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SECTION H: Anticipated Risks
	
Outline any anticipated risks that may adversely affect any of the participants, the researchers and/or the University, and the steps that will be taken to address them. 

If you have completed a full risk assessment (for example as required by a laboratory, or external research collaborator) you may append that to this form.  

	Full risk assessment completed and appended? 

	Yes 
	☐

	
	No
	☒

	Risks to participants
For example: emotional distress, financial disclosure, physical harm, transfer of personal data, sensitive organisational information

	Risk to Participant:

While this particular study is not directly concerned with any topics which would be considered sensitive, there is always a risk that situations could arise in which participants may disclose sensitive information, or be caused emotional distress. 
There is always the possibility that participants may not disclose details about themselves that put them at more risk from being involved in this study, as outlined in section G: “Intended Participants”. While an online researcher cannot be completely certain about a participant’s status in this respect, if these circumstances arise and the researcher becomes aware of it, it is the researcher’s duty to act within ethical guidelines in order to rectify the situation.
Intellectual property rights will be respected at all times with permission from original authors sought before using any intellectual property for the purpose of this research (AoIR, 2019; EU, 2018).

American Anthropological Association (2012) AAA Statement on Ethics. Available at: https://www.americananthro.org/LearnAndTeach/
Content.aspx?ItemNumber=22869 (Accessed 4th July 2020).
AoIR (2019) Internet Research: Ethical Guidelines 3.0. Available at: https://aoir.org/reports/ethics3.pdf (Accessed 6th July 2020).
Association of Social Anthropologists (2011) Ethical Guidelines for Good Research Practice. Available at: https://www.theasa.org/downloads/ASA%20ethics%20
guidelines%202011.pdf (Accessed 3rd July 2020).
The European Parliament and the Council of the European Union (2016) General Data Protection Regulation. Available at: https://gdpr-info.eu/ (Accessed 6th July 2020).
University of Wales Trinity Saint David (2017) Research Ethics and Integrity Code of Practice. Available at: https://www.uwtsd.ac.uk/media/uwtsd-website/content-assets/documents/research/research-ethics-integrity-code-practice.pdf (Accessed 3rd July 2020).

(this box should expand as you type)
	How will you mitigate the Risk to Participant:

The ASA Ethical Guidelines state that “Given the open-ended and often long-term nature of fieldwork, ethical decision-making has to be undertaken repeatedly throughout the research and in response to specific circumstances” (ASA, 2011:2). All participants will be made fully aware of, and consulted on, every part of this study: the subject of the research, my intentions for any data that is collected, their role within the research and all expectations of me as a researcher. Participants will be kept aware of any changes or developments during the research. Informed consent will be gained prior to any involvement in the study, and continuously sought throughout the research process; participants will be informed of their freedom to withdraw from any part, or the entirety, of the study at any time, as well as their freedom to choose when, how and with whom they participate. Participants will be free to request that any information divulged during the process not be used for the purposes of the study (ASA, 2011; AAA, 2012). Consideration of participants’ safety, interests and rights, and evaluation of potential risks to participants, will be continuous throughout (UWTSD, 2017).
All participant information, field notes and journal entries will be kept electronically and password protected, on a private laptop, in line with data management policies (UWTSD, 2017). 
If it transpires that a participant has commenced involvement in the study based upon the online self they have presented, but turns out to either be under the age of 18 or vulnerable in a manner that renders their participation in the study inappropriate or unethical, research will immediately cease and I will contact my research supervisor for advice and guidance. 



(this box should expand as you type)

	If research activity may include sensitive, embarrassing or upsetting topics (e.g. sexual activity, drug use) or issues likely to disclose information requiring further action (e.g. criminal activity), give details of the procedures to deal with these issues, including any support/advice (e.g. helpline numbers) to be offered to participants. Note that where applicable, consent procedures should make it clear that if something potentially or actually illegal is discovered in the course of a project, it may need to be disclosed to the proper authorities

	
I will work at all times within the ethical guidelines of the University and recognised research bodies (AAA, 2012; ASA 2011; AoIR, 2019; UWTSD, 2017). If adverse circumstances arise I will contact my research supervisor for advice on how best to proceed.

American Anthropological Association (2012) AAA Statement on Ethics. Available at: https://www.americananthro.org/LearnAndTeach/Content.aspx?ItemNumber=22869 (Accessed 4th July 2020).
AoIR (2019) Internet Research: Ethical Guidelines 3.0. Available at: https://aoir.org/reports/ethics3.pdf (Accessed 6th July 2020).
Association of Social Anthropologists (2011) Ethical Guidelines for Good Research Practice. Available at: https://www.theasa.org/downloads/ASA%20ethics%20guidelines%202011.pdf (Accessed 3rd July 2020).
University of Wales Trinity Saint David (2017) Research Ethics and Integrity Code of Practice. Available at: https://www.uwtsd.ac.uk/media/uwtsd-website/content-assets/documents/research/research-ethics-integrity-code-practice.pdf (Accessed 3rd July 2020).

(this box should expand as you type)

	Risks to investigator
For example: personal safety, physical harm, emotional distress, risk of accusation of harm/impropriety, conflict of interest

	Risk to Investigator:

The UWTSD Research Ethics and Integrity Code of Practice (2017) recognises a number of potential risks to the researcher. Again, the nature of this study reduces the direct risk of many of these considerably, however they must be acknowledged and considered. Due to this study taking place online, risk of physical intimidation or actual bodily harm are very low, as is psychological trauma as a result of either of the previous. 
There is always potential for emotional stress to occur as a result of participants disclosing distressing information, however the subject of this study does not directly encourage this.
The likelihood of being put in a compromising position and subsequently accused of misconduct is fairly low; though I cannot predict participants’ behaviour with absolute certainty, this study is not directly of a sensitive nature and my intent to follow recognised ethical guidelines and research procedures lessens this risk substantially.
Finally, this study does not directly concern any kind of illegal or covert activity, so risk of arousing suspicion or antagonism from authorities also remains low.

American Anthropological Association (2012) AAA Statement on Ethics. Available at: https://www.americananthro.org/LearnAndTeach/
Content.aspx?ItemNumber=22869 (Accessed 4th July 2020).
AoIR (2019) Internet Research: Ethical Guidelines 3.0. Available at: https://aoir.org/reports/ethics3.pdf (Accessed 6th July 2020).
Association of Social Anthropologists (2011) Ethical Guidelines for Good Research Practice. Available at: https://www.theasa.org/downloads/ASA%20ethics%20
guidelines%202011.pdf (Accessed 3rd July 2020).
University of Wales Trinity Saint David (2017) Research Ethics and Integrity Code of Practice. Available at: https://www.uwtsd.ac.uk/media/uwtsd-website/content-assets/documents/research/research-ethics-integrity-code-practice.pdf (Accessed 3rd July 2020).



(this box should expand as you type)
	How will you mitigate the Risk to Investigator:

I intend to act within ethical guidelines and codes of practice set out by both the university, and official anthropological bodies, at all times during the course of this study. I will practice honesty, transparency, reflexivity and open communication in all areas of research (UWTSD, 2017), making sure participants are not disrespected or deceived by myself or the study in any way. Records of communication with participants will be held, including recordings of gaming sessions, minimising the risk of misconduct accusations. 
If information on any illegal activities are disclosed during the course of my research, this will be reported to the relevant authorities (UWTSD, 2017)
I will continuously reflect on and re-evaluate my position within the study, and interactions with participants, to ensure that my actions remain within the parameters of the above ethical guidelines (AAA, 2012; ASA 2011; AoIR, 2019; UWTSD, 2017).
If any specific concerns with regards to my safety arise, I will consult my supervisor for further guidance. 

(this box should expand as you type)

	University/institutional risks
For example: adverse publicity, financial loss, data protection

	Risk to University:

I understand that my behaviour and conduct during the course of this research is reflection on both the University and the discipline of anthropology; not to behave in accordance with ethical guidelines could have serious implications for not only myself, but also my institution and my field. I also understand that failure to behave with ethical care and integrity could compromise future research projects. 

University of Wales Trinity Saint David (2017) Research Ethics and Integrity Code of Practice. Available at: https://www.uwtsd.ac.uk/media/uwtsd-website/content-assets/documents/research/research-ethics-integrity-code-practice.pdf (Accessed 3rd July 2020).


(this box should expand as you type)
	How will you mitigate the Risk to University:

I intend to act at all times in accordance with UWTSD’s ethical principles of honesty, rigour, transparency, open communication, care and respect (UWTSD, 2017), as well as in accordance with recognised ethical codes of conduct for anthropological research. I will store any research data in line with data management codes of practice.
If any unforeseen circumstances arise which could cause issues or dilemmas, I will immediately consult with my research supervisor in order to seek out the best plan for moving forward.


(this box should expand as you type)



	Disclosure and Barring Service

	If the research activity involves children or vulnerable adults, a Disclosure and Barring Service (DBS) certificate must be obtained before any contact with such participants.
	YES

	NO

	N/A


	Does your research require you to hold a current DBS Certificate?
	☐
	☒
	☐





SECTION I: Feedback, Consent and Confidentiality
	Feedback
What de-briefing and feedback will be provided to participants, how will this be done and when? 

	
The AAA Ethics Statement (2012) explains that results of fieldwork should be accessible to participants. Therefore, full de-briefing and feedback on the study will be offered to all participants following data collection and before submission of the final ethnographic work, with opportunity for participants to provide their own feedback and be involved in the editing of the final piece. Any de-briefing provided will be given in line with data protection, confidentiality, and ethical guidelines. 

American Anthropological Association (2012) AAA Statement on Ethics. Available at: https://www.americananthro.org/LearnAndTeach/Content.aspx?ItemNumber=22869 (Accessed 4th July 2020).

(this box should expand as you type)

	Informed consent
Describe the arrangements to inform potential participants, before providing consent, of what is involved in participating. Describe the arrangements for participants to provide full consent before data collection begins. If gaining consent in this way is inappropriate, explain how consent will be obtained and recorded in accordance with prevailing data protection legislation.

	
As explained in the previous section, potential participants will be given full briefing on approach of the nature and intentions of this study, their role within the study and my intentions and remit as a researcher, with an open discussion taking place and opportunity to ask questions, clarify any points of concern or confusion. Where possible, this conversation will take place in written format via email or instant messaging service, so that written record of consent is obtained. Where written consent is deemed inappropriate, verbal consent will be sought (ASA, 2011)
The question of consent will be revisited regularly, with every participant being made aware of their right to withdraw consent at any time (ASA, 2011)
Records of written consent (whether this be written statements, email records or screenshots of instant messaging discussion) will be kept on electronic record, in line with all recognised data protection and confidentiality guidelines.

Association of Social Anthropologists (2011) Ethical Guidelines for Good Research Practice. Available at: https://www.theasa.org/downloads/ASA%20ethics%20guidelines%202011.pdf (Accessed 3rd July 2020).

(this box should expand as you type)

	Confidentiality / Anonymity
Set out how anonymity of participants and confidentiality will be ensured in any outputs. If anonymity is not being offered, explain why this is the case. 

	
“Confidential information should be treated as such by the anthropologist even when it enjoys no legal protection or privilege” (ASA, 2011).
Confidentiality will be offered to all participants and adhered to at all stages of this research, and following its finalisation, if required. Confidential information will be stored in line with data protection guidelines (UWTSD, 2016).
Because of the subject matter of this study, all participants should have “gamertags”, usernames by which they are known and therefore accessible within the gaming community; I intend to use gamertags to identify participants instead of their real names as standard, however should any participant request an alias or any other omission or change of information to ensure anonymity and confidentiality, then these requests will of course be granted.

Association of Social Anthropologists (2011) Ethical Guidelines for Good Research Practice. Available at: https://www.theasa.org/downloads/ASA%20ethics%20guidelines%202011.pdf (Accessed 3rd July 2020).
University of Wales Trinity Saint David (UWTSD) (2016) Research Data Management Policy. Available at: https://www.uwtsd.ac.uk/media/uwtsd-website/content-assets/documents/strategies-policies/Research-Data-Management-Policy-27.01.16.pdf (Accessed 3rd July 2020).


(this box should expand as you type)





SECTION J: Data Protection and Storage
In completing this section refer to the University’s Research Data Management Policy and the extensive resources on the University’s Research Data Management web pages (http://uwtsd.ac.uk/library/research-data-management/).
	Does the research activity involve personal data (as defined by the General Data Protection Regulation 2016 “GDPR” and the Data Protection Act 2018 “DPA”)?
	YES
	NO

	“Personal data” means any information relating to an identified or identifiable natural person (‘data subject’). An identifiable natural person is one who can be identified, directly or indirectly, in particular by reference to an identifier such as a name, an identification number, location data, an online identifier or to one or more factors specific to the physical, physiological, genetic, mental, economic, cultural or social identity of that natural person.
	☒
	☐

	If YES, provide a description of the data and explain why this data needs to be collected:

	
Minimal personal data may be collected from participants for the sole reason of being able to identify each individual within the study, however participants will be offered aliases and should they wish to remain anonymous, real names or tags need not be recorded anywhere within the research notes or final ethnographic work. 

(this box should expand as you type)

	Does it involve special category data (as defined by the GDPR)?
	YES
	NO

	“Special category data” means sensitive personal data consisting of information as to the data subjects’ –
(a) racial or ethnic origin,
(b) political opinions,
(c) religious beliefs or other beliefs of a similar nature,
(d) membership of a trade union (within the meaning of the Trade Union and Labour Relations (Consolidation) Act 1992),
(e) physical or mental health or condition,
(f) sexual life,
(g) genetics,
(h) biometric data (as used for ID purposes),
	
☒
	
☐

	If YES, provide a description of the special category data and explain why this data needs to be collected:

	
This study does not directly require any sensitive personal data to be collected from any participant. Information of this nature will not be requested at any time. However, circumstances may arise where this kind of information is willingly offered in order to contextualise a participant’s experiences (for example, if a participant wishes to share an experience of being discriminated against by other gamers because of their sexuality or race). Should participants willingly volunteer any information of this nature, it will not be recorded unless deemed directly relevant to the subject and appropriate to be included; it will only be recorded and/or used with explicit written consent from the participant. Information of this nature will be kept, and destroyed, in line with official data protection laws and guidelines (EU, 2016) 

The European Parliament and the Council of the European Union (2016) General Data Protection Regulation. Available at: https://gdpr-info.eu/ (Accessed 6th July 2020).

(this box should expand as you type)


	
Will the research activity involve storing personal data and/or special category data on one of the following:
	YES
	NO

	Manual files (i.e. in paper form)?
	☐
	☒

	University computers?
	☐
	☒

	Private company computers?
	☐
	☒

	Home or other personal computers?
	☐
	☒

	Laptop computers/ CDs/ Portable disk-drives/ memory sticks?
	☒
	☐

	“Cloud” storage or websites?
	☒
	☐

	Other – specify:

	☐
	☒

	For all stored data, explain the measures in place to ensure the security of the data collected, data confidentiality, including details of password protection, encryption, anonymisation and pseudonymisation:

	
All data collected during the course of this research, sensitive or otherwise, will be recorded on a personal laptop computer, which is password protected and kept in my home, where I am the sole occupant. Individual files will also be password protected. I intend to use the University’s cloud storage to back up research files, but other students and staff will not be able to access them due to password protection (UWTSD, 2016). Identifiable personal data will be kept in a single password protected file with a key to any research notes / field journal entries.

University of Wales Trinity Saint David (UWTSD) (2016) Research Data Management Policy. Available at: https://www.uwtsd.ac.uk/media/uwtsd-website/content-assets/documents/strategies-policies/Research-Data-Management-Policy-27.01.16.pdf (Accessed 3rd July 2020).

(this box should expand as you type)

	All Data Storage

	Will the research activity involve any of the following activities:
	YES
	NO

	Electronic transfer of data in any form?
	☒
	☐

	Sharing of data with others at the University?
	☒
	☐

	Sharing of data with other organisations?
	☐
	☒

	Export of data outside the European Union or importing of data from outside the UK?
	☒
	☐

	Use of personal addresses, postcodes, faxes, emails or telephone numbers?
	☒
	☐

	Publication of data that might allow identification of individuals?
	☒
	☐

	Use of data management system?
	☐
	☒

	Data archiving?
	☐
	☒

	If YES to any question, please provide full details, explaining how this will be conducted in accordance with the GDPR and DPA (and/or any international equivalent):

	
Due to the online nature of the study, all data collected from participants during focus groups, interviews etc. will need to be electronically transferred to me by the participant(s). The only other person from the University would be my supervisor, and this would only be the case if adverse circumstance arise for which I require guidance. There is potential for some of my participants to live, and therefore data to be transferred to me from, outside the UK. Names of participants, email addresses and/or telephone numbers may need to be collected from participants in order to stay in contact with them, and dependent on how they wish to be contacted. 

(this box should expand as you type)

	List all who will have access to the data generated by the research activity:

	
Myself; participants will have access to data regarding only themselves, upon request.

(this box should expand as you type)

	List who will have control of, and act as custodian(s) for, data generated by the research activity:

	
Myself.

(this box should expand as you type)

	Give details of data storage arrangements, including security measures in place to protect the data, where data will be stored, how long for, and in what form. Will data be archived – if so how and if not why not.  

	
All data collected during the course of this research, sensitive or otherwise, will be recorded on a personal laptop computer, which is password protected and kept in my home, where I am the sole occupant. Individual files will also be password protected. I intend to use the University’s cloud storage to back up research files, but other students and staff will not be able to access them due to password protection (UWTSD, 2016). Data will be kept until completion and submission of the dissertation, after which point all identifiable data will be destroyed.

University of Wales Trinity Saint David (UWTSD) (2016) Research Data Management Policy. Available at: https://www.uwtsd.ac.uk/media/uwtsd-website/content-assets/documents/strategies-policies/Research-Data-Management-Policy-27.01.16.pdf (Accessed 3rd July 2020).

(this box should expand as you type)

	Please indicate if your data will be stored in the UWTSD Research Data Repository (see https://researchdata.uwtsd.ac.uk/ ).   If so please explain. (Most relevant to academic staff) 

	
No.

(this box should expand as you type)

	Confirm that you have read the UWTSD guidance on data management (see https://www.uwtsd.ac.uk/library/research-data-management/)

	YES
	☒

	
	NO
	☐

	Confirm that you are aware that you need to keep all data until after your research has completed or the end of your funding
	YES
	☒

	
	NO
	☐





SECTION K: Declaration
	The information which I have provided is correct and complete to the best of my knowledge. I have attempted to identify any risks and issues related to the research activity and acknowledge my obligations and the rights of the participants.

In submitting this application I hereby confirm that I undertake to ensure that the above named research activity will meet the University’s Research Ethics and Integrity Code of Practice

	Signature of applicant:
	
	Date: 




For STUDENT Submissions:
	Director of Studies/Supervisor:
	
	Date:

	Signature:
	

	



For STAFF Submissions:
	Head of School/Assistant Dean:
	
	Date:

	Signature:
	

	



Checklist: Please complete the checklist below to ensure that you have completed the form according to the guidelines and attached any required documentation:
	☒
	I have read the guidance notes supplied before completing the form.

	☒
	I have completed ALL RELEVANT sections of the form in full.

	☒
	I confirm that the research activity has received approval in principle

	☐
	I have attached a copy of final/interim approval from external organisation (where appropriate)

	☐
	I have attached a full risk assessment (and have NOT completed Section H of this form) (where appropriate)  ONLY TICK IF YOU HAVE ATTACHED A FULL RISK ASSESSMENT

	☒
	I understand that it is my responsibility to ensure that the above named research activity will meet the University’s Research Ethics and Integrity Code of Practice.

	☒
	I understand that before commencing data collection all documents aimed at respondents (including information sheets, consent forms, questionnaires, interview schedules etc.) must be confirmed by the DoS/Supervisor, module tutor or Head of School.

	☒

	I have deleted the guidance notes before submitting the PG2 for consideration






	RESEARCH STUDENTS AND STAFF ONLY
All communications relating to this application during its processing must be in writing and emailed to pgresearch@uwtsd.ac.uk , with the title ‘Ethical Approval’ followed by your name.
You will be informed of the outcome of your claim by email; therefore it is important that you check your University and personal email accounts regularly.



STUDENTS ON UNDERGRADUATE OR TAUGHT MASTERS PROGRAMMES should submit  this form (and receive the outcome) via systems explained to you by the supervisor/module leader.

This form is available electronically from the Academic Office web pages: http://www.uwtsd.ac.uk/academic-office/



Application Process

All staff research projects and all research students must submit the Ethical Approval Form to the University Ethics Committee via the Academic Office (pgresearch@uwtsd.ac.uk).   Staff research directly in relation to personal study for taught undergraduate or Masters programmes should be submitted via the Faculty procedures explained below.

Taught masters and taught undergraduate research Ethical Approval Forms are considered within Faculties.  Faculties will provide details of the specific processes for this.  Where the Ethical issues within any single ethical application are of particular concern the Faculty will refer these to the University Ethics Committee.   Any student activity that involves the collection of primary data needs to undergo Ethical approval, this includes assignment work as well as dissertations.   
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