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The purpose of this report is to reflect on the academic and employability skill, I will discuss my learning development thoughout in this module. I will address the following key areas: what I learn about the skill and how to put it into practice. In this report I will used Gibb’s reflective model.


[bookmark: _Toc113294044]2.Gibb’s reflective cycle
The reflective model according to Gibbs is based on several stages, during which you are required to answer several questions in order to go as deep as possible with your reflections. Gibbs suggests the following stages: description, feelings, evaluation, analysis, conclusions and action plan.The idea of this model is to systematise reflections and isolate feelings. The different stages usually help to slow down our thought processes so that we don’t jump to conclusions too quickly.
Description: What happened? At this stage you are asked to describe the situation and not to make any judgements or draw conclusions. Try to be as detailed as possible, but remain descriptive.
Feelings: What were your reactions and feelings? Again you are not to analyse the situation, yet. You are asked to describe your emotional response to the situation you have experienced. Consider what you felt, how your body felt and what you did as well as how the others reacted to your actions.
Evaluation: What was good or bad about the experience? At this stage you are considering the situation and your responses more objectively to make your first value judgements. You should also consider the experience from other people’s perspective in addition to your own. This will help you understand if the situation was bad for you only, or if it was a bad experience for others, too.
Analysis: What sense can you make of the situation? What was really going on? Were different people’s experiences similar or different? Once you have considered the situation in an evaluative way, you can start to analyse it in greater detail by considering the above questions. At this stage you should also bring in ideas from outside the experience to help you. This could mean involving colleagues and peers in your reflections, but also to consult literature and theories in order to make sense of what happened
Conclusions: What can be concluded from these experiences and the analyses you have undertaken? What can be concluded about your personal situation and your way of working? When you draw conclusions you ought to consider the general applicability as well as your specific situation. Think about what your conclusions mean for you personally, for your immediate context and then more widely for others, too. 
Personal action plan: Think about what you can do differently and how you will improve your practice. Complete a simple action plan with key pointers about what you will do and how you will decide that your practice has improved.
[bookmark: _Toc113294045]3. Time Management

Description: the process of organizing and planning how time is divided between specific activities. It is claimed that doing this correctly allows you to work smarter, to get more done in less time.Now, in this context, there is something that is so obvious that it is sometimes overlooked: time is a limited and irreplaceable resource. That is why it is vital to decide how much of this we dedicate to our activities each day, since it is the most valuable resource we have to manage in our lives and we cannot systematically waste it, because once lost, we cannot recover it.
Feelings: As a student I can say that this skill is very important for my future career, during the course I realized that I did not have this skill and that I need to improve my time management a lot and now I understand its importance
Evaluation: Doing the activities in class was how I discovered that I was not a person with the time management skills and that it was also affected in my current workplace, leaving things to the last time and not planning a daily or weekly plan was my big mistake to start
Conclusion: Time management is about doing the right thing at the right time, including seeking help. As the saying goes, time is of the essence, and once you use it, you'll never get it back. It's a skill that will transform my life and my productivity, it can also help reduce your stress and anxiety.
Action plan: First, I will set realistic goals for a specific period of time; that is, daily, weekly or monthly goals. For me, I prefer setting weekly goals because it gives me a sense of accomplishment at the end of the week, and feeling accomplished is a huge factor in time management. It will give me the assurance that my methods are working.
 It is essential to think about the time each task requires to complete successfully. I will think about how much time I want to dedicate to each one to achieve my goal. For example, if my goal is to write a thesis, you can't expect to start and finish in a week. I will definitely need more time. Therefore, setting a goal of finishing it in a week is unrealistic, while writing the first 20 pages. . If I can write all 20 pages in one sitting, then this can be a daily goal, maybe one for the evenings. However, if I put the focus on 40 minutes, I'll try to write 5 pages in an hour and do it consistently for the next four days. By the weekend, you'll have my 20 pages. Setting realistic goals will help me stay on the same page with me and help me set priorities, which leads to improvement.
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Description: Communication is the process by which there is an exchange of information between a sender and a receiver using a common code. However, we cannot affirm that communication is an exclusively human activity, since the processes that support it also occur in animals. we can even speak of communication processes produced by objects or machines; some caused directly or indirectly by human action (such as the bell that indicates the end of the class) and others produced by the intelligence of the machine, such as the messages that appear on the screen of our computer warning, for example , of the danger of a computer virus that lies in wait for us.
 Feelings: This is one of the skills in which I have found myself with difficulty, since I find myself in a situation where I do not perfectly master the language, so the exchange of messages is sometimes difficult or does not arrive correctly. Sometimes in class I feel frustrated by not being able to transmit what I had in my head.
Conclusion: Communication skills facilitate understanding and coexistence between people. Both in social interaction, as well as in labor relations and the personal sphere, knowing how to transmit and capture ideas is essential for achieving a stable and harmonious coexistence.
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Description: The curriculum vitae (CV) is a brief summary of your training and work experiences and your professional skills. Its objective is to demonstrate the suitability of your application for a specific job and allow you to access the selection process.
Feelings: In this skill I can say that it is one of which I felt confident and I had basic knowledge, but it can also be said that I learned new techniques to improve.
Evaluation: from my point of view No matter the time of your intervention, it is important to order the elements of it. It is necessary to foresee the introduction, the main points that are going to be exposed and the conclusion. Sometimes a good way to start turns out to be the final sentence. Once you know where you are going, you can choose the path you like best to get there.
Conclusion: Curriculum Vitae is the first opportunity we have to make a good impression during the job search. A well-done CV will greatly increase a chances of getting a job interview. Therefore, it is worth investing time since the importance of the Curriculum Vitae is vital. Probably, it will make the difference when it comes to getting the position you are looking for. It is imperative that we enhance skills, experience and value to the company.
Action plan: Once a good CV presentation is obtained, it is important to keep updating according to the changes or new information obtained.
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Description:  In the professional field, a presentation is a communication that is made in front of an audience. They mainly consist of presenting data with the intention of communicating something to our audience in order to achieve the objectives that we have previously set.
Feelings: According to my previous and current experiences, presentations have always been scary for me, it is not easy to speak in public, especially when everyone is looking at you, for me this skill is acquired and improves with practice.
Evaluation: in our day to day we make different presentations, whether academic or work and in this we have to take into account the public to which we direct and the way of exposing the content. However, to my surprise, in this module I was acquiring techniques that helped me a lot in my presentations, although I am aware that I must continue practicing.
Conclusion: from my point of view no matter the time of your intervention, it is important to order the elements of it. It is necessary to foresee the introduction, the main points that are going to be exposed and the conclusion. Sometimes a good way to start turns out to be the final sentence. Once you know where you are going, you can choose the path you like best to get there.
Action plan: Techniques I learned during the course to improve my presentations are:
Prepare a script and use it only as a tool that allows you to have a base on which to act, but it should not be a rigid instrument to be followed to the letter, since you can run the risk that the presentation ends up being stiff and bored; Rehearsing in front of a camera helps, not only to practice the speech but also to modify some postures, gestures and movements that may show nervousness, discomfort, concern or a bad body image. It also helps me to have a record of what I have said and, in case I need to recover something from what I have said, I can do it without problems or rehearse with trusted people; Use body language is important, which we must remember Take care of the movement of the body and hands. Someone who moves too much can be interpreted as anxious, while someone who doesn't move at all can easily lose people's attention.
 Action plan: In my personal case, after several investigations about this skill, the best thing to continue improving and reaching the objectives is to continue improving, especially in vocabulary through reading and writing practice, among many others, but these two are essential for my personal learning.
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As I enter a new chapter in my life as a student, I was very excited to learn new things an develop new skills. I choose to study health and social care because for me is a great personal and professional achievement I know that it takes a lot of study, dedication, discipline to maintain productivity and willingness to help others and at the beginning of the course I committed myself to do so. As I went through the modules overview from the course, I understood that this first year of the course is the foundation for me to become a top student and for that is important for me to reflect on where I am today, where I want to go and what must be done to achieve the expected goals.
The module is a very interesting module it made me think outside of the box, think critically, have self-awareness and practice more my skills, as I’m studying to become a health and social professional is important that by the end of my studies, I’m able to demonstrate all of this and more. Being able to reach a high level of communication skill is one of my main goals.
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