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A person needs to have several skills and ability to increase the professional opportunities. The personal skills are generally considered by the organisations while giving a person opportunity to develop his career. Apart from the abilities and skills, the university education is also helpful for developing the knowledge of a person. With the help of university knowledge and education and proper planning one can gain proper employability skill. The personal skill enhancement is also important for developing the confidence of a person. The following report will focus on Gibbs model of reflection and here some important skills are going to be reflected. 
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Description: Time management skill is being covered by my teachers during this term. The time management skill related experience went very well for me. Earlier I was not bad at time management skill, but I was not very good either. Often, I have failed to missed the deadline in the challenging situations. However, during the module, the strategic development and sessions has enhanced my time management skill. I have experienced different group works and presentation-based assignments during the module, which has recurred the time management skill. In these cases, I have gained more knowledge regarding the time management with the help of proper guidance by my teachers (squareup, 2017).  
Feelings: It is very necessary to improve the time management ability for improving the future opportunities of the career. During the module I felt more confident regarding the time management skill. The knowledge development regarding the time management during the term has enhanced my employability skill as well, by making me aware about different strategies of managing the time. Earlier I tend to be confused during the strategic application while managing the time properly. I also tend to feel nervous to plan the time management as well. In this case, these all aspects have developed a lack of enthusiasm in me as well (ed.ac, 2021). 
Evaluation: The complete term went well. It was good for me to interact with the teachers and with the seniors as well to develop my knowledge regarding the time management process. There were some assignments and group tasks as well, which have developed my practical knowledge of the time management process. I have also been able to submit my tasks within the specific time and has meet the deadlines as well. The friends and teachers all were very helpful during the team and during my learning process. I have also gained wide range of knowledge from my friends as well (mindtools, 2021). 
Analysis: I think there were several reasons which are responsible for developing the knowledge of mine and for helping me to enhance my knowledge in the time management aspect. I was sure about the need of developing my employability skill by the help of proper strategic learning process for the time management ability. The time management ability is needed for any kinds of target-based job, hence, the learning from my friends and teachers has helped me to improve the depth of knowledge. The complete module has enhanced my employability skill in these above discussed ways by enhancing my ability to understand the steps and strategies of time management (mindtools, 2021). 
Conclusion: It can be concluded that, the time management skill has developed my personal ability and professional knowledge regarding the strategic improvement. The time management skill enhancement during the term has also increased by confidence and ability to complete any kinds of difficult works within the specific time. Apart from that, the time management skull, has also increased my ability to make a proper planning to achieve a certain objective. My learning ability can also get improved I could be able to attend some seminars of time management skill. 
Action plan: The action planning is necessary for improving any skills. The action plan includes the proper planning of development. It can also help me to stay more focused to achieve the determined goals. In this case, for developing the time management skill, I need to focus on attending different kinds of seminars. In the seminars, I could be able to learn from other’s experience to improve the time management. This can enhance my ability to adopt various techniques of improving the time management skill. On other hand, apart from learning from my teachers I also need to take in the group discussions to adapt various time management ideas as well (mindtools, 2021). 
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Description: There is a huge different between the academic writing and the normal writing. The academic writing skill is one of the most important skill, which the students must have during the academics for improving the grade of them. In this case, the academic writing can improve the writing style of a person, as it focuses on developing informative part application in the writing. I was not so good in the academic writing. During my school days, I felt it was difficult for me to meet the academic writing status. In this case, it has reduced my confidence. Apart from that, I was also not very interactive with my teachers, which has also restricted me to gain more knowledge and to improve my weak areas in the academic writing aspect (Adeani, 2020). 
Feelings: I tend to feel nervous during the academic writing. This has reduced my confidence to apply academic writing related knowledge during my exams. I also tend to feel the lack of energy o gain more information to improve my academic learning ability. However, I felt that, during this term the teachers and the module syllabus has helped me to improve the academic writing skill. However, still, I felt that, I need to do a lot of hard work and practice of academic writing to reduce my issues of it and to improve my writing ability. 
Evaluation: All the academic processes and the knowledge distribution by my teachers during this term worked very well to improve my academic knowledge regarding understanding. This has developed my knowledge regarding the specific improvement needs which are needed for developing my academic writing ability (Adeani, 2020). This increased my growth opportunity as well. However, my inner nervousness did not go well, as it tend to reduce my effectiveness of learning about the academic writing process. Apart from that, I also faced some issues regarding understanding the referencing during the academic learning skill. 
Analysis: I was very focused during the complete module. I was intendent to learn about the academic writing process for enhancing my grade and marks after the module. My huge interest went very well and it can help me to improve my knowledge gaining ability for improving my academic writing style. The positive attitude of mine and also motivated me to understand the techniques of academic writing during the term (Moran, 2017). 
Conclusion: It can be concluded that, the term has helped to understand different academic writing techniques, which has also developed my ability to gain more percentage during the test of the module. I have also learned about the importance of language in the academic writing process. However, I could have focused on developing on making planning for the future development to reduce complications. 
Action plan: I need to focus on developing the planning to gain some theoretical knowledge regarding the techniques of academic writing. The online classes would be also helpful for me to develop my knowledge of academic writing (Wain, 2017). Along with that, the practical knowledge and practice could be also helpful for me to increase my academic writing ability. I could also take some suggestions from my teachers regarding my knowledge development to improve my academic writing ability. Apart from that, there are different kinds of theoretical knowledge which are needed to improve this skill.  
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Description: The public speaking and presentation skill is another important skill for improving my ability to present my own ideas among others. Earlier I tend to feel confused to speak publicly. During this term, I have attended seminars of public speaking and presentation skill development. I have also noticed about the techniques of speaking publicly of my friends during this term. Therefore, it has also developed my confidence and motivation after learning different techniques of public speaking (Gallo, 2020). 
Feelings: I have felt that, it is very important to be able to present own thought and views among people. The proper presentation can also increase value of words of people. In this case, during the term I started interacting with by fellow students, and also has felt that, there is a need to improve my confidence level to become able to speak and present public presentations. I also felt that, I have lack of ability in communication, which has also reduced my ability to speak publicly. However, after learning some of the prestation and public speaking ability, I have improved my motivation as well (toolshero, 2021). 
Evaluation: The technological advancement is one of the major needs in today’s world. Therefore, the presentation skill is a major need for the employers. However, in this case, during the presentation, public speaking is also needed for making the audience understand about the depth of the presentation. The experience of this term was great for me. I have evaluated different types of public speaking techniques and presentation processes. Along with that, I have also focused on developing my confidence to speak publicly (Yulianti, 2019). However, I have also made some presentation during my early education, which was not went so well. Therefore, after developing my knowledge of public speaking and presentation during this term, I have been able to understand my weaknesses for future development. 
Analysis: The need of presentation skill is huge for the employability skill enhancement (Atayeva, 2019). In this case, as I have developed my ability of understanding presentation techniques and hence, it has also developed my ability to perform better and to attract the wide range of employability opportunities as well. Apart from that, as this module also includes the various kinds of exams based on the presentation ability, hence the learning of the presentation skill has also developed my chances to get good grade in the exams. 
Conclusion: It can be concluded that, the presentation and public speaking skill development during this term can improve the opportunity to enhance my career development. In this case, as I was also interested to learn different things, therefore, this learning ability of mine can improve my knowledge regarding the advancement of technology and methods of public speaking. The presentation skill can be also enhanced during this term as I am also creative and interested to apply my creative knowledge as well (Ma, 2020). 
Action plan: I need to focus on improving my theoretical knowledge as well as my practical knowledge to improve my creativity to present myself better in public. I need to focus on gaining knowledge by watching different kinds of presentations and public speaking seminars. I can also attend the workshops for developing my ability in this skill. The workshops would help me to develop my practical knowledge as well (Douglas, 2018). Apart from that, I also need to observe my teachers and friends while they speak in public or give presentation. The observation could also help me to gain knowledge about the techniques of presentation and public speaking skills. 
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Academic and employability skills both are interrelated with each other. The improvement on academic skill improves the chances of employment for a person. Several skills are important for a person to improve the personal and professional development. The skills are important for developing the ability of a person to face any kinds of challenges in the workplace. The report is based on the Gibbs reflective model. The following report has focused on some skilled which are covered during this term. There has been application of the reflective model on each skill. 
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