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Job Advert 1 & Job Advert 2
	JOB
	SKILLS
	Education

	
Event Decorator
	· Creativity And Design Skills
· Flexibility
· Time Management
· Good Decorating Skills 
· Attention Skills
· Customer Service
· Attention to detail extremely mandatory
· Excellent creativity and Productivity 
· Artistic Creativity is Required
· Setting up products creativity
· Space Planning 
· Technical Skills
· Strong décor skills
	 Gloucestershire college (GCSE maths level 1&2)

St John’s Ambulance Service (Certificate in Workplace first aid)

Learn Direct NVQ (English Level 1)
University of Wales Trinity St Davids. (Degree pending)

	
Event Planner
	· Excellent communication skills
· Attention to details 
· Good Customer Service Skills
· Organisational skills 
· Management Skills
· Good Eye for Details
· Good Problem-Solving Skills
· Excellent Teamwork
· Ability To Work Under Pressure
	Working towards my business degree.




How could I use one of the skills in my future employment?

In the future I will use Problem Solving skills to overcome challenges and work on my personal development.  Being an event planner is a job that requires time management, and it also requires good thinking. Most times problem solving takes a lot of writing for sense-making, using this skill provides a reliable and professional service. To be an event planner can be an incredibly rewarding job and this is why problem solving is mandatory for interacting with clients. It is a way to listen to clients give their thoughts and views of your services and how you respond is what encourages them. Every day brings new challenges in the industry, and it causes you to think whilst on your feet when things don’t go accordingly. Problem Solving helps to assist with day-to-day communication with clients, they felt appreciated when they get quick response to their queries, clients felt very motivated, and they build a sense of trust through the services they received; all these are vital contributions from effective problem-solving technique. As an event planner unexpected challenge may arise, issues that may varies and caused setbacks, possessing a strong problem-solving skill will help me stay calm, think positive, and find solutions without affecting the success of the event. In the event of a customer being unhappy with a product or service they received I can always use my problem-solving skill to analyse the cause and create possible resolution. In my future endeavour of problem solving my aim is always to set clear goals by identifying what I would like to achieve within a certain time frame, decision making is one of the many attributes I will apply as I progress in my chosen field. Knowing that I am only human, I will not let mistakes define my capabilities should I find myself in any position where difficulties occur.


Task B (800 Words)
My problem-solving skill has helped me to structure my life on a disciplined scale; I have learned to evaluate my strengths and my weaknesses. There has been much room for improvements, and so my only desire is to grow from strength to strength, this process has served me to improve on my personal growth and self-esteem. Problem Solving has also contributed to my development in a professional way, and it has helped me to reflect on the path of life I need to take for personal development. In the coming future I will try my best to assess the issues carefully before making decisions and continue thereon working on improving my skill. I believe one of my strengths is my attitude towards solving problems within the team and I am always available to listen to others. Feedback is always welcome, and I accept constructive criticisms as part of my growth, I use this as an opportunity to grow. I evaluate my strength by being consistent in my workflow exercising my ability to strive in any environment whether at a fast or slow pace. I use strong self-confidence when being assertive about my needs whilst being respectful to other people’s emotions. My personal strengths are the way I communicate with others, and how I find solution to problems, I love to work within a team to achieve shared goals, I love being an inspiration to others by accepting diversity and inclusion, adjusting to change, meeting deadlines, being resilient, being creative and being reliable. Within 2 years from now I aimed to achieve my Business Degree and transition myself from cooperate to become self-employ, as part of my self-assessment I want to execute my business idea into business manifestation, by doing this I know it requires discipline, determination, dedication, commitment and personal evaluation. The kind of person I need to become should create value and motivate people around me; I must be very empathetic towards persons in my establishment that way I can understand their needs and what they are going through. Identifying my core value teaches me to self-reflect on my life of what most important to me such as my weaknesses and my strength.

SWOT 
	Strengths
	Weaknesses
	Opportunity
	Threat

	Problem solving 

Communication

Décor creativity

Eye for Details

Hardworking

Punctuality 

Leadership

Dedicated




	Computer illiterate 

Lacking Self Esteem 

Lack confidence 

Concentration 

Time Management 

Motivation

	Courses that offer IT Training 


Engaging in self Esteem Classes


Engaging in Women’s Club that helps with Wellbeing

Getting support from professionals 
	Lacking Experience in using the computer


Easily distracted by my phone

Lacking motivation

Not Feeling my Full potential

Not showing consistency 



Evidence of Readiness
	Competency 




Signed contracts





Capability goals




Experience




Performance


Owned a clean/valid driving licence





Financial stability







Cash Flow
 
	Able to plan events and create ideas of designs



Sign business contracts



Able to complete orders 




capable to execute orders and designs and bring out creativity in décor and planning.

The exceptional quality of the work carried out is quiet satisfying to clients


Hold full clean licence.

Start up funds will be bank loans.



the business is Financially ready to execute and reach its requirements,
I am prepared to take the business to its peak of performance by carefully making good financial decisions top by the way I manage the finance.


Bank loan about £25,000




These attributes shows that I can execute my business plan because I have the problem-solving skills that the business requires. I am consistent in doing well, I am organised and fully functional. I possess the skills that will help my long-term goals become achievable, I am willing to expand my network and indulge in training courses that will assist me in developing my skills as I advance. By developing my personal goals, I will be broadening my knowledge extensively. These goals objectives contribute immensely to my career plans, and I am determined to strive for excellence in every area of my life. I am a very career driven person and i will always push forward for better results in my professional growth. I am very much prepared to develop new skill and strengthened the ones I already hold, by engaging in training courses or work along expertise in my chosen field. Some relevant goals I am looking forward to achieving are my business degree, my MSc management degree and my master’s degree, I am prepared to start doing some online accredited courses and progress towards my milestone in becoming a business owner. My ambition is to execute my potential and to create a prospective environment in cooperate by targeting the right audiences. The likelihood of other right audiences will promote my business success.

TASK 3 (300 WORDS)
1.1 Set employment goals
1.2 Long term and short-term goals 
1.3 Explain how each goal aligns with my career aspiration.

LONG TERM EMPLOYMENT GOALS 

My long-term employment goal is to build a lasting structured career and be successful in my chosen field (event décor & planning). The objective towards this opportunity is to develop my skills and gain valuable experience. Whilst chasing this dream I would like to progress in the managerial areas so that I can lead my company in the right direction. My main aim is to become one the best event & décor company in my local community, I would like to be recognised by the quality products and designs I designed and create memorable moments for clients. I want to provide exceptional services and decors for clients that brings transformation to them that can captivate their whole attention to my company. Behind the vision of becoming a business owner I want to also have the capacity to employ a small team of community locals, preferably young people.


SHORT TERM EMPLOYMENT GOAL.
My short-term employment goal is to finish my university course and gain my degree, I would like to also gain the competency skill to become successful in my career. These key competencies are problem solving skills, communication skills, organisational skills, and leadership skills, I would also like very much to work on improving my professional skill.



Personal development plan Table
	1st Year
	2nd Year
	3rd Year
	4th Year
	5th Year

	Working towards my degree

Enrol in décor courses

Start saving towards buying equipment

Join groups of likeminded professionals

Work on myself in areas where I needed to improve

Learn to build content on social media, build an audience and create platform for adverts




Save to buy a van for my business use




Gain industry knowledge





	Work towards my degree

Get certified in my chosen field of décor & event planning

Start buying some of my equipment 

Build friendships with likeminded professionals

Improvements in areas where I was weak 

Own my own website and creating portfolios of settings I will be specialised in



Halfway saving enough to buy a used van



	Final year of degree plan

Start as an amateur in my chosen field of décor & event planning


Bought most of my equipment from the small events I had done





By this time hopefully I have improved farther


Start getting bookings for small gatherings and by this time my portfolio will then become more professional


Save enough by this time and transporting my goods to and from venues that I give my service
	Continue for my bachelor’s degree

Gain more experience in décor & event planning, getting more orders done.


By this time, I finished buying all major equipment needed for my business.


I started getting more orders and becomes very busy.


By this my confidence have become so developed and I am becoming more




	Progressing for my Doctorate degree


Successfully getting many bookings and appointments

Website created where feedback and reviews are welcome, and bookings can be made


My social media platform reaches 1.1 million followers.


Financial records are managed by me of all outgoings and incomings.

I have now known to become one the most booked décor & event planning company













