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[bookmark: _Toc57397553]Introduction:
In this paper I will be presenting an academic report to reflect on what I learned in the concerned module, using the Gibbs' reflective cycle. I will choose 3 topics from the ones covered during the term and discuss how well I've learnt them and how I will be utilizing the knowledge gained in the future. Using the Gibbs' reflective model, I will be presenting the description of, personal feeling regarding, experience evaluation of, analysis of, conclusion to and action plan regarding each of the 3 topics chosen.
[bookmark: _Toc57397554]Topic 1: Time Management 
Description- According to MacCann et al (2012), time management is a conscious process using which one may exercise control over the activities one devotes their time to and the time one allots to the activities one chooses to undertake. It focuses on the management of time such that work, social life, family etc. can all be properly handled. Time management systems are specifically designed systems comprised of tools, techniques, processes and methods which enable one to properly choose between the various possible activities available within a given time, so that they may all be performed in an optimized manner.
Feelings- To me, time management feels like an essential tool to be equipped, especially in the 21st century, when life has been broken up into multiple facets, each racing forward at break neck speed. Time management will help me to be more efficient, effective and productive. I have also been able to identify new ways of allocating specific hours when I was executing my research. I realized that planning the time and sticking to a daily schedule is very important. 
Evaluation- The experience regarding learning time management has been very good. The process has been explained lucidly and thoroughly, providing me with a firm grasp over the concept and application of it.
Analysis- Time management as a study topic is essential for any person seeking employment. Effective time management means the person will be able to produce more quality and quantity of work within a given time, as compared to someone who is not familiar with the concept of time management.
Conclusion- In conclusion, learning about time management provided me with a solid idea about the importance of time. Most people take the time which they have for granted and as a result, end up wasting much of that time. Studying time management also helped me understand my own capabilities as a human much better and more clearly. With a clear idea of how much and what work I can do in how much time, it has become much easier to compartmentalize the hours of my days and utilize them as much as possible. Time management skills have brought an equilibrium between my work life and personal life, which is very valuable.
Action Plan- With knowledge about time management in my arsenal, almost everything I undertake in the future will be more efficiently manageable. I plan to implement my time management skills in the day to day life I spend with my family as well as in my workplace. Using time management, I will be able to properly segment my days into an effective routine and allot the proper time in proper amount to the necessary work in order to carry out my trading work as well as possible. 
[bookmark: _Toc57397555]Topic 2: Academic Writing
Description- As per Swales and Feak (1994), Academic writing is the practice of creating non-fictional pieces of writing which are made for the purpose of any kind of academic or scholarly work. Academic writing may comprise of, but is not limited to, reports on university research, writing of university students or discussions regarding new analysis or theories proposed by scholars. The writing style and tone of academic writing may vary from place to place and person to person, but regardless, academic writing is generally, structured formally and contain references to other academic works. In addition there is” no one correct style of academic writing and students should aim to develop their own ‘voice’.”  (Bailey,2013,p.147)
Feelings- I feel like academic writing is an indispensable part of any knowledge system. It is the precise and accurate tool using which the knowledge can be stored, exchanged, debated, revaluated and nurtured to grow. In this era of ever expanding knowledge, knowledge in academic writing will definitely prove useful to me.
Evaluation- Academic writing has been taught thoroughly to me in this course. The learning curve has been easy to follow and the lessons have been easy to absorb. All the details about academic writing and its various types of applications in various situations have been taught to me.
Analysis- Academic writing is an essential skill for me if I want to pursue scholarly activities in my work life. It is an important tool which will allow me to properly record and represent any research work I may conduct in any field, as well as critically evaluate other works in the field which I may encounter.
Conclusion- In conclusion, learning about academic writing provided me with a master tool which will help me expand my knowledge further and explore new avenues of both academics and work. I learnt how to properly frame a research paper, how to conduct the necessary research and cite the sources. Studying this topic helped me know about the different approaches to framing the formal outlook of any essay or paper and also the different methods of in paper citation. I also learned about the rhetorics of the language in detail. If possible, I would have liked to learn about academic writing much earlier in my academic career.
Action Plan- Now that I am equipped with knowledge regarding academic writing, I feel much confident about venturing out further into the literary world. Academic writing will also help me in methodically carrying out any research work which I may take up in the future as well as provide me different job opportunities. 
[bookmark: _Toc57397556]Topic 3: Public speaking and giving presentations
Description- Osborn et al (1994) say, the act or process of delivering a speech to a live audience is known as public speaking. Generally it means a formal gathering where an individual is speaking to a group of listeners. Through time it evolved to include both formal and informal instances of speaking between an audience and a speaker with the purpose of delivering a message or creating awareness regarding an issue. It generally accomplishes the purpose of leading a mass or entertaining a crowd, depending on the requirement. 
Feelings- I feel that much of the progress made by the human civilization was a collective effort. As such, public speaking or giving presentation achieves an important purpose of bringing together people, keeping in mind a common goal, and hence is very important to conduct any critical operation. It is also a skill, which when obtained improves spontaneity and boosts confidence considerably. During my presentation in this course I realized that it is a natural skill that I possess and I should present more often topics of interest.
Evaluation- The experience while learning public speaking was largely positive and it helped me build up my confidence. The instructions were fluid and easy to follow. With every lesson I could feel an element of leadership growing inside me. Studying and learning public speaking has been a very good experience for me.
Analysis- In today's world, public speaking is an important skill to master in order for both individual and organizational growth. Having learnt public speaking and presentation, I am confident about my ability to put forward my ideas as well as making people follow my lead in the process of the execution of said ideas. 
Conclusion- Public speaking as a skill is of utmost importance when it comes to a successful career. Be it proving a point to co-workers or making elucidating my own expectations and visions regarding any job, public speaking as a skill will be beneficial to me in no small degree. 
Action plan- Equipped with the skill of public speaking, I am very sure about venturing out into the wider world of jobs and careers. I know that I will be able to articulate my needs and demands as well as persuade others to see my perspective in a positive light. I am more equipped to give presentations in a workplace and explain things simply yet effectively to all the concerned parties. I plan to utilize this ability to the utmost in my work life.
[bookmark: _Toc57397557]Conclusion:
[bookmark: _GoBack]This entire experience of learning has been extremely positive and enriching. Through this course I've learnt the skill of managing my time, which will help me effectively and efficiently conducting all my future works in the most optimum manner without wasting or over spending my time unnecessarily or on unimportant things. The lessons I had on academic writing has been extremely valuable. With this skill under my belt, I have a firmer grasp over the language and its applications in the field of research. I am better able to categorize and preserve the knowledge I gather in form of writing, as well as analyse, paraphrase and cross reference the works of other scholars in order to re assess and improve my own work. The art of public speaking has boosted my confidence considerably and helped set me on a path of decisiveness and spontaneity.  As Cottrell (2019) suggests students should aim at self-efficacy and manage their successes. It is vital to learn to manage our stresses and well-being while working on improving oneself and in the work with others. Gaining new knowledge and obtaining new skills in the Academic World are not learnt all at once but they are definitely helping the development of individual critical thinking, cultural competence task and people management. Looking at other people’s writings in class, made me work hard on my homework each time as there was a sense of healthy competition and motivation from the way the lecturer led the class. Now I feel I am able to envision and execute the ideas which I get and make the most out of them for myself and everyone else involved.  I am motivated to follow on a career which I believed was  unattainable  for me. Overall, this course has been like a watering bed for the plant that is my career and I feel I've grown a lot through the time I spent here learning all of this.
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