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INTRODUCTION
Academic and employability skills are necessary aspect in the development of every individual as a professional and in order to succeed in their career and lives in general it is important to pay special attention to its development (Dong and et.al., 2017). In the present report, a reflective analysis will be done on the individual themselves and Swot and PDP analysis tools will be used to present critically. Further, a report will also be presented using a reflection mode where different topics covered in the course will be analysed and explained accordingly. The entire experience and learning will be shared using that reflection model only. Lastly, a conclusion will be presented in the report comprising the key points that were identified throughout the completion of the assignment.
MAIN BODY
TASK 1

(Covered in Presentation)
TASK 2

Reflection

Reflection is an art of developing oneself where a person analyses their own learnings and experiences that they were able to gain ultimately which helps them in understanding how the experience and what was learnt.  Here also, the entire learning of this course can be analysed using the Driscoll model of reflection which will help in analysing the learning that has already been developed, what are the new things that are being taught and finally the actions plan that need to be adopted and implemented in the future course of action. The Driscoll model basically helps in understanding the entire scenario through three different questions whose answers basically helps in developing the reflective work (Driscoll and et.al., 2020). In the present report also, this model for reflection can be presented in following context and manner:
Time Management:
The time management skills are necessary for every student and during this entire course, there were many instances when I realised the criticality of this attribute. I can critically analyse it using the Driscoll model in following manner;
· What?: Throughout this course completion, we were made to complete a number of assignments on both group and individual levels of learning and this obviously presented a very significant problem in front of me. On an individual level, I am still able to complete my assignments somehow meeting the deadlines very closely and hence there has not been any major consequence that might have arisen henceforth. However, while working on a team level, my liability towards the completion of work that has been assigned to me increases significantly and I need to be aware of that. But when the entire team got delayed just because I was not able to submit my part of work in a timely manner, and then there were this practice session that the entire team had to cancel (Chapman, Miles and Maurer, 2017). This immediately triggered a sense of understanding in me that I lack time management skills because everyone else was able to complete their tasks on time. 
· So What?: So now after this incident, as it is evident, I lack adequate time management skills and this became a cause of embarrassment for me. The entire even indicated that I am not a proper distributor and manager of the time and this in turn has affected my credibility as a good potential employee. This also helped me in analysing that despite the numerous efforts that I put into their entire project and the background research that I undertook before completing my part which was the most difficult of the ones was not appraised. This indicates that the time management is a critical aspect because it ensures that the person is responsible and can handle better things in a comprehensive manner unlike the people who delay their work unnecessarily and fail to create the positive effect due to unhealthy play with the deadlines.
· Now What?: After this entire analysis, it is evident that my time management skills needs to be developed immensely with regular training and guidance. This further indicates that the overall time distribution that I am ding on the variety of activities that needs to be done is also not proper i.e. activities that should not take much time are being completed by me in a considerably more time thus affecting my entire plan (Quintana, 2020). Thus now I intend to work in a structured manner here I will be able to segregate the deadlines without any scope of compromise so that my overall ultimate objective gets achieved in a timely and successful manner. This will also improve the efficiency that I put into the completion of the work that I have been given thus making me an excellent employee in future.
Therefore, through the application of Driscoll model for time management, it is clear that the aspect needs to be thoroughly worked upon and I need to improve a lot in this particular area so that in future I can avoid these issues and rather capture attention towards the work that I have submitted and efforts that I have put in it.
Analytical and Critical thinking skills:
This is another key topic that was covered during the completion of the module and while becoming familiar with this trait or skill as well, there were some may significant aspects which were made prominent. These can be further illustrated and analysed using the Driscoll model of reflection:
· What?: During the completion of the course, throughout the activities and lessons that were imparted to us, all of these activities required research into the topics and analysis because nothing could be done in the best manner only with the existing knowledge base. Therefore it was necessary to indulge regularly in searching and identifying the relevant data that would contribute positively towards the assignment completion and remove that which was not really necessary. During such research, I identified that I was able to select extremely relevant and conclusive research materials for my project but I was not able to easily and quickly do so (Woodard, 2018). This ultimately increased the quality of the content that I was writing or presenting, but my input time got flustered because I was taking too much time in reading out different research article’s and then identify the correct one. This is the main reason behind the delays that are arising in my project that I have to complete.
· So what?: I can effectively conclude that due to this, the delays that are arsing are significant. I need to identify that which are the relevant papers and articles and which would to be so contributing or illuminating comparatively in a much quicker manner. And after some time however, I was able to develop a shorter method where reading of abstract helped me in clear identifying what are the key conclusions that have been stated by the authors or writers of such papers. This has helped me significantly in reducing the time that I am taking in the assignments and its completion (Hill and et.al., 2019). However, I still need to understand the entire concept and even the skills to get flexible in this aspect and conduct both professional and academic researchers with minimum efforts in making it extra reliant and unnecessarily obsessed with correct figures but emphasize more on timely and correct presentation of the work.
· Now what?: Now, since I have improved immensely in this particular area, the further work that needs to be done is comparatively much lesser. I will now just focus on my searching skills like using + sign between any two or more search keywords helps in getting more relevant results rather than covering every relevant link. This is just an example of how I am going to increase my flexibility and integration with generating quick and relevant results to any problem presented and then implementing in correctly so that I will be able to complete my work on time and improve the analytical and critical thinking skills altogether. In future also, I am planning to undergo some professional training focused solely on the improvement of this particular factor only.
Therefore, the implementation of the Driscoll model effectively helped me in understanding and evaluating this particular topic as well so that I could develop more for myself and understand my future course of action.
Online learning experience:
In the previous few months, the experience of engaging in online classes and gaining knowledge has entirely shifted the perspective of teaching and education that I had earlier (Deslandes and et.al., 2018). It has evolved and grown simultaneously and there are many incidents that have helped me to grow in this field not just out of necessity of this course but also through my own personal curiosity. Using Driscoll model of reflection, the entire topic can be reflected upon in the following context:
· What?: Although there have been many learning moments in the online experience, but the first time when I was giving a presentation through online platforms, it was an extremely new and thrilling experience for me. Also, the act of learning entirely the use of different applications to connect multiple number of students enrolled in the class. I was earlier not very much aware about the skill of multitasking and understanding other things also simultaneously. But when I had to give that presentation, I realised that I can also use the share screen option that will enable the rest of the class to see whatever I want to make them see (Stonehouse, 2019). The online classes also made me understand that my teachers definitely are putting on great efforts and my aim is to personally monitor the growth in every aspect despite online learning. 
· So What?: The online experience has definitely created a positive boost in me for the online classes that are being held. Now, I have understood that what are the uses and functions of each and every tool and since there are virtual discussions rather than actual ones, my confidence while working on teams has increased. I am able t give prominent suggestions and even counter argue with the person if I have something that is better according to me or can yield better results. There was also one instance when my idea was liked by the entire class and they have implemented on that one because it was helping us in achieving our project objectives in quicker and best way. This is the biggest contributor of this particular aspect in my overall development of my personality as a professional in both academic and employability context.
· Now What?; since my experience have been positive with the online learning experience, I will now try to implement and retain the confidence that I have gained and the command that I have been able to build over my communication and interpersonal skills. I will try to enact and integrate that in person as well because this is the key to success of any individual (Mulryan-Kyne, 2020). I will also venture further into working on the advanced tools that can be used for online learning and use of software etc. as well so that I can properly map and record the performance that I am giving and the improvement of worsening of the skill that I have been able to develop with so much detail during online classes. Therefore, this will help in ultimately increasing the overall present ability and confidence that I exhibit in the professional situations and not fall under the pressure.
CONCLUSION

The research done in the report above helps in concluding that the growth and development of an individual is a continuous process. Earlier, in accordance with the career objective of becoming a chef, the personal development analysis and Swot analysis was done so that key points or areas of skill development could be identified easily. Further, the Driscoll model of reflection was used in the report in order to analyse the individual experience of that particular topic which is covered in the study. The three stages have helped s in analysing very intricately and also presented a rough idea about the future skills that are to be developed.
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