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My name is Mohammed Sumon Ali (student id 1813647) and over the past four weeks I have been able to significantly improve my digital knowledge and practical skills through engaging in my lessons, I have acquired many skills by engaging in my lessons  such as  learning about the features of a laptop and how to operate one. I have also developed the ability to compose and send well-structured emails. I have also learnt how to create, move and store folders. I have also learnt how to create and join teams' meetings. I have also been able to expand my knowledge on the topic of artificial intelligence, I have also been learning about the benefits of chat gpt and how it can make an impact on our day to day lives, we have also been learning about the downsides of using chat gpt. During my lessons I have also had the opportunity to learn about digital ethics and integrity.


Week 2
In week 2 I was able to navigate Microsoft outlook with confidence and keep my inbox organised. I have also learnt how to create Callender events, set reminders, set reminders and send invitations to others. I have also used outlook task tools to manage my work and explored Microsoft planner to help with team projects, finally I have added my assignment deadlines to my outlook calendar so I can stay on track and manage my time better. Overall, this week has helped me become more organised and efficient.
Week 3
In this week i have looked at aome of the main problems and ideas about digital ethics especially the pros and cons of Artificial intelligences like chat gpt. I have researched about how this has happened because of big improvements in technology and Artificial intelligence. 
Week 4
I used Microsoft word to complete tasks. Overtime i became more confident in creating well structured.
