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[bookmark: _Toc69286211]Introduction 
Academic skills refer to the collection of skills that teachers and lecturers impart in students. They do this to provide the students with the tools and expertise required to navigate severe education areas. An example is when the student gets to go to a tertiary institution and is required to juggle between the institution's different requirements for them to graduate. Employability skills are the knowledge, skills and attitudes that ensure an individual is ready to be absorbed into the corporate world as they have desirable qualities searched for by employers. 
This report has been generated to provide the students who undertook the module with the software skills needed to facilitate their higher-level education. It also enables the students to be more inclined towards working for the success of their education as they will be fully invested in its outcome. Students need to know that they are responsible for any result they get during their academic stance.  Lastly, the module aimed at imparting the students the confidence they have the best employability skills in the industry before they graduate. Being part of the team that took this module, I am convinced that we had the best competency levels after we took the module with our tutor's help. The report will employ Gibb’s reflective cycle, which allows me to learn from experiences. The model ensures that the person utilising it in its study has the opportunity to go back through the good and the bad experiences they had during the process and analyse them for a better outcome the next time they are going through the same. However, the model is also applicable in situations that happen once as it is not confined to cyclic experiences. After carrying out an analysis of the academic and employability skills that I learned during this module, I will generate an action plan according to Gibb’s Reflective Cycle requirements.
[bookmark: _Toc69286212]Reflective exercise on topics learnt through the module 
As mentioned earlier, Gibb’s reflection model is employed in this exercise to analyse the topics that I learned as I undertook this module.
[bookmark: _Toc69286213]Time management 
Description-time management is essential in the learning process and for employability purposes, as I realised later on. They ensure that an individual is in apposition of strength when it comes to organisation in following through with the tasks required to perform. During this module's learning process, we had a lot of functions that we performed. We needed to attend online sessions with the tutor, attend some of the classes physically, carry out continuous assessment tasks that we were given and still have enough time to study independently apart from attending to other parts of our life. All these activities required the input of time management techniques and skills (Review Master, 2021).
Feelings-At the beginning of the learning exercise, I did not elicit any feelings towards the study as part of the process. However, I got very frustrated when I realised that I had to plan for my time well since I was missing out on deadlines and class attendance as I had a lot to do that was piled up. However, once I prioritised and managed to delegate tasks carefully according to their importance and urgency, the exercise was smooth and satisfactory. I also found it very encouraging to meet some of the objectives that I had set for myself. 
Evaluation-generally, I grasped and employed time management skills very well. I attended most of my classes except those that I had to pass at the beginning of the learning process. I set my objectives and met them with simplicity once I realised that it was all about making plans for the future instead of just doing things without having to prioritise what needed to be carried out first. I was optimistic about the module, which helped push me towards success. However, I did not get the results that I had hoped for due to the laxity I had experienced at the module's start. For instance, my class attendance was not a perfect score (Review Master, 2021).
Analysis- The reason I finished the module on time and with the required skills and techniques of time management is that I learned the importance of planning, organising, and managing my time correctly as time went by. For instance, I had a time table worked out that provided me with guidance on what I was supposed to do, at what time and with who. Through this, I met most of the objectives, which made my learning process successful. I also partnered with some of my classmates and motivated one another through parts of the learning process, such as taking personal studies and group work learning strategies which provided me with the opportunity to take a closer look at my techniques not to fail them (Warwick and Howard, 2015).
Conclusion-time management is of the essence. I finally got a hold of the concept and applied it in my studies which helped me plan and organise myself. However, I need to learn more about the proper ways of prioritisation and come up with a time table that is comprehensive enough to guide me through the daily activities. That way, I will have the best academic skills available as I will have adequate management of my time to undertake all the activities that I am assigned to. I will also be very employable as I will have quality work produced on a timely basis due to excellent time management.
[bookmark: _Toc69286214]Public speaking and giving presentations 
Description-although the two concepts seem like they allude to the same thing, they are quite different. Presentation refers to the use of images and other visual representations that have been carefully woven to achieve a particular objective. The individual presenting should be careful such that they do not confuse the audience with poor coordination abilities. On the other hand, public speaking refers to a set of skills required to communicate properly between a speaker and their audience. The two were essential in the module's learning process as we were expected to make presentations in front of the class. Some of the activities were carried out in groups. As such, we need to be very careful when presenting the facts of the study we had undertaken to the audience. This would be the difference between a presentation and a public speaking technique that achieved its objective and one which left the audience more confused than when they started (Warwick and Howard, 2015). 
Feelings-since this was my first time carrying out this exercise, I was very anxious about it. The first time I presented and spoke publicly in front of my classmates was very embarrassing as I kept going to the next slide before I had completely exhausted the previous one. However, I got a hold of it and felt confident as time passed. By the end of the module, I was confident enough to stand in front of the audience and make an objective presentation. It took a great deal of learning how to make adequate preparations before making a presentation before I could do it on my own. 
Evaluation-public speaking is all about making the proper connection with the audience and ensuring that both parties understand and communicate. I was able to engage my audience by using my words and my body to explain my points. For instance, I ensured that I demonstrated to them my points objectively and even engaged them in dialogue through questions and answers forums. My visual presentation and coordination in line with the speaker notes were up to the required standards (Mario, 2020). However, I need to improve on my body movements since I did not cover the stage when I was making my presentation. Also, I am still a little nervous every time I make a presentation, which has interfered with my past presentations. This should also improve. 
Analysis-In my opinion, I was very good at public speaking because I had a good grasp of coordinating visual representation with my notes. I also had a fair understanding of the presentation's content and how to develop it to fulfil the objectives that it was designed for (Mario, 2020). However, for an effective outcome of a presentation and other public speaking moments, it is imperative to have a proper skill set that allows for coordination of the body and movements, engaging the audience. It is more effective to have their attention than losing some of them because of inappropriate coverage of the stage. 
Conclusion-from the exercise, I learnt that it was essential to prepare enough before taking the step to stand before an audience to present the facts. The content and its description might be up to standards required to meet the study's objectives, but if they are not prepared adequately, they will not serve the purpose. I also learnt that there is a need to be properly coordinated and use body language in addition to the rest of the content because it speaks volumes. In future, I will have to improve on some of the mentioned areas to ensure that I qualify for employability in the competitive industry. 
[bookmark: _Toc69286215]Academic writing 
Description-although writing skills are essential for academics and other employment schemes, a specific kind of writing enables a student to prosper in school. There is a technique to the exercise which the student requires to perfect as they are common in schools. For instance, different methods are used to produce certain tasks that students usually perform in schools, such as dissertations, essays, and reports. They are differentiated, and as such, a student must learn the difference for their future academic and employability endeavours (Menz, 2020). 
Feelings-I was frustrated at the beginning of the module since I found it challenging to grasp the models' differences and their applications. However, I was inspired by some of my colleagues who did not know the difference but took it upon themselves to learn and educate one another where they fell short. In the end, I was delighted with my competency with academic writing and the formal writing styles that I needed to grasp for my academics and future employability.
Evaluation-academic writing is all about being formal and presenting the facts in a required format. I practised a lot on my own and worked with my classmates, which improved my formal writing style. My grammar also improved, and I could write smoothly without worrying about the format or style, which was a problem for me at the start of the module. However, I still found it hard to search for the correct format to reference the work that I had produced, a situation that I am currently working to make better.
Analysis-In my opinion, I would base my strengths in academic writing on working with my friends and colleagues, which ensured that I sharpened skills such as grammar and differentiated the formats of the academic writing techniques. The work that we put in as a team proved that it was possible to learn and develop anything if I was properly motivated. Whereas I could fully differentiate academic writing styles and techniques, my referencing techniques needed to improve if I had to have a smooth future in academics and employment (Cottrell, 2015).
Conclusion-this section of the study instilled discipline and formality in me. It ensured that I was better off than before as I had improved grammar and a formal style that could be employed to produce quality work in academics. In the employment sector, it is also important to have academic writing skills as they are used to present the facts to clients and other stakeholders of the business. 
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	Task
	Objective
	Course of action
	Metrics of success
	Time frame

	Time management skills 
	To be able to prioritise my tasks and objectives of my academic and professional life according to their urgency and importance as a way of being organised.
	Benchmarking with some of my colleagues who seem to carry out all their objectives on time




	Noting down the progress that I make during the exercise 







	15th April 2021-29th April 2021









	Time management skills 
	To effectively come up with a time table that is comprehensive enough to show me the path to follow during my pursuance of academic and employability excellence

	Taking an online class concentrated on time table techniques as a way of managing time (Haasler, 2013)




	Certificate of merit 
	15th April 2021-14th Mat 2021


	Academic skills 
	To improve on my referencing techniques as I have had some difficulties in making in-citations that are appropriate and correctly structured
	Enrolling in a teamwork exercise with some of my classmates 
	Positive feedback from my tutor will be the metric of success in this exercise (Cottrell, 2015)
	1st May 2021-17th May 2021

	Public speaking 
	To increase my confidence and eradicate my nervousness which has interfered with the content that I present in the past (Hendrawan and Daryanto, 2019)
	Practising with my team to gain the skills I need such as confidence and proper articulation of my words alongside how I cover my movement in stage  
	An appraisal from my tutor, which is positive, will be the success metric in this exercise. 
	1st May 2021-1st July 2021

	Presentation skills 
	To improve on my coordination between the visual and the oral presentation parts of the presentation, which ensures that the audience and the presenter are in sync with one another 
	Enrolling in an online presentation skills class 

Personal practice during my own time 
	Certificate of merit



Positive feedback from my friends  
	15th May 2021-30th May 2021


15th May 2021-30th May 2021 



[bookmark: _Toc69286217]Conclusion 
Academic and employability skills are an essential part of any student’s education and should be taken seriously. As noted earlier, it is not only enough to be proficient in the subjects that a student learns in class. Nowadays, employers have widened the scope of talent and skills they seek to employ in their organisations. As a class, there were a variety of topics that we covered. However, I have chosen time management, academic writing, public speaking, and presentation as my main points of focus as they impacted me. I have also applied Gibb’s reflective cycle to understand the areas that I needed to improve. Lastly, out of the reflection results, I produced an action plan that covered my areas of shortcomings and the appropriate measures that could help rectify them.
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