Curriculum Vitae
Birmingham B8
Mobile: 07xxxxxx

Personal profile
I am an organised individual with the aim of furthering my current skills to serve the wider community. I have dedicated skills that I have developed through various experiences. These include communication, listening and teamwork. I am a hardworking, passionate and driven individual. I strive to develop myself and have a thirst for knowledge, always attempting to learn new skills and abilities.
Key skills  
· Excellent attendance and punctuality record. 
· Ability and experience of training others. 
· Adaptability – ability to adjust to new and continuously changing situations with ease. 
· Customer Service- I can deal with a variety of customers/ clients and always ensure customer satisfaction. 
· Teamwork – I can work with a range of different people, and I am able to function effectively within a group/ team environment. I take on board other thoughts and opinions and help incorporate this into completing tasks successfully. 
· Communication Skills – Over the years, I have learnt different forms of communication, whether it be written or verbal. I am fluent in speaking both English and Pashto. I am confident in the use of ICT and using ICT to communicate information to others.
Previous work/training 
Health care assistant – Sevacare
My role at SevaCare was as a domiciliary health care assistant. I was required to do personal care, which included personal care, feeding, giving medication, dressing clients up, and cleaning. I would go to each client’s house and carry out what was in the client’s care plan. Before doing this, I would log in and before leaving, I would log out and write down what I had done and if I had given any medication to the client, which would be recorded in the medication chart. This is essential for the health and safety of the carer/client, as recording and reporting is extremely important when caring for somebody in case something goes wrong.  




First Aid training – The Princes Trust  
In April 2017. I had taken part in a fantastic opportunity to complete a first aid course lasting three years. I did this within two weeks, spending one week in the university hospital in Birmingham, and one week at Baverstock Academy in Druids Heath. I was able to get a practical insight into the 360+ clinical/nonclinical careers within the NHS and how they work with and around each other. There was a simulation centre which contained an ambulance, hospital ward, and a mock residential bedsit. With this, I was able to gain practical experience of job roles across the health, care and science sectors. 

Work experience:
Heartlands Resource Centre 2014-2014 
I have undertaken 6 months of work experience at Heartlands Resource Centre. This was a day centre for adults who had learning difficulties. This voluntary work involved me working with individuals of different ages who had Down syndrome, Schizophrenia, Dyslexia, Autism, and Dementia. I had to communicate with some of the service users in Makaton and assist them in a variety of activities. 
 
Halcyon Medical Centre 2013-2013 
Whilst doing work experience for Halcyon medical, I have been able to learn a variety of skills that are specifically designed for the health sector. I would sit in with nurses as well as health care assistants, watching them do various things such as vaccinations, flu jabs, blood tests, smears and so on. I enjoyed this opportunity immensely as it enabled me to become familiar with the health environment and the high expectations of the different roles that everyone in the health sector has.  
 
Qualifications
 Golden Hillock School					               Sep 2006 – June 2011 
GCSE 7 A – C 
Joseph Chamberlain College			                          Sep 2011 – June 2013 
A LEVELS A-C 
South and City College  
BTEC Health and Social Care Level 3 Extended Diploma           Sep 2013 – June 2015 

References                       
 Available on request.  



Cover letter


Address:  Birmingham b8 
Phone number: 07xxxxxx
Date: 28/09/2025

Recruitment team
Sevacare,

Dear hiring manager,
I am writing to apply for the vacancy advertised for a care worker at Sevacare at the king standing branch. I previously worked at Sevacare a few years ago therefore have all the necessary experience needed for this job. I am passionate about providing high quality care to individuals who require it and believe my skills and previous experience make me a strong candidate for this role. 

During my previous employment at Sevacare, I supported clients in meal preparation, personal care, medication administration, and more. I am reliable, empathetic, and patient and have always tried my best to build a strong trusting relationship with my clients as well as their families. 
I am confident in working with a team as well as independently, delivering my clients the best possible care. I would appreciate the opportunity to express my enthusiasm and commitment to Sevacare and hope to hear back from you in the upcoming weeks. 

Yours sincerely,
Sabina jehan



The job that I am applying for:

https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcareers.sevacare.org.uk%2Fvacancies%2F233%2Fcare-worker--aston-lozells-and-surrounding-areas.html%3FEmailApply%3D60bc9989-37ad-4dc3-ab3b-515553909d36%26Source%3DEmailJobToAFriend%26Ver%3D2%26ReferrerName%3D_ptpIyIZCTDnJUySeSwhE2by5h-oNtTbvh5BTW46K6LctMxLZVgFukp1eEKPeH4Q&data=05%7C02%7C2421655%40student.uwtsd.ac.uk%7C7a15dab44ba041b8b1b208de03f2012e%7C4e0f11f9046e45059cb8db2152311e21%7C0%7C0%7C638952535147791579%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=OGPh9ENvBF%2Fop6J%2Bv0aMLjnglxege%2FncDd3ZKCMlkCY%3D&reserved=0



