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Introduction
Academic skills can be considered as a potential approach to effective learning that facilitates and enhances the ability to study. This report will focus on the academic skills that I can enhance through participating in the class. Due to this, the report will elaborate on individual feelings about these skills that I can get from the class activity. The purpose of this reflective report is to examine how studying this module has contributed to the development of my academic skills, utilising Gibbs' Reflective Cycle as a framework. In this reflection, I will focus on three key skills: note taking, research, and summarising. The first section will provide an overview of Gibbs' Reflective Cycle followed by section two where I will discuss note taking, section three will cover research skills, and section four will address summarising skills. Finally, the report will conclude with a summary of my reflections and key takeaways. 
 1. Gibbs reflective cycle
Gibbs' Reflective Cycle is a widely accepted model for structured reflection, enabling individuals to systematically think about their experiences in specific situations. Developed by Graham Gibbs in 1988 at Oxford Polytechnic, this framework is extensively used in various fields such as healthcare, education, and management to enhance professional and personal development. It has become an integral part of reflective practice. The cycle consists of six stages that must be completed in sequence for the reflection to have a clear purpose. The stages are as follow: Descriptions, Feelings, Evaluation, Analyse and action plan. This module has enabled me to learn and develop my academic skills. It contains the different aspects of academic skills and is significantly focused on upgrading the academic skills of the participating learners. Activities conducted in this module on academic skills boosted my knowledge and competencies in academic learning. Academic skills contribute positively to academic learning and growth (Mansfield, 2020). The first activity conducted is an academic skills quiz. In addition, the module has also included the learning of academic skills tools, and exercises. Academic skills and exercises undertaken during the module have significantly improved my awareness of the importance of academic skills and their development in academic life. I was surprised of the significance of research, note-taking and summarising skills which I believe will help me conduct research in the future.


2. Note taking
Description: Note h taking is not just about writing down everything you hear or read it is a process of reviewing connecting and synthesising ideas from your lecture or reading. (Cottrell,2013) One of the key skills I developed throughout this module is effective note taking. This skill can be utilised both in class and at home for lesson preparation. During the module, we explored various methods of note taking, including the Outline Method, the Cornell Method, and Mind Mapping. 
Feeling:  Taking notes through mind mapping is my favourite method because it boosts my confidence and makes studying easier by allowing me to follow my own visual representations. It also gives me space to express my creativity by using different colours, which is particularly helpful since my visual memory is more effective than other methods. Evaluation: However, this approach has its pros and cons. One of the more challenging aspects of note taking for me is when there are no written resources, and I have to rely on information dictated by professors or audio resources. This makes note taking difficult because they often speak at a fast pace, making it hard to keep up, in contrast, taking notes from reading books or provided PowerPoints is much easier. 
Analysis: Taking notes helps in several ways: it ensures focus on key details, aids in building a thorough understanding, facilitates exam revision, assists in completing assignments, and enhances memory through the physical act of writing.
Conclusion: In summary, mastering various note taking methods has significantly enhanced my ability to organise and  keep information,  despite the challenges posed by different learning environments.
Action plan: The note taking skills I have learned from this model needs to be further refined. To improve, I will use tips from online journeys, videos, and other digital tooIs. I plan to enhance my note taking skills within three months so that I can effectively capture key information during lectures.




3. Research skills
Description: Research is a methodical study to find facts and new conclusions by examining sources and data. It involves gathering information, analysing data, and drawing insights to contribute to knowledge. This is typically a skill that I apply outside the classroom, I often use my research abilities to prepare for lessons or complete assignments. There are many different types of research, such as basic research, applied research, qualitative research, quantitative research, and educational research. ( Kothari, 2019).
Feeling: My favourite type is basic research, which aims to expand knowledge without immediate practical application. Throughout the process of researching, I often feel excited and enthusi many exercises about deepening my understanding of specific areas.
Evaluation: Many exercises that  I had undergone during the module have significantly improved my awareness of the importance of academic skills and their development in academic life. I was surprised of  the significance of research however researching can sometimes be challenging as some resources are not as reliable due to having outdated or inaccurate information.
Analysis: When studying a new topic effective research skills come in handy as sometimes, I want to gather more information.
Conclusion: My passion for basic research,  combined with the skills I have honed  through various exercises,  has deepened my understanding of academic research importance  even through navigated unreliable sources can be a challenge.
Action plan: I need to develop my research skills by utilising library resources. I should strengthen my ability to search using Google Scholar. Over the next six months I will work on improving these skills properly searching and collecting information from reliable source will be beneficial for me.






4. Summarising
Summarising is a skill used to resume a whole topic  into a shorter form that contains the essential information of the article. (DictionaryCambridge 2023)
Feeling:  I often rely on this skill in class to condense the information provided by professors, making it easier to review and understand my notes. This skill is particularly useful when dealing with core material, which is often detailed and dense. To aid in my revision, I often transform summarised ideas into flashcards, which helps with exam preparation. 
Evaluation: However, I sometimes feel overwhelmed during the summarisation process because certain texts can be complex and difficult to interpret, which in turn makes summarising more challenging. I also worry about potentially omitting important aspects of the content while summarising.
Analyses: Despite these challenges, with continued practice, I have improved in summarising complex texts into concise and clear summaries, enhancing my overall understanding and retention.
Conclusion: Overall, my consistent practice in summarising has significantly improved my ability to distill complex information into clear, concise summaries, aiding both my understanding and retention despite the challenges I sometimes face.
Action plan: I need to enhance my summarising skills within the next four months (To do this, I plan to seek help from online journals, books, and informative videos).
Conclusion
In conclusion, this reflective report has provided a comprehensive examination of how studying this module has contributed to the development of my academic skills, utilising Gibbs' Reflective Cycle as a structured framework.  Through this module, I have deepened my understanding of various note-taking methods, discovered the advantages of each approach, and addressed the challenges faced. My proficiency in research has been reinforced, enabling me to gather, analyse and apply information more effectively. Overall, the skills developed through this module have  improved my capacity to manage  and  reinforced the importance of structured reflection in my personal and academic growth. Moving forward, I will apply these skills to further refine my study techniques and enhance my overall academic effectiveness, ensuring that I remain prepared for future challenges.
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