
How to create a video of your screen. 

The following is a step by step guide to creating a video for a video assignment question. 

Step 1: 
Locate your online version of Office 365 from the Hub. 

 

Step 2: 
From O365 use the app called Stream by clicking on the icon. 

 

 

  



Step 3: 
When stream has loaded locate the Create button and click it. 

 

 

Step 4: 
A drop down appears with the option to “record screen or video”. Click this. 

 

  



Step 5: 
There is a big red record screen button as indicated here. Please click this when you are ready. 

 

Step 6: 
When you are prepared to start recording click the select Screen1 (or desktop).  

 

 

The screen will now be recorded along with your image in the bottom right corner. You can display 
PowerPoints, web sites and apps that your assignment asks for.  

 



Step 7: 
When you are finished recording find the streams tab on your browser and click the next button 

 

 

Step 8: 
This screen allows you to edit out the beginning and end if you want. When you have finished click 
upload to stream to copy it into the Stream service (it’s a bit like YouTube for the school). 

 

  



Step 9:  
This will take a while as you are copying the file into the web. When it has finished click “publish”. If 
you do not click publish it will mean NO ONE can see your video 

 

 

Step 10: 
You now need to take a look at your video and make edits to it. To do this you can click “Go to 
video”. Another way to do this would be to look at the Streams link like we did in steps 1-4 but this 
time look at “my video”. 

 

 

 



Step 11: 
You will now need to give permission to people to watch your video. By default only you can see it. If 
you do not do this then your lecturer will not be able to see it. 

 

 

Step 12: 
You will then select the update video details.  

 

  



Step 13: 
In the middle colum, there is a box that allows you to give permission to certain people that need to 
watch the video. Make sure that you lecturer is a person who can watch and also own your video.  
Make him or her an owner by clicking the owner box. Also make sure you “APPLY” changes you have 
made. 

 

 

Step 14: 
You now need to share the link. This is found by clicking the share button under the video. 

  

 

  



Step 15: 
To copy the link click this “copy” button. 

 

 

Step 16: 
Paste this link into the video submission form. Fill out your name and student number and upload 
this form to the Turnitin. 
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