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[bookmark: _Toc225933948]Task 1: Written summary
[bookmark: _Toc225933949]1. Introduction 
The chosen profession in this study is software development, a rapidly expanding profession in the wider information technology sector. Experts in this profession should possess a combination of academic and practical skills to become successful. In preparing individuals to venture into higher education and in employment, academic and employment skills play pivotal roles. These skills are not only helpful in the learning process but also enhance employability since they enable individuals to adapt to the changing technologies and workplaces. These competencies developed at the early stages will help graduates to be well placed to meet the expectations of the industry and contribute considerably to organisational performance.
[bookmark: _Toc225933950]2. Essential Skills for Study & Employment 
Technical Skills
Technical skills are essential in the success of software development and other related fields. They include knowledge of programming languages such as Python, Java, or C++, knowledge of development tools, frameworks, and version control systems. In addition, it is necessary to be familiar with data analysis, data management, and algorithms [1]. The set of competencies enables individuals to model, design, and maintain software applications. Technical skills help to complete assignments, projects and research assignments in a school set up. They define the core competencies required in work to solve practical problems, offer valuable and reliable solutions.
Communication Skills
Communication plays an important role in education and career development. Written communication skills are reporting writing, documentation, and email writing, which are clear and structured [2]. The verbal communicative competencies will also be applicable in the presentation, discussions and group work. In the workplace, professionals are supposed to be able to convey technical ideas to non-technical stakeholders in a way that they comprehend. Teamwork is encouraged by effective communication, and it helps reduce misunderstanding and increase the clarity of shared objectives. Ultimately, good communication of ideas enhances individual performance and work group production [3].
Teamwork & Collaboration
Teamwork is also one of the aspects of school projects and working places. Software development often requires teams to build complex systems, which require coordination and cooperation. Cooperation entails communicating, exchanging ideas, valuing the varying opinions, and giving towards group objectives [4]. Flexibility is also an important factor; the team members must be capable of responding to the changing requirements and feedback. There are improved problem-solving and innovation with teamwork since different views will give better outcomes. Learning these skills on the academic level equips them with the situations of teamwork in the professional life [1].
Problem-Solving & Critical Thinking
Problem-solving and critical thinking are important competencies enabling individuals to analyze a situation and devise effective solutions. Problems are often encountered when software developers face them as they find it difficult to fix bugs, performance-tune their systems and to develop effective systems. Critical thinking is an assessment of different approaches and the selection of the best solution to a problem based on evidence and reason [2]. These skills are also applicable in academic contexts whereby students are required to develop a capacity to interpret information, research and apply theoretical facts. Effective problem solving competencies enhance decision-making and enable one to solve complex tasks with precision and comfort [5].
[bookmark: _Toc225933951]3. Importance for Future Career
Development of essential academic and work skills is critical in the future career achievement. Technical skills enhance employability since they ensure that people possess the practical knowledge required by the industry, hence qualitative in most jobs. The skills of communication enable the specialists to deliver their ideas in a clear manner and work as a team, as well as interact with clients and stakeholders [1]. Teamwork and flexibility are also essential as both modern working environments require individuals to work on diverse teams and respond to dynamism of the requirements. Further, critical thinking and problem-solving skills help the professionals to analyze complicated situations and make sufficient decisions. These are not mere competencies that enable people to secure jobs, but also aid in career progressions in the long run. The development of these skills on a regular basis enables one to optimize their performance, adapt to emerging demands and achieve long term growth in the field of software development [3].
[bookmark: _Toc225933952]4. Reflection on Turnitin & Self-Assessment 
Turnitin similarity score of this work demonstrates the level of novelty and adequate paraphrasing. The moderate similarity score is an indication that there may be some common phrases and most of the material is written independently. To improve the next submissions more emphasis will be given to the paraphrasing, the synthesising of information will be done better, the ideas must be stated in a personal manner. In addition, reference practice will also be promoted in order to have a clear distinction between original and sourced work. Self- Admiral assessment mark of 75 per cent. will be appropriate on the content, structure and clarity of writing. It demonstrates adequate understanding of the topic and well-structured work, and the awareness of what may be improved, such as a stricter critique and more advanced writing.
[bookmark: _Toc225933953]Task 2 – Mind Map & Academic poster
[bookmark: _Toc225933954]Mind Map 
Effective Teamwork 
Teamwork is a very critical aspect of academic and professional development and most particularly in the area of software development. Teamwork is a notion, and it involves the work of people collaborating towards a shared goal through their different strengths and perspectives [6]. Some of the key components that ensure team work is successful as indicated in the mind map include communication, collaboration, leadership, time management, conflict management, and application of appropriate tools and technology.
Communication is one of the most important things of the teamwork. A clear message ensures that everybody knows their roles and responsibilities and active listening helps people to listen to the ideas of others. Positive criticism can also be used to enhance team performance through continuous improvement and reduction of misunderstandings [7].
[image: ]
Figure 1: Mind Map
Teamwork is also intertwined with communication and involves the successful exchange of ideas and mutual respect among its members. Since individuals are included in the process and ready to listen to one another, it will lead to more innovative solutions and improved results [8]. The team input will be required as well since it will ensure that all members are active and pulling in the same direction.
Leadership plays a role in assisting to guide the team and to be on track. Effective leaders delegate responsibilities based on individual abilities, make good choices, and motivate the team members to perform optimally. Good leadership offers the team focus and productivity [9].
Time management is another critical problem in teamwork. Prioritisation of tasks and adherence to deadlines, timely scheduling may help the teams to complete the projects successfully. The lack of time management may impair the presentation of the goals despite well coordinated teams [10].
Conflicts of disagreement that may arise throughout the teamwork must be solved by conflict management. Problem solving and professionalism in turn make teams prevent the further development of the conflicts and maintain the working environment positive [11].
Finally, such tools and technology as Google Docs, MS Teams, and Zoom facilitate and support virtual collaboration. These efforts enable the teams to be competent, regardless of where they may be located [12]. In sum, teamwork will be efficient in case of a combination of interpersonal, organisational and technical abilities. These are key skills that should be put into consideration to ensure one succeeds in school and is ready to work in future.
[bookmark: _Toc225933955]Academic poster
Life is a Team Sport: The Importance of Teamwork for Academic and Career Success
Introduction
The concept of “Life is a Team Sport” gives much importance to the role of cooperation and teamwork in achieving success. Teams play a vital role in completing multi-faceted work and achieving the shared goal in academic and work environments, particularly in software development. Teamwork skills make people work well with others, adjust to new situations, and contribute meaningfully to team success.
Effective Communication
Effective collaboration involves the aspect of communication. Every team member should be defined through effective communication in terms of roles, responsibilities and goals [1]. Listening will allow individuals to hear the other point of view and constructive feedback will promote continuous development. Communication assists in the facilitation of group projects and presentation in academics and easy interaction between the team members and the stakeholders at work.
[image: Tips for communication skills]
Figure 2: Effective Communication Skills
Collaboration and Team Contribution
Collaboration consists of working on issues cooperatively so as to gather ideas and achieve shared goals. Teamwork involves respect and engagement [2]. It can occur when team members make equal contribution and they appreciate the contribution of others and this generates superior decision making and creative solutions. Software development requires collaboration because projects can attract contribution of different people, who possess different skills and expertise.
[image: ]
Figure 3: The Types of Teamwork
Leadership and Responsibility
Leadership plays a center stage in assisting teams to excel. Effective leaders can allocate tasks based on individual strengths, make good judgments, and motivate others. Leadership is not a characteristic of a specific person, anyone could be a leader through willingness to be answerable as well as through assisting others [3]. Great leadership in both college and workplace has kept the teams in control and focused towards achieving their objectives.
[image: leadership political leaders]
Figure 4: Responsible Leadership
Time Management and Organisation
Time management has been an important factor in meeting activities and deadlines. Time management and planning of work can help maintain a well-organised and productive team when approached properly. Time management results in doing assignments on time in the academic group work and project success and organisational efficiency in the professional setting [4].
[image: Infographic about Time Management Tips ]
Figure 5: Time Management Tips
Conflict Resolution and Professionalism
Conflicts can be described as a feature of team work, yet they can be resolved successfully through problem solving and being a professional. Peaceful and dignified manner of approaching conflicts can help in ensuring that one enjoys a healthy work environment [5]. Concrete conflict management addresses the conflict and strengthens bonds within a team to ensure that issues do not stagnate the growth.
[image: ]
Figure 6: Steps of Effective Conflict Resolution
Use of Tools and Technology
Modern tools that support teamwork include Google Docs, MS Teams, and Zoom. These technologies enable sharing, communication, and collaboration as well as sharing of files especially in virtual worlds [6]. They play a crucial role in enhancing productivity and ensuring that the performances of the team run smoothly.
Conclusion
In conclusion, the concept of “Life is a Team Sport” emphasizes the importance of teamwork in being an effective student and a successful professional. Being a good team leader demands the ability to communicate, collaborate, lead, manage time and resolve conflicts [7]. The excelling of these skills trains them to excel in school and workplace particularly in the dynamic software development world. Task 3: Automatic Referencing tool.
[bookmark: _Toc225933956]Task 3: Automatic Referencing tool
Introduction
Virtual collaboration has become an indivisible component of the academic and professional world, particularly, the world of software development. With the evolution of the digital technologies, people do not need to be physically present to cooperate effectively with one another. Virtual collaboration is the action of engaging online applications and platforms to assist individuals or their teams to communicate, share information, and work remotely. This has transformed the way teams will work hence the possibility of working in different locations and time zones and still emerge productive and efficient.
[bookmark: _Toc225933957]Overview of Virtual Collaboration
Virtual collaboration is the process individuals engage with each other through digital process in an attempt to achieve some common objectives. It is highly reliant on the information-sharing, coordination and communication that is heavily dependent on the internet-based tools [8]. Academic settings use virtual collaboration tools to enable students to complete their group projects, discuss, and share materials. They are also used in professional settings, where organisations use them to manage projects, conduct meetings, and coordinate work among employees who work in remote location.
[bookmark: _Toc225933958]Tools and Technologies
There exist several tools that contribute to virtual collaboration, and each of them has its purpose. Video conferencing platforms are communications tools that enable real-time communication, which enable team members to conduct meetings and discussions. Messaging systems are quick and effective, and collaborative systems support sharing and editing documents in real-time [9]. Such software as Microsoft Teams, Zoom, or Google Docs has become popular as a way of reinforcing the spirit of a team and giving it a smooth working process. These technologies are highly essential because they might be used to ensure efficiency and assist the teams to work together, regardless of their physical location.
[bookmark: _Toc225933959]Benefits of Virtual Collaboration
Virtual cooperation has several advantages. One of the significant benefits is flexibility, since individuals can work at different locations and manage their time more efficiently. It also enables organisations to access a global talent pool where different people with varying skills and worldviews are pooled [10]. Furthermore, the cost of transporting and physical facilities may be saved through the use of online teamwork. It is also a productivity enhancing practice because teams may embrace digital tools that improve effective communication and organization of tasks.
[bookmark: _Toc225933960]Challenges of Virtual Collaboration
Despite the benefits, virtual collaboration also faces several challenges. The lack of a face-to-face communication can pose communication impediments and misunderstandings. Meetings can also be difficult to organize due to time difference especially in a global team [11]. Even work can be interfered with by other technical issues such as poor internet connection or software inefficiency. In addition, maintaining a team that is engaged and motivated may not be an easy task in a virtual world since individuals may feel isolated or non-member.
[bookmark: _Toc225933961]Best Practices for Effective Virtual Collaboration
These challenges should be overcome by adopting effective strategies. Communication should be good and everyone must know their roles and responsibilities. It is known that there are frequent updates and meetings that help to keep the coordination and accountability tracked [12]. Proper tools may be more effective to deal with some particular tasks, and clear deadlines can be used to ensure that the work is complete on time. A positive and productive virtual working environment also involves the development of trust and active participation.
[bookmark: _Toc225933962]Use of RefWorks
RefWorks is an automatic reference application which strives to simplify the handling of academic references and the generation of citations. It enables users to store, arrange and form references efficiently and in a well-organised manner. This was achieved through RefWorks in order to locate the necessary scholarly materials and create a properly structured reference list. The tool also helped to easily add citations into the document, which means that it is consistent and reduces the chances of errors [6]. The user-friendly interface was able to handle a number of sources and organize them in folders. Moreso, RefWorks is compatible with numerous referencing styles hence is versatile to diverse academic requirements. To demonstrate key functions such as addition of reference, sorting of the sources and citing, screenshots were taken. Usually, RefWorks has been instrumental in the academic writing process since it has helped to improve accuracy, organisation, and efficiency. 
[bookmark: _Toc225933963]Task 4 – E-Portfolio Creation and Review
The present e-portfolio has been created in Wix which is an online web developer that enables users to create and publish websites without necessarily being required to possess advanced technical skills. Wix was selected due to its user-friendly interface and the drag and drop option, which enables it to organise the information in a systematically comprehensible and easy to understand way, text, pictures, and screenshots [13].
Wix is free, and this is one of the reasons why it has been selected. The platform will facilitate online publication of portfolio and sharing of the portfolio through a direct link so that the tutor can easily access the portfolio and evaluate it. In addition, Wix provides numerous templates and design possibilities, which lead to the creation of an attractive and professional portfolio with a visual interest [14].
In most cases, Wix should be considered as a good option when creating an e-portfolio since this tool is versatile and simple to operate as well as allows an individual to present academic work in a well-structured and engaging manner.
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Figure 7: Task 4 Page 
(Source:Wix)
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Figure 8: Home Page 
(Source:Wix)
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Figure 9: Task 1 page 
(Source:Wix)
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Figure 10: Task 2 page 
(Source:Wix)
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Figure 11: Task 3 page 
(Source:Wix)
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This e-portfolio has been created using Wix, an online website buiider that enables users to design and publish
websites without requiring advanced technical skils. Wix was selected due toits user-friendly interface and
drag-and-drop functionaltty. which makes it easy to organise content such as text, images, and screenshots in
a clear and structured wayli3].

One of the main reasons for choosing Wixis its accessibility. The platform allows the portfolo to be published
online and shared through a direct link, ensuring that it can be easily accessed by tutors for assessment
purposes. Additionally, Wix provides a range of templates and design options that support the creation of a
visually appealing and professional portfoliol14].
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