
HOW TO USE AUTOSUM IN  EXCEL

STEP 1 OPEN BLANK 

EXEL FILE 

STEP 2 : CLICK THE 

CEL WHERE YOU 

WANT THE TOTAL 

STEP 3:GO TO THE 

HOME TAB AND CLICK 

THE AUTOSUM 

I HOPE THIS IS HELPFUL FOR 

YOU THANK YOU 

STEP 4: HIGHLIGHT THE 

RANGE 

STEP5: PRESS ENTER 

TOTAL WILL APPEAR 

IN SELECTED CELL

DANIEL FRATCZAK 
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