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*PLEASE NOTE THAT SCHEMES OF WORK ARE SUBJECT TO CHANGE*
*PLEASE READ THIS DOCUMENT CAREFULLY AND NOTE THE DATES FOR FOUNDATION LEVEL 3 AND ADVANCED LEVEL 5 STUDENTS*
	Week commencing
	Content
	Additional comments

	26/1/26
	Chapter 1 – Key Personal Skills
	

	2/2/26
	Chapter 2 - Teamwork
	

	2/2/26
	EXAM ENTRY OPEN
	

	9/2/26
	Chapter 3 - Professional Standards, Continuing Professional Development and Career Enhancement
	

	16/2/26
	Chapter 4 – Having a Commercial Focus 
	

	23/2/26
	Chapter 5 – Technology in the Workplace 
	

	2/3/26
	Chapter 6 – The Client Relationship
	

	09/3/26
	PROGRESS WEEK
	

	16/3/26
	Chapter 7 – Communication with Internal and External Clients 
	

	23/3/26
	Sample Paper 
	

	30/3/26-19/4/26
	VACATION
	

	20/4/26
	Sample Paper 
	

	27/4/26
	Independent Revision
	

	4/5/26
	Independent Revision
	

	11/5/26
	Independent Revision
	EB is on annual leave this week

	18/5/26
	Independent Revision
	

	25/5/26
	Independent Revision
	

	8TH JUNE 2026 – 09.30AM
	EXAM DATE FOR FOUNDATION STAGE STUDENTS
	Please book your June exam no later than the 2nd April 2026 at 12 noon – beyond this time, there is nothing that can be done to add you on to the exam.

Please ensure that you have booked Test Reach invigilator no more than 5 working days before the exam. Beyond this, nothing can be done. 
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