Hello,
As you are aware the teaching structure for this semester has changed to a block teaching style, which means that your modules run non-concurrently. You are now nearing the end of the Adaptation module and will be starting the Placement module next week.
I would like to reassure you that the new structure will still allow for you to have time to develop your work and in this case carry out a placement or portfolio “pitch” project.
When reading the following advice, please consider the learning outcomes of the module as a focus of your assessment’s intention. Students will be required to:
· Demonstrate a personal and professional skills audit in relation to their work placement or professional pitch and identify their skills gaps;
· Develop identified work-related skills through practice and engagement with industry;
· Critically reflect on their production skills in a ‘real world’ scenario, and evaluate their performance throughout the work placement or professional pitch.

Whichever form of assessment you choose, you will have a deadline of the 4th April to complete the preparatory work (Assessment 1). Whilst this is the deadline, it is likely that you will complete this work before that date as you will be guided through the elements of the portfolio by Matt in the first two weeks.
The module handbook details the portfolio as:
Portfolio (equivalent to 1500 words).
Professional development portfolio, which comprises of:
· CV, web profiles and covering letter to the company (40%);
· a set of outcomes agreed between the student and their individual company, including the dates to be worked and nature of duties for placement students, or for those students engaged in a pitch, the type and scope of professional work to be created to showcase their skills (30%);
· a reflection by the student on the employability skills they hope to gain from the professional development activity, and how these relate to the learning outcomes of the module (30%).

To explain this in more detail, you will need to develop a relevant CV of your skills and the structure of this will be explained in a class, with an opportunity for you to develop this with Matt and receive feedback before the deadline. The web profile will include aspects such as a YouTube channel, Instagram, LinkedIn, or web page with work relevant to your chosen project. This is to make sure you a have a professional online presence should the company want to research you. The letter to the company will cover your interest in their work and what you are hoping to gain from the experience. In some case this may be a cold letter as you may not have spoken to them before, or may be the result of an initial enquiry and is to formalise the placement. If you are developing your own professional work then this letter would be to establish an industry connection and gain further insight into your chosen field.

Assessment 2 asks for:
Written Report (equivalent to 3000 words).
Report to comprise of a reflection on the student’s engagement with their professional development activities over the course of the module, including a response to the host company’s feedback. The report will be accompanied by two appendices (which do not contribute to the word count):
· Official feedback from the company
· A daily journal of professional development activities, and for students engaged in a pitch, the work that was used to showcase their skills.

Here you will need a short letter forming the feedback on your placement, or if you have chosen a professional pitch, feedback from a professional on the quality and suitability of the work you have provided. The placement or pitch can be carried out any time from the beginning of the module, however you will want to schedule enough time for you to receive the feedback before the 29th April deadline and reflect upon in in assessment 2.
The daily journal will be short notes made during or at the end of each day of the placement. This can be written in a blog style if that helps with structuring. These are just notes that will help you as a reference in your report.
A student on a placement will normally cover 80 hours of placement experience with the host company. This can be over two full working weeks or spread out over a couple of days a week.
The main body of the report should reflect on the following themes:
· Your preparation for the placement (research the field of study) and your thoughts going into the process.
· Organisational structures and role within in it.
· How did your work evolve?
· The work you carried out, your expectations of the role and how you felt about it afterwards. It’s OK to say that you thought the job would be one thing and after the experience decided you didn’t like it.
· You can discuss your punctuality and interpersonal skills. Companies are looking for good soft skills as well as good production skills and technical skills.
· If you were to continue your development within that industry what other areas would require preparation.
· You can reflect on the preparation you carried out in Assessment 1, including the appropriateness of your own professional materials such as CV and web presence.
If you are working on a pitch it will work in this way and replace some of the elements in the assessments:
Assessment 1- 
Portfolio (equivalent to 1500 words).
Professional development portfolio, which comprises of:
· CV, web profiles and covering letter to the company (40%);
· students engaged in a pitch, the type and scope of professional work to be created to showcase their skills (30%);You can write a short treatment for the kind of work you would like to undertake (for example a fashion photography portfolio) in order to better understand the chosen industry and your position in it.
· a reflection by the student on the employability skills they hope to gain from the professional development activity, and how these relate to the learning outcomes of the module (30%).

Assessment 2- 
Written Report (equivalent to 3000 words).
Report to comprise of a reflection on the student’s engagement with their professional development activities over the course of the module, including a response to the host company’s feedback. A student on a placement will normally cover 80 hours of placement experience with the host company. For students working on a pitch they should aim to cover 80 hours of creative work around a portfolio which represents their skills in the chosen field. For example; a Fashion Photographer would need a photographic portfolio demonstrating a range of work which includes a high level of control over the camera, lighting, direction of the model, and a creative concept. The report would then be based on this “pitch” material. The material would be submitted as evidence and an illustration of the issues discussed in the report. The report would reflect on the development of the work, its rationale of it as a means to impress in the industry, its suitability as a professional showcase/showreel. The feedback from a relevant industry client must also be reflected upon. In a case where the work was deemed to not be of a suitable quality, students should reflect on how they would improve their skills base to be better prepared for the chosen industry. The report will be accompanied by two appendices (which do not contribute to the word count):
· Official feedback from the company
· A daily journal of professional development activities, and for students engaged in a pitch, the work that was used to showcase their skills.

Following the initial seminars Matt will provide tutorials for the development of the portfolios to fit around students’ placement commitments. Students working on a pitch should have weekly tutorials. There will also be an opportunity to discuss your post-placement work with Matt through tutorial sessions, and support will be available via email during placements. 
For students wishing to go on a placement they can either arrange them themselves with a company relevant to film and media production, or ask for support from staff in arranging their placement through an initial point of contact.
For pitch work you can speak to Brett about technical issues as part of your research.
The module has been spread across two months to allow for students to focus solely on this subject and have an opportunity to develop their work. Work can be carried out at any point, but it is expected that most placements will take place between mid-March-Mid April.
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