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4 Allensbank Road 
Heath 
Cardiff
CF14 3RB

Mobile: 07955 78 2923
Email: theadamsfamily.cardiff@btinternet.com
LETTER OF INTRODUCTION: ETAIN ADAMS

Dear Sir/Madam 

I would like to apply for a part time position within your organisation whilst I continue with my Education Studies.

I am 16 years old, and I have sat my GCSEs this summer at Corpus Christi High School. Later this year, I will be studying the Fashion & Textiles National BTec Level 3 (equivalent to 3 A levels) at Cardiff & Vale College, Dumballs Road Campus. Following this I hope to attend university.
My previous work experience includes working as a gallery assistant in Craft in the Bay, where I had a week’s work experience, paid Sunday shifts and also volunteer work. Additionally, I have spent time as a classroom assistant in South Korea.I includes references from both employers. 

I would be pleased to meet you in person to discuss how I would be able to contribute to your organisation; I am available for an interview most days, depending on my college time table. 

Yours sincerely 

Miss Etain Adams 

Curriculum Vitae: Etain Adams 

Personal Profile
I am an enthusiastic and dependable student, who can work well with a team or independently. I have volunteered and had paid work in Craft In The Bay Gallery where I learnt essential key skills; communication skills (with customers and staff). I also had a very good insight to how life on a shop is run. I have also been sponsored to go to a Christian youth conference, where I was the only 16 year old among 100+ university students.

Education
Corpus Christi Roman Catholic High School                          2010-2015
GCSE grades:

Mathematics- 


C
                                June-2015
Music-
 


B                                                  “
Additional Science- 

C                                                  “
English Language- 

B                                                  “
English Literature- 

B                                                  “
Welsh Second Language- 
B                                                  “
Religious Education- 

A                                                  “
Art- 

   

B                                                  “
Textiles- 
 

B                                                  “
Achievements

· Multiple medals and trophies from Irish Dancing

· Swimming medals

· Sponsored for a conference

Voluntary/Work Experience:

Gallery Assistant, Craft in the Bay

In 2014 I had a week’s work experience where I was shown around the gallery and learnt how to use the tills, write contracts, display art pieces and not only communicate with customers, but confidently assist them in choosing items for purchase. After this it was decided that I was capable to do paid work at the gallery on several Sunday shifts. I supplemented this with occasional volunteer work to keep my skills up to date. 
Classroom Assistant, South Korea

Whilst on holiday in South Korea in 2012 I had the opportunity to work as a classroom assistant with a teacher in 8 classes of children between the ages of 2-10. Their first language was Korean however they get taught purely in English. Whilst I was there I assisted a few lessons with the younger children, I taught them simple words, and had great fun teaching them how to count. This was a challenging task because some children were nearly fluent in English, where others struggled to learn because they are so used to Korean, so by playing number games with the children, I found this was the most effective way for them to understand. 
By having this opportunity, it helped me to find new ways of communicating and building up skills I didn’t know I had.

Interests

When I was younger I was very interested in dancing and in swimming. I swam with two clubs, and did three forms of dance – tap, jazz and Irish. I did Irish dancing for 10 years and have a collection of medals and cups.

Since being a teenager my interests have changed, I have become very found of music, singing, fashion, and art and design. I have singing lessons outside of my school where I train in the classical music, and I am currently working towards achieving my grade 5 in it. 

Art and Design has always been a passion of mine, even when I was little. I enjoy going to galleries and museums to look and take in all the detail of just a simple painting. By working in a gallery it allows me to see all the types of art in one place, and it also shows me how you can connect the beauty of textile art into clothes.   
I am a lover of shopping and clothes, as most girls are, so when I browse around the high street I like to look at the clothes and how they are structured and handled. I love to look at shop displays at the windows because that can be the be-all and end-all of a shop, as I display art work when I volunteer or do paid work in Craft In The Bay , I have a good eye when seeing window displays.
Referees
Mrs Angela Thomas                                                                              

Acting Head                                                                            

Corpus Christi High School                                                        

Tydraw Road

Lizvane 

Cardiff

CF12 6XL  

Mr Simon Burgess
General Manager
Craft in the Bay

Lloyd George Avenue 

Cardiff 

CF10 4QH
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ETAIN ADAMS

UNDERGRADUATE PRIMARY
EDUCATION STUDENT

INFO

PHONE
07955782923
EMAIL

etaing9@icloud.com

SKILLS

« Communication skills
« Dedicated team player
Effective team leader
Confident & friendly manner
Creative problem solving
Creative

« Ability to organise own work
« Highly motivated

« Ability to work under pressure
« Hard working

« Confidence

« Adaptability

« Fashion styling

« Working with children

« Working with SEN children

* Health & safety

* Safe guarding

« Customer service

« Always on time

« Good time management

PROFILE

1am an enthusiastic and dependable student who is
honest and trustworthy with good communication
skills, together with the ability to think quickly and
understand the concept of tasks given. I possess good
organisational skills, ensuring any tasks or
requirements are completed comprehensively within
given time scales. T work well both in a team and
individually and I can adapt to any working
environment. I feel confident in leading other team
members and dealing with responsibilities. I am
reliable and pride myself on my punctuality.

1 possess a sunny disposition which makes me easily
approachable and pleasant to engage with. Iam
familiar with all health and safety regulations in
respect many variations of customer/staff safety. T am
well-spoken, polite and possess a good telephone
manner

EDUCATION

Cardiff and Vale College, Extended

Diploma Level 3 in Fashion and Textiles
September 2015 - iy 2017

This course allowed me to explore my interests in fashion and
art, and also taught me many life long making skils.  learnt
how to style items together and how to understand garment
construction and deconstruction. T passed this course with 2
Merits and 1 Pass

University of Wales, Trinity Saint David,
Primary Education with QTS BA

Sepetmedr 2017 - ul 2018
T have recently completed the first two years of the Primary
Education with QTS course at University of Wales, Trinity Saint
Davids, in Carmarthen. I pride myself on the skills this course
has already taught me and allowed me to develop within
myself. Since starting this degree I have been on placement in
2 different schools for over month long periods at a time.
During these periods I become the classroom teacher, which
has allowed me to have much experience with being able to be
adaptable to the people around me and the surroundings I am
in.
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HOBBIES

WhenT was younger T was very
interested in dance and
swimming. T swam for two
clubs, as well as doing 3 types
of dancing - tap, jazz, and
Trish. Twas an Irish dancer for
10 years and have a collection
of trophies and medals to
show for this. As T grew into
teenage years I became more
interested in classical and
operatic music.  achieved a
grade 5 in classical singing
before then spending 2 years
being part of Welsh National
Opera (Youth). T have always
had a passion for art and
design, and creativity, which
translates into most things [
do. It also allowed me to
study fashion for two years as
well as draw and learn
multiple different instruments
in my spare time. In addition
to being a highly creative
person, T have been awarded
with the Saint Davids Cup for
my continuous charity work.
With my charity work I have
been sponsored to travel
across England, when [was 16,
10 g0 to conferences where I
would be the only person over
150+ people who was stil n high
school.
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University of Wales, Trinity Saint David, Bachelor of
Arts Education Studies Primary

After completing the first two years of Primary Education with QTS, T
realised that, even though I learnt many valuable skils, this specific
course was not for me. Ihave now transferred to Bachelor of Arts
Education Studies Primary. Since doing this I have grown and developed
my skills even further. This course has allowed me to think more

open minded in regards to education within Primary Schools.  have been
able to think differently and more critically when discussing matters, it
has definitely developed my critical thinking. T am set to graduate in July
2020.

EMPLOYMENT HISTORY

Gallery Assistant, Craft in the Bay

Fenary 2014~y 2017

After my work exprience n 2014, I continued to work volntary and paid shifsin
the gallery. Due toths, I have learnt and experienced many difernt key elements
ofworkingnretal. Such as: how to useth o, wre contacts, isplay atpieces,
photograph the artfo publcy, and not only communicate with customers,but
Confidentlyassist them inchoosing tems for ther puchase.

Grocery Assistant, Morrisons

1was employed by Morrisons as a Christmas Temp In 2016, and was there for 3
months. Throughout this time T learnt many valuable skils, such as health and
safety with food and hygiene, quick mental maths skils for reducing tems 3 times
dally, and developing my communication kil even further.

Health Care Assistant, Lloyds Pharmacy
October 2015 - iy 2017

1was first employed by Loyds Pharmacy as a Sales Assistant, where 1 was able o
use, and develop, the skils 1 already gained from the previous employments. During
my time there Twas traned and put on a Health Care Assistant course which I
passed. My new role as a Health Care Assistant meant that I was not oly doing
Sales Assistant roles, such as restocking the shop floor,cashing up the tils,
assisting customers In thir sals, but 1 also had new responsbiites. Being
qualified Health Care Ass stant meant that 1 was able o recommend over the
ounter medicine to customers based on thel symptoms, a wel s also knowing
‘When o pass the customer on tothe pharmacist. This employment also taught me
ow to handle patient confidentialfy and trained me In safe guarding. Towards the
end of my time at Loyds Pharmacy I started to be trained in being a dispenser, 5o
have experience in this too.

Cash Office Sales Assistant, H&M

Tam currently employed with H&M as a part time Cash Office Sales
Assistant. Within this job role T do regular sales assistant job roles, like
thetills, shop floor, tidying, customer service. However, my specific title
Is withing admin and management, so each morning I sort the dally plan,
the payrall for the day before, the banking and admin from the day
before, and start giving out the roles for the day. From this role T now
have experience managing 9-11 members of staff at a time ranging in
ages of 17-39
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Personal Statement
Dear Sir/Ma’am,

My name is Etain Adams and I am writing to you today regarding your recent job advertisement, SEN Teaching Assistant situated in Carmarthenshire. I am currently a third year Bachelor of Arts Education Studies Primary student, at University of Wales Trinity Saint David (UWTSD) soon to be graduated in July.
This job interests me because for the past two years I have been studying Primary Education with Qualified Teacher Status (QTS). Which, through placement, has allowed me to experience many different situations and scenarios in regard to primary education. However, the most enjoyable and fulfilling time I have ever spend teaching in a school was in 2015-2016 I spend time working as a voluntary TA in a resource base in Pentrebane primary school, Cardiff. 

The resource base was a whole unit for children with Additional Learning Needs and Special educational needs that was not always met by the mainstream classrooms and environments.

As you can see, I already meet the first 2 points made in the ‘what we are looking for’ section. ‘Experience working in an Additional Learning Needs environment’ and ‘recent experience in the classroom’ my classroom experience is as recent as June, where I was on professional teaching practise in Cadle Primary school, Swansea. 

Through my various experiences in Primary Education, my years at university, and my experiences in different job roles, I have grown and developed numerous amounts of skills. Some of which being communication skills, leadership skills, teamwork skills, interpersonal and intrapersonal skills. 
My intrapersonal skills really developed when I made the decision to stop my studies on the Primary Education with QTS BA course, and transfer to Bachelor of Arts Education Studies Primary. When making this decision I really had to take a deep look into how I felt when thinking about my future and I realised that for me, being a classroom teacher was not my calling. However, that does not mean I do not want to work in education. By using and developing my intrapersonal skills, I realised that the career route that is truly my calling is Teaching Assistant work, more specifically, SEN Teaching Assistant work. 
I have spoken on why I would be a good fit for this job, but I’ve yet to mention extra skills that I could bring to it. I want to discuss my own interests and skills, and how I believe they would help me in this role. Art. I love art, making art, appreciating art, everything to do with art. I studied Art and Fashion all throughout college, which has left me with a great knowledge and love for creativity. This creative skill that I have developed over the years has already proven to be a great help whilst working with children on professional teaching practise. It allows me to think outside the box and to create lessons for children that engage them and excite them much more than just sitting down with a pencil and paper. 

Another one of my hobbies is dance, which relates strongly to creativity. I did Irish dancing for over 10 years, as well as teaching it to the younger members of my school of dance. Although dancing wont exactly benefit me as a SEN TA, the creativity and enjoyment of it will. It has been proven to me, whilst observing other classroom teachers and their classes on placement, that pupils are much more likely to do something ‘fun’, ‘wacky’ or even something they think might be potentially embarrassing, if the teacher joins in too. 

The last key element/skill that I feel makes me beneficial for a school is my enjoyment and knowledge of healthy living. Over the past year and a half, I have completely changed my life around, lost almost 13 stone and started living a much healthier life in terms of diet and exercise. I have recently joined the UWTSD rugby team, and the UWTSD dance society. I have also done a lot of my own research into lots of different dietary options. I have a strong knowledge of how to cater for people with celiac disease (someone who is gluten free), Vegans, Pescatarian's, vegetarians, etc. I take pride in my knowledge and ability to live a healthier lifestyle, mentally and physically. I know that it is not a typical skill to have, and I know that it is not mentioned anywhere in the application. However, I believe this skill can only benefit me in this job opportunity. 

Yours Sincerely,

Etain Adams
STAR Technique 

Could you give us an example of how you have contributed to a team or group activity?

	Situation

	The situation that I would like to discuss today is when I worked in the pharmacy. The situation was that the daytime staff had had an issue during the day which meant they did not get any prescriptions ready for the next day, which as you can imagine, is a big part of a pharmacy. So, when myself and the other evening staff came in we were met by over one hundred prescriptions that needed to be done in the remaining three hours before the pharmacy closed. 

	Task

	The task ahead of us was to come together as a team and work efficiently in order to have all the 100+ prescriptions ready for collection the next morning.

	Activity

	The Pharmacist, my colleague and I came together to develop almost an assembly line in order to complete the prescriptions. I was tasked with the first initial stage, which is reading the prescription, and finding the correct medication(s) for the prescription and putting it in a basket, along with the prescription. Then the basket was passed to the Pharmacist, who then checked to make sure each medication in the basket matched the medication name and amount on the prescription. She would then sticker the medication, sign it, and pass it the other Health Care Assistant. Finally, my other colleague, the other Health Care Assistant working that day, bagged the items, put them in the correct box, and file the prescription information sent over from the GP. 

	Result

	By working together, efficiently, as a team we managed to get every single prescription ready for the next day. I believe that each one of us had a quintessential role in getting the prescriptions ready to be collected by the patients the next day. I believe that we would not have been able to get the result that we had if we did not work together to assign each person a role and work as a team.


ECGE6001 Skills for life: Employability and future pathways
Reflective Essay

This is a reflective essay in regard to my personal development throughout the ECGE6001 Skills for life module. Throughout this essay I will be discussing my initial thoughts and expectations with the module, my feelings when it came to growing and developing my employability skills, challenges, and how this module has helped me with future job opportunities and endeavours.
For this reflective account I shall be using the Gibbs’ Reflective Cycle to aid me with critically reflecting on any growth or development that has, and has not, happened throughout the module. The Gibbs’ cycle consists of the following categories; Description, Feeling, Evaluation, Analysis, Conclusion, Action Plan (Gibbs 1988). 
Description

The Skills for life, employability module, was all about taking a deep dive into different skills needed for future employability. Throughout the module and assignment my course mates, lecturers, and I have been completely breaking down different skills, in order to see what components really make up that skill, which allowed me to see which areas I need to develop in order to grow within that skill range. 

The portfolio for this module assignment includes an old Curriculum Vitae (CV) written in 2015, when I was looking to apply for jobs just after High School, a new CV that has been written since starting this module, a personal statement, and a STAR task. 
Feeling

I was excited to start this module when I enrolled onto the course, as I had not heard of a module tailored to help students with future employability skills and ventures. Having the opportunity to develop my existing employability skills, and create new ones was exciting but also a bit nerve raking. The reason why this made me nervous, before starting  the module, was because I felt that my employability skills were already rather developed as I feel I have more professional experience than most full time students my age, and I was nervous that when starting the module I would find out that my employability skills were actually at bare minimum. Thankfully this was not the case. 
My feelings in regard to the difference between the old CV and the new CV is that there is a visible growth of professionalism and skill set. When writing the new CV it was important to me to do research into what makes employers pick one CV over some one else’s. When doing further research into this, I found a recent journal article by Cassuto, within this article Cassuto states to write visually. This stuck out to me because, as mentioned in my personal statement, I feel that I am a creative person, so my CV should show this. Although I do not have a CV covered in bright colours and artistic drawings, I felt that by going further and using a professional template to create a CV can make is visually more appealing and stand out from the others. 
Evaluation and Analysis
I have discussed areas that I believe I have benefited from within this module, and my portfolio speaks for itself when showing personal growth and development. However, a few challenges were faced within this module and this assignment. The first challenge I encountered was the CV. I had not written a CV since the ‘old CV’ that was written in 2015, and a lot has changed since then. As a result of this, the feeling of being overwhelmed and out of my depth was there. However, I managed to combat this by doing research into what employers look for when looking at CV’s. This helped me get a better understanding of what to include in a CV and how it should be presented. 

Another obstacle that I faced was the personal statement. When researching personal statements, it was stated on multiple sources (two of these being UCAS and Higginbotham) that a general personal statement is for applying for university. Then when speaking to professionals they stated that they write a new personal statement for each job they are applying for. Margaret Flynn agrees with this method as She states in a 2010 University of Birmingham lecture handout that when writing a personal statement, you should ‘explain why you want the job – your interest in and attraction to the organisation’ (Flynn, 2010, p1). Therefore, it is not possible to have one general personal statement for each job. Once I gathered all this information I decided to write my personal statemen with the job I discussed in the presentation aspect of this module in mind. 
The part of this module that I believe I succeed the most with was the engagement in lectures. By engaging in lectures, in forms of activities ,such as the STAR Task for example, and group discussions, it allowed for the opportunity to get multiple points of view and a wider insight to the needs for different skills.

Conclusion

In conclusion I believe that this module has allowed me to think more in depth about my future endeavours and ventures. Before this module I did not think of the possibility of jobs outside of the classroom. However, having the opportunity to have large group discussions with students on my course, but also the having the opportunity to have lectures and discussions with the Early Years students really allowed me to widen my mind when thinking of future job opportunities. This module also helped me see that even though I already have a wide variety of skills that I have collected over multiple volunteered and paid jobs, I still have skills that I could benefit from if I developed them further. 
Action Plan

If I was to do this module again I would make more use of the time in lectures to discuss parts of the job application process that I was not completely confident with. Like discussed earlier, I struggled when it came to writing a new CV and a personal statement. So, although I feel the group discussions were a large part of my development with the module
, if I were to do this again, I would take that time in lectures and group discussions to not just discuss things of interest within the module and future careers, but also to discuss vital parts of the job application process that were not clear to me from the offset. 
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