

  


Module Name: Learning in the Digital Era
Module Code: ACCA4025
Assignment Title: Assignment 2: Professional Development Plan (PDP)
Student Name: Martin Ganchev Popov
Student Number: 2518832
Course title: CertHE Computing Skills for the Workplace

Table of Content
Task 1: Self Evaluation	3
Task 2: PDP	4
Task 3: Unit 4 Topic summary	6
Task 4: Video Presentation	7
Slide 1 – Title Slide	7
Slide 2 – Introduction	8
Slide 3 – Self-Evaluation	9
Slide 4 – Professional Development Plan (PDP)	10
Slide 5- Unit 4 Topic: Time Management	11
Slide 6 – Conclusion	12
Reference List	14
Appendices	15
Appendix 1: Left Brain or Right Brain Thinker Test	15
Appendix 2: Myers-Briggs Personality Test Result	15



[bookmark: _Toc223004947]
Task 1: Self Evaluation 
[image: ]
[bookmark: _Toc223004948][image: ][image: ]
[image: ][image: ]


Task 2: PDP 
[image: ]
[image: ]
[image: ]
[image: ]
[bookmark: _heading=h.5txpdxc95rbz][bookmark: _Toc223004949]Task 3: Unit 4 Topic summary
[image: ]
[bookmark: _heading=h.t7wuy2dldad][bookmark: _Toc223004950]Task 4: Video Presentation
https://youtu.be/Bvj8mv3lVCA

I had technical issues with the sound and that’s the clearest rec. I could do, apologies for that!!
[bookmark: _heading=h.m8bzkpuocera][bookmark: _Toc223004951]Slide 1 – Title Slide
[image: ]
[bookmark: _heading=h.vkuei5phst42][bookmark: _Toc223004952]Slide 2 – Introduction 
[image: ]
[bookmark: _heading=h.2htyu3eafffh][bookmark: _Toc223004953]Slide 3 – Self-Evaluation 
[image: ]
[bookmark: _heading=h.vdzovbljziok][bookmark: _Toc223004954]Slide 4 – Professional Development Plan (PDP) 
[image: ]
[bookmark: _heading=h.n1kjwl8bd6q][bookmark: _Toc223004955]



Slide 5- Unit 4 Topic: Time Management
[image: ]
[bookmark: _heading=h.z0ku6affbhco][bookmark: _Toc223004956]


[image: ]


Slide 6 – Conclusion
[image: ]
[image: ]

[bookmark: _heading=h.jgaxy8cb3kxz][bookmark: _Toc223004957]Reference List
C. Kwiatkowski, 2019, “Effective team leader and interpersonal communication skills,” in Sustainable Leadership for Entrepreneurs and Academics: ESAL2018, pp. 121–130.
H. Y. Liang and B. Kelsen, 2018, “Influence of personality and motivation on oral presentation performance,” Journal of Psycholinguistic Research, vol. 47, no. 4, pp. 755–776.
L. Gade and H. L. Yeo, 2019, “Work–life integration and time management strategies,” Clinics in Colon and Rectal Surgery, vol. 32, no. 06, pp. 442–449.
Learn, Microsoft, 2026, ‘Knowledge Contruction’,Decision Tree’, available at: https://learn.microsoft.com/en-us/training/modules/develop-critical-thinking-skills-with-21cld/design-learning-experiences accessed on: 26-02-2026.
Linkedin, 2026, ‘Microsoft Learning’, available at: https://www.linkedin.com/showcase/microsoft-education/ accessed on: 26-02-2026.
O. K. T. Kilag, M. H. Malbas, J. R. Miñoza, M. M. R. Ledesma, A. B. E. Vestal, and J. M. V. Sasan, 2023, “Education programs in developing lifelong learning competence,” European Journal of Higher Education and Academic Advancement, vol. 1, no. 2, pp. 1–13.
S. Podlesny, 2023, “Student time management as the basis for improving the effectiveness of e-learning,” in Sworld-Us Conference Proceedings, no. usc16-01, pp. 93–98.
S. Tao and Y. Jing, 2023, “More sense of self-discipline, less procrastination: The mediation of autonomous motivation,” Frontiers in Psychology, vol. 14, p. 1268614.
T. Stefanov, S. Varbanova, M. Stefanova, and I. Ivanov, 2023, “CRM system as a necessary tool for managing commercial and production processes,” TEM Journal, vol. 12, no. 2, p. 785.
V. Georgiev and K. Rasheva-Yordanova, 2025, “A systematic review of opportunities to overcome challenges in university weekly schedule planning,” in 2025 MIPRO 48th ICT and Electronics Convention, pp. 339–344.



[bookmark: _heading=h.knnbwpv3btep][bookmark: _Toc223004958]Appendices
[bookmark: _heading=h.sblj44pae8jo][bookmark: _Toc223004959]Appendix 1: Left Brain or Right Brain Thinker Test
[image: ]
Results of the Left or Right Brain Test
(Source: Learner)
[bookmark: _heading=h.52w684cy1l55][bookmark: _Toc223004960]Appendix 2: Myers-Briggs Personality Test Result
[image: ]
[image: ]
Results of Myers-Briggs Personality Test
(Source: Learner)

image5.png
FINDING AND
USING INFORMATION

INTRODUCTION TO Al





image6.png
a. Reflection & Goals:
Gibbs® Reflective Model

T participated diffwent types of management workshops) In orde 1o examine differel
company perspecives, these classes arranged seveal feal- world field examples.

This assignment gave us the chance to increase our professional knowledge. As a result,
Seel engaged.

From the assessment, | can analyse my skills and found that my communication skils have
been enhanced. Additionally, my people management skills are also enhanced. Now I need.
to focus on critieal thinking and time management skills.

Evidence-based learning was good for me to learn different real-life scenarios. Limited time
Srame of the course created issues for me to leam all things accurately.

As per my self evaluation, T can conclude that by developing my existing skils and
overcoming my limitativons, T can easiy obtain career goal.

Time management | Using proper schedules and dividing
tasks into small parts.

Crifical thinking Increasing learning of different real-time | 05 months
case studies.

Analytical skills Involving in different short-term courses. | 03 months
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b. Plan

SMART Goals:
Goals Specific Measurable | Acheivable | Relevant Timebound
Time Making daily | Trackweekly | Utlising task | Eshances 04 months
Management | routine: and seminders productivity and
study schedules meeting
deadlines
Critical Practising Weekly trackers | Usingclass | Helpsinboth | 08 months
Thinking academic materialsand | academic and
exercises notes professional
performance
‘Analytical Skills | Assessment tools | Using Utilsing Helps incritical | 10 months
analysis situational | different learming | problem-solving
analysis sesources
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To obtain my career goal in citcal thnking, 1 participated i the Microsoft Learing Program. 1
developed my crtical thinking skill by completing weekly analytical exercises through the use
of course materils and case study reviews. I received the submissions and the submissions ofthe
completed malysis tasks
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3. Unit 4 Overview: Time Management (Becoming a Lifelong Learner).

One of the main competencies of a lifelong learner is time management since it helps them to
structure their tasks adequately and ensure that they continue to make regular advances in their
academic and professional growth (Kilag ef al., 2023). Among the new ideas that can be
mentioned in the video presentation is prioritisation that entails determining urgent and
significant tasks in order to ensure that activities with high values are carried out first. This
eliminates stress and enhances productivity.

The other significant area is SMART goal setting where the goals are Specific, Measurable,
Achievable, Relevant, and Time-bound. Using this framework assists the learners to organise
their learning time and to keep track of their development in a systematic manner. Moreover, the
methods of planning, like the development of weekly schedules, online calendars, and the
application of the task management software, improve organisation and responsibility.
Self-discipline and overcoming procrastination are also included in the topic that is necessary to
focus and meet the deadlines (Tao and Jing, 2023). The independent learning habit is enhanced
through self-regulative strategies.

Time management helps achieve good grades, make better choices and prepare the individual to
manage at a workplace (Gade and Yeo, 2019). When one acquires these concepts, the individual
acquiring them will be more flexible, accountable, and able to learn throughout their lifetime,

which are some of the key characteristics of a successful learner.
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Introduction

This presentation describes my assessment, professional growth strategy, goal
advancement, and crucial ideas of Unit 4 on Time Management. It indicates
my strengths, weaknesses, and learning objectives, as well as shows that [ am
determined to become a good lifelong learner in both academic and

professional arenas.
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Self-Evaluation

Strengths: Analytical Thinker, Creative Problem-Solver, Self-Motivated and
Independent Worker, Detail-Oriented and Precise, Proficient in Graphic
Design, Proficient in Project Management Tools

Weaknesses: Difficulty collaborating with others, Struggles with public
speaking, Limited Leadership Experience

Traits: Introverted: Reflective and Thoughtful, Moderate Stress Handler,
Preferred Learning Style: Visual, Does Not Prefer Group Study, Prefers Solo
Study
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Professional Development Plan (PDP)

Development Goal

Planned Actions

Measurement & Timeframe

Better time Follow a weekly planner, a Review weekly progress; achieve

management prioritisation matrix, and a daily consistent scheduling within 3
schedule to study. months

Improve critical Case study analysis, reflective Complete one case analysis per

thinking skills

practice, and discussion.

week; improvement within 4

months

Develop  situational
analysis skills

Practice  real-world  problem-

solving tasks and  scenario

evaluations

Apply learning in coursework;
measurable progress within 4

months
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Unit 4 Topic: Time Management

Urgent important task matrix

prioritisation.

Structured learning goal SMART goal
setting.

Digital planning and weekly planning
(Georgiev and Rasheva-Yordanova,
2025).

Eliminating procrastination by self-
discipline.
Enhancing productivity, stress
reduction and life-long learning

development.

TIME MANAGEMENT

Timing and
time sinks

Figure: Time Management Skils
(Source: Podlesny, 2023)
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Unit 4 Topic: Critical Thinking & Reading

Exposure to Different Ideas : Reading diverse texts exposes
individuals to various viewpoint and cultures, prompting them to
reconsider their believes and challenge preconceived notions (
Scientia Educate Jan 29, 2025)

Analysis and Interpretation : Engaging with texts requires readers
to analyze material to understand it’s meaning and context, often
necessitating deep reflection on the content (Scientia Educate Jan
29,2025)

Problem-Solving : Reading complex scenarios in fiction and non-
fiction encourages readers to think critically about solutions and
evaluate the actions and motives of characters of real-life figures

(Scientia Educate Jan 29, 2025)
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Conclusion

To conclude self-reflection has assisted me in determining areas of
development and developing a systematic improvement plan. Through
effective time management, critical thinking and situational awareness I am on
a path of academic success and professional development as a responsible and

independent lifelong learner.
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Energy.

61% Introverted

You likely prefer fewer, yet
deep and meaningful, social
interactions and feel drawn
to calmer environments.

Mind

54% Intuitive

&

You'e likely very imaginative
and open-minded, focusing
on hidden meanings and
distant possibiities.
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Nature

58% Feeling
» O

s

You likely value emotional
expression and sensitivity,
prioritizing empathy, social
harmony, and cooperation.

Tactics

54% Judging

You're likely organized,
decisive, and thorough,
valuing structure and

planning over spontaneity.

identity
56% Turbulent

ol

You're likely self-conscious,
sensitive to stress, success-
driven, perfectionistic, and
eager toimprove.
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Task

Self Evaluation

By taking various persouality assessmeat tets, T have observed several streagths, wesknesses,
personl trais, and my learning and professiol spprosches

Results of Left or Right Brain Test: Based on the test resl, T have fouad that  vse my right
brain more than oy e, which suggests that my presentation abilities, creative management, and
ogial thinking sl are adequate. T aways choose smart and reative activities over bard work
since they make bette use of the rght side of the brain (Refer to Appendix 1)

Results of Myers-Briggs Test: Based on the test resul, I can metion that my personalty is
smilar to INF-T based on the resuts of the Myers-Briggs test, which suggests that [ am
iatuitive, introverted, and jodgmental. As a leader, I can effctvely assss the sivation aad guide
iy team members on the proper path by akinginto account various circomstances and correat
skt trends (Refer to Appencix 2)

Strengths ‘Weaknesses Traits
o Efficient  Time management « Ican leam new things
commusication skitls easily
abilities o Critical thinking skills | » Good presentation
o Strong team  Decision-making abilities
‘management skitls « Sound technological
o Strong leadership knowledge
skills  Goodteam
o Effective CRM Skills motivational abilities
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