
Essay: Structure & Presentation



The Order of Things


Title Page


Ai Declaration


Contents


Illustration List 


Abstract


Text Body


Reference List/Bibliography

Note: Each of these should start at the 
top of a new page.



The Order of Things


Title Page: Essential


Ai Declaration: Essential


Contents: Unnecessary/optional in a 2500-word essay, essential for Dissertation


Illustration List: Essential (Unless you have not used illustrations)


Abstract: Essential


Text Body: Essential - Word Count, 2,500 words including quotes


Reference List/Bibliography: Essential



A Table of Contents is not 
essential in a short-form 
essay. However, if using 
one benefits the reader 
experience, add one in.



Title Page (Examples)

I declare that all the material contained in this thesis is my own work



I declare that all the material contained in this thesis is my own work.

Author Declaration

This can be placed either at the bottom of the title page, or on the Ai Declaration page.



Use of Ai



AI ACKNOWLEDGEMENT DECLARATION 

I confirm that I have not used any AI tools in the research and creation of this assignment.


I confirm that I have not presented any AI generated materials as my own work.


I confirm that I have copies of my drafts, notes, and other resources I used, which I may


be asked to provide in evidence.



AI ACKNOWLEDGMENT DECLARATION

AI ACKNOWLEDGEMENT DECLARATION 

Basic Acknowledgement format of AI tool use


I acknowledge the use of [AI Tool] [(AI Tool url)] on [Date] to [Purpose my work]. I used the

prompt(s):


1. [Prompt]

2. [Prompt]

3. [Prompt]


I confirm that I have not presented any AI generated text as my own work. I confirm I have

copies of my drafts, notes, and other resources I used before, and after the use of AI tools

which I may be asked to provide in evidence.



Example: 

I acknowledge the use of Grammarly (https://www.grammarly.com/) on 10 February 2025

to check my work using the prompt(s):


1. Please check the following text for readability, grammar and syntax.


I confirm that I have not presented any AI generated text as my own work. I confirm I have

copies of my drafts, notes, and other resources I used before, and after the use of AI tools

which I may be asked to provide in evidence.



Illustration List

Note: As with 
references, illustrations 
obtained online should 
include ‘Accessed’ 
dates.





Text Body



Reference List/Bibliography

Note that as of this academic year, it is no 
longer a requirement to include publisher 
location in your references. For example, using 
this list, Godfrey, T. (1998) Conceptual Art. 
London: Phaidon, would now be: 
 
Godfrey, T. (1998) Conceptual Art. Phaidon



In-Text Quote



Longer Quote (30+ Words)

Note: Long quotes should not 

only be left-margin indented, 

they should be single spaced. 

The left-most example here is 

therefore incorrectly 

formatted.



Paraphrased Reference



Although the Illustration List is accurate, the above illustration is not titled.


Fig. 5 should be listed below the image and Fig. 5 should be referred to in the text (it isn’t).



Note: the above illustrations should have 
access dates if from online sources.  
 
In the essay body, the illustration is referred 
to correctly. It is not necessary to title the 
illustration in the text - the Fig. 1, 2, 3 etc., 
designation does this for you.



Well-Presented Visuals

In the example above-left, poor formatting has broken up the text, rendering it unreadable. This might just be a conversion issue, so, always double 
check your text before submission and, preferably, convert it to PDF before submission, which should avoid an formatting errors during the upload to 
Turnitin.






