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[bookmark: _Toc119194166]Introduction 
	Reflection helps individuals discover their key strengths and areas which require further improvement (Esterhuizen, 2019). There are variety of reflective models which can be used for conducting  reflection such as Driscoll, Kolb and Gibb’s reflective model. This reflective report is completed by using Gibb’s reflective model and is  based on the team presentation task of module introducing the modern workplace. 
[bookmark: _Toc119194167]Main Body 
[bookmark: _Toc119194168]Gibb’s Reflective Model 
[bookmark: _Toc119194169]Description 
I created the organizational profile for the selected company Tesco and was also given the part of creating basic power point presentation structure for the entire task. In order to finish this part, firstly I researched about the organization from its company website. This helped me understand the values, purpose, mission and vision of Tesco. In addition to this I also learned about important facts about Tesco such as founding data of the firm and its workforce count. I also researched about financial position of the company and learned about its main competitors from the internet. All this while I was making notes about key information of Tesco. Finally I determined the main points I want to use in my part of the presentation and wrote them in a manner which is academically suitable. After this I developed the structure for entire presentation and communicated to other team members about completion of my part. 
[bookmark: _Toc119194170]Feelings
	I feel that the best aspect of this entire team task was the collaboration and support I got from my team mates in terms of improving my work and ensuring that my work was done in a timely manner. Team support and collaboration is essential for creating high performing team (Rebelo and et. al., 2018). I believe that without their support I would not have been able to effectively complete the research for my part and also  have the time to develop structure fo the overall presentation. On the other hand the aspect of this task which I view negatively was at the end when I was developing the presentation. This is because it devoted most of my time towards researching and developing organizational profile that I did not have enough time to develop a visually appealing structure for the entire presentation. Looking back I feel that this area could have been improved. 
[bookmark: _Toc119194171]Evaluation
	I have evaluated that my main strengths during the completion of my part of the task were my research and writing skills. This is because I was able to conduct detailed research on the company and develop high quality organizational profile for Tesco. I used variety of online sources for conducting the research and ensured that the final part only included accurate information from credible sources. In addition to this I have evaluated that my academic writing skills are good as I was able to convert my notes on the company to a detailed and easy to understand organizational profile for Tesco. Academic writing refers to the formal style for writing used for higher education and scholarly work (Boyle, Ramsay and Struan, 2019). 
	According to my reflection, the min weakness which affected my participation in team tasks were ineffective time management skills and ICT skills. The lack of time management skills resulted in me spending lot of my time on creating organizational profile for Tesco and conducting research on the organization. As a result I did not have much time to spare when making my PPT presentation structure for the entire presentation. I was stressed and confused as to how should be creating an appealing presentation. This is also connected to my ineffective ICT skills as I could not use the PPT software effectively and make the presentation more creative. 
[bookmark: _Toc119194172]Analysis 
	I have analysed that I need to build on my ICT skills as well as time engagement skills. This is because these skills were the main factors affecting my progress during the teamwork activity. If I had improved these skills beforehand I would have been able to produce high quality work. Continuous development for students is essential in higher education because it helps them be prepared for challengers when completing academic tasks (Yang and Li, 2020). Furthermore, I believe that developing ICT and time management skill will also help me improve my future academic work as I will be able to create better presentations and provide my work to the teaching faculty under the given deadline. 
[bookmark: _Toc119194173]Conclusion
	From the above discussion it is concluded that main aspects which supported high quality completion of the Power point presentation tasks were ability to research on topic with detail orientation and good academic wiring. On the other hand weak time management and ICT skills negatively affected quality completion of the task. Therefore, immediate action needs to be taken to improve these skills so that future academic activities can be conducted with high quality. 
[bookmark: _Toc119194174]Action Plan 
	Goal
	Specific
	Measurable
	Attainable
	Relevant
	Timely

	To improve time management skills 
	This is specific goal because it focuses on developing time management skills. 
	It can be measured by improvement in completing activities as per pre-decided schedule. 
	This objective can be easily attained by using various time management tools such as Pomodaro technique and 4-d time management tools. 
	This goal will support personal, professional and academic development as time management is needed to attain life-long goals. 
	4 months 

	To enhance ICT skills 
	This goal is particular in nature as it revolves around improving ICT skills. 
	Ability to use digital technology effectively specifically PPT software is measurement criteria for this objective. 
	The attainment of this technique is possible by learning about various important digital software’s such as PPT through free online videos and classes. 
	This is relevant goal as it will support academic development.
	



[bookmark: _Toc119194175]Conclusion 
From the above report it is concluded that Gibb’s reflective cycle can be used for reflecting on past experiences and evaluating strengths and weakness to take immediate action for personal development. It is determined that time management, research, ICT  and academic witting are important skills to achieve success in higher education. 
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