I look forward to the opportunity of an interview to also analyze my qualifications. Thank you for your time and consideration.

Best regards,
Dorina Whittingham
[bookmark: _Toc189259741][bookmark: _Toc189493769]Updated CV
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