Setting up RefWorks

RefWorks is a web-based referencing software, available at this address;
https://refworks.proquest.com/

Step 1; Setting up an account
Click ‘Sign In’, ignore ‘Use login from my institution’
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Then Click ‘No Account? —Sign up here’, and use your UWTSD email address, and any password you
like. You will get an email with a link to confirm your account (This may go into your Junk folder).
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https://refworks.proquest.com/

Step 2: Installing the bookmark tool.
Once you have signed up and logged in, you need to install the Bookmark tool. This enables you to
save and format anything you access online into a reference.

First ensure that the bookmark bar on your browser is visible.

Log in and go to ‘Tools’
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Click on Tools and click on ‘Install Save to RefWorks’, then drag the button to the bookmark bar
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Drag this button to your browser's favorites bar




Then, when you go to a website whether it’s a journal article, a newspaper, or web page, if you click
the ‘Save to RefWorks’ button, it will take the information and create the reference.
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Step 3; Exploring RefWorks

1. ‘All Documents’ is a list of every reference you have saved

2. ‘Search Databases’ searches university databases provided by ProQuest for references, but
will not take you to the full article

3. ‘Last Imported’ is the most recent references you have saved

4. ‘Sharing’ are folders or references you have shared with another user

5. ‘My Folders’ are an extra feature to organise your references, you can sort references by
Chapter or module, or subject.

6. ‘Tags’ are labels you can attach to references, which you can then use to search and sort
your references further.
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Step 4; adding References manually
You can create your own reference manually using the Add tool
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You can also drag files directly into RefWorks.
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You can use ‘Create Bibliography’ to create a list, and to change Reference Styles. It will usually be
automatically Harvard, but it is important to check

% ProQuest”
RefWorks

+ ” o Q

ﬁ All Documents Add Share Create Bibliography Tools Search
—] Search Databases ibli
— Select all Create bibliography

Create a bibliography in your preferred output style

° Last Imported

ReflD:22 _ Quick cite

) Wong, Julia Carrie. (2018, N - - st censored se:

L’\ Sharing N | Copy formatted citations and bibliography from a

% china || % Google || % Technol folder or search results to your paper. Opens in a
i My Folders v popup window for your convenience.

Citation Style Editor

‘ Tags v Ref ID: 20 Y

Global Business Manageme Customize the citation styles you can use for citations
il and bibliographies
. Deleted i Assignment 1; final references

RefID: 19



	Setting up RefWorks
	Step 1; Setting up an account
	Step 2: Installing the bookmark tool.
	Step 3; Exploring RefWorks
	Step 4; adding References manually


