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WHAT TOOL I CHOSE?
I chose to use the Excel spreadsheet to create my digital artefact. Excel is easy to use when recording numbers and setting tables with information. I have used excel in the past which makes me familiar with using it a little.
To improve my understanding of Excel, I explored a guide on the UWTSD Digital Skills    website that explained how to create and organise tables.
WHAT INFORMATION I USED?
I chose to use Scenario 3, City Bikes Rental for my project. I used the number of bikes rented and the names of the different types of bikes available for rent. I got this information from (UWTSD, 2026). This this information provided to me from Moodle helped me create a sheet with the task information and allowed me to organise the information clearly and compare the different types of bikes based on how many were rented.
I then inputted all the number of bikes rented for the manager to understand which bikes were doing well, and which are not doing so well.
HOW I CREATED MY ARTEFACT?
Using the data in scenario 3 I started with creating a table with all the information I needed to include for City Bikes Rental such as the names of the bikes and the total number of bikes rented.  Then I highlighted the table and pressed insert and chose recommended charts to show the total amount of rentals and the most hired in a bar graph to showcase my table and used the fill colour option to match the numbers from the table to the bargraph.
WHAT CHANGES I MADE? 

The feedback I received from my friend was positive overall. They said that my work looked good and that the different colours made the chart attractive and easy to understand. They also mentioned that the information was presented clearly making it easy to identify which types of bikes were most popular that the others. They also like that that there was also a table showing the exact numbers to match with the bar graph. 

However, they suggested improvements, such as making the table slightly bigger for the information to be easier to read. They also recommended adding data labels above each of the bar chart so they numbers can also be visible on the chart. 

Following the feedback I have adjusted the font size of the text as well as the numbers on the bar graph to make it clearer. As well as this I added the total number on top of each bar graph, so all the data is in one place, and you do not have to move between the table and the graph.


FINAL EXPLANATION:

The artefact I chose to use and create helps the manager understand which types of bikes are rented more often and how using excel showcases their data and supports their business.
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