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1. [bookmark: _Toc89614031] Abstract

   In this report I will discuss and demonstrate, via Gibbs reflective cycle, how the knowledge gained from this chapter has contributed and is contributing to the development of my qualities of employment. Employability skills entail time management, digital skills, finding information, research skill and more. By Gibb`s reflection model as show out by Coorney (1999) i will set up my considerations and which involves the following criteria: characterization, state of mind, evaluation or judgment, examination, conclusion and action strategy. I will structure my study and describe my own experience. 
 In the first part of the report, there is a succinct review of Gibbs' reflective cycle, followed by an analysis of each section. The second part is about the things I learned from this module that contributed to my own development and how they helped me.  
 At the end some tips and opinions.
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[bookmark: _Toc89614032]2.  Introduction

Nowadays, there is a special interest for good workers who could make a good contribution to the job, but finding them is a real challenge for employers. But what are the basic characteristics of a good worker? For certain, employment skills.These is fundamental qualities needed to find easy a job, to maintain it for a longer period and to handle with it well and pleasantly (Hendrawan and Daryanto, 2019). A combination of performance, knowledge and individual abilities which can increase an human being's potential at work, or when you are looking for a job or new post (Knight and Yorke, 2003). According to Wye at al., 2009 with through these skills you can quickly achieve a prosperity job for your future. But which skills? After studying this module i can confidently say that: time managament, team working, finding information or research methods and digital skills are exactly what you need to develop and learn, and the list could go on.
[bookmark: _Toc89614033] 2.1  Analysis and Discussion
 
According to Harerimana, 2018 the reflective method gives to the worker the ability to perceive and assimilate from previous performances. The posibility to gain a more competent and pleasant future experience, through a complete analysis. This method is called Gibbs reflective cycle and this is the most suitable one that i will use to illustrate my experience. 
   Doing this module, skills for the workplace I faced a lot of deadlocks. Among which: to identify plausible and coherent sources for the first part of my evaluation, this being a structured report. Since my main source of information is the internet, it is quite difficult to find what you need and not be given as plagiarism. As the internet is heavily loaded with uncertain information it is quite complicated to get quality material (Blakeslee, 2004). However, being guided by my lecturer, in the feedback I received, he gave me a little advice, but extremely useful, the CRAAP test. According to Blakeslee, 2004 the CRAAP test is a widely used mechanism among students, librarians, teachers, and not only to evaluate selected material. So I resorted to using the CRAAP test. The CRAAP test helped me to evaluate every website that i accesed, each journal or book. Thus made my research easier and secure. In this way i understood how to improve my research skills. To sum up, in the future I will choose my main source of information to be the book repository and everything that goes under my viewfinder to be checked by CRAAP test.
    Another obstacle I faced was: time management. By the way, this is my biggest downside, I usually combine several tasks at once and don't finish any of them well. Multitasking even if it is very current nowadays, is not for everyone (Tien-Thong Nguyen, Wang and Lin, 2021). On the strength of he lessons learned in this course I assimilated, what is time management importance and how to manage my time productively and according to their urgency. For instance, what helped me the most was the group presentation we had to do about time management. Where it was a discovery for me and a solution, the strategy of 4D. According to (Galimberti and Ciribini, 2005) this system aid to filter tasks before acting on them in this order: drop; delegate; delay and do, which need immediate attention. That made me change my method, because i always face a lot of stress when i have something important to do and i let this time pressure to force me to finish what i have to do. Afte this research i changed my tactics as once you learn something useful, the rest comes naturally. Trough this experience I learned how to use my time efficiently and not to procrastine what I urgently have to do, to plan a To Do list of what to do, to be more organized. So after I presented and the feedback I received motivated me even more to be more determined and not to exceed the deadlines. Finally, I found that the ability to manage your own time is crucial (De and Bogáthy, 2007) especially for a disordered student like me. According to De and Bogáthy, 2007 this ability not only gives you stability but also progress.
   Before applying to this course I did not do much group work in High School, because they were mostly individual.So to my surprise in the 7th week of the course I had the task of making a presentation about powerpoint. Thus for me it seemed quite difficult, as I am not a native English speaker and I have this speech barrier. Hence I was terrified to interract with other colleagues and express my own thought, especially being mostly online not face-to-face, after a screen with the camera and microphone turned off, which supports my position. Initially I was very confused and frightened because i had to get out of my comfort zone. Nevertheless, after detailed explanations from the lecturer, we were divided into groups and started to discuss. In this method we managed to make the presentation. For the beginning we introduced ourselves,then classified by parts what each one has to do. Following, we initiated video conferences, recapitulated all together, each part that each one prepared, what is well written and what changes are needed. From my point of view, the most important thing we have unconsciously accomplished is that we have learned from each other. Moreover, it was a pleasant engagement that made me understand that working in a team is very advatageous and much easier. This module gave me the chance to develop another valuable skill: team working, which is the key to success and widely used in almost all fields (Juc, 2019).
   Finally, this module gave me the chance to develop my IT skills, who were not so sufficient. From the beginning of the semester it was demanding for me to get used to the online environments, where everything is online, starting with logging on to the university portal, finishing with structuring and uploading my documents, files and projects on the submission link. Futhermore to adjust to all these academic and digital terms. But through the projects I had to do: Powerpoint presentations, group work on Microsoft Word, charts and diagrams on Excel, research on the library website, credible and accessible sources, concluding with the lecture on moodle, and other colleagues on Teams, just like that I perfected this competence. These tools, digital resources made my instructional process easier. As a result, it was much clearer for me to create the right structure for my report. I learned how to create a table of contents, how to make in-text citation, how to do my references in the Harvard style, the importance of the Turnitin and its use to avoid plagiarism (Sackstein, Spark and Jenkins, 2015). Therefore, I consider that the consequence of the transformations was conditioned precisely by the framing and application of the digital skills issued and taken over from this module (Maria, 2017). 





[bookmark: _Toc89614034]3. Conclusion

The involvement of this course has greatly contributed to the understanding and improving of my skills, as it has helped me to increase my operativity during the learning process. I managed to adapt to changes and adapt to the new sources of information specific to today's modern higher education system (Maria, 2017). Howether, the most important factor i have developed some important skills, combinated with a good attitude, obviously , will allow me to get a good job in the future. Also, (Leroux and Lafleur, 1995) notes that the ability to judge, debate and make the right decisions is crucial for employees who want to make a pleasant environment at work, and move forward. To be able to think critically, make the right decisions and solve problems rationally are also valuable skills that are required in the labor market. Having basic academic skills is a strong point, but the way you think and behave contributes just as much to the development of these hiring skills. for example: to have confidence in oneself and one's own strengths; to respect the established schedule and to be punctual; to be honest and kind with other members; to be communicative; to cooperate to others if something has changed;  to have the initiative and  responsibility if something goes wrong and you are involved and more (Sanders et al., 1997). Futher, even if these characteristics are not taught, they can be learned via experiences (Maria, 2017).

[bookmark: _Toc89614035]4. Recommendation

We have often heard that the knowledge we learn in college does not suit us so well in our daily lives and if we manage to use it, only a very small part of what we have learned. Here I tend to contradict, at the same time with this course I worked and I noticed what progress I made in a short period of time. Because put into practice what you learn is the easiest way to perceive qualitatively what you learn.I became more involved in discussions with other colleagues; to explain my point of view; pay more attention to computer operations, not just those involved in the training process; In this way I made my work more pleasant and easier, obviously your personal luggage also matters a lot. That's why this module gave me the chance to grow a lot more than I expected. From this perspective, I opt for such learning approaches, because they will fit well in all spheres that you activate and consume. At the same time, I support his idea (Dumitras and Cires, 2010) that the quality of the result received varies depending on the involvement, so staying motivated and focused is quite difficult, but essential to succeed.
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