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INTRODUCTION
The initial time I have experienced paraphrasing requirements has been when I started studying Academic and Employment skills at the University of Wales Trinity Saint David Level 4. The last time I was in further education was in 1991, where I did my NVQ in Business and finance. The education I had during my youth time has been implemented differently to the new education now, as well as finding it difficult to comprehend with the entire paraphrasing method. Afterwards my lecturer helped and advised me to purchase a book called, ‘The Study Skills Handbook Stella Cottrell,’ and by watching power point slides during my online classes has enabled me to understand.

During the beginning of my studies at university, we had to learn about referencing and implementing the correct way. It is vital to learn about references because you can’t do plagiarism whist doing research in our essay or report.

My first understanding of reflective writing is about writing about what happened in the past. However reflective writing isn’t just about experience in the past, it can also mean reflective writing for the future. I found reflective writing very interesting because it gives an insight of another person.
SUCCESS IN PARAPHRASING
Paraphrasing means rephrasing somebody else’s composed work, without changing the original meaning. You can script your own version of the text, such as altering the words using synonyms, you can breakdown long sentences to shorter sentences and change grammar from nouns to verbs. Moreover, by using alternative words, I have learned it’s crucial to implement paraphrasing in all academic writing. This could be in an essay, report, research for work for university and lastly numbering your references in alphabetical order. 
Some study show paraphrasing capability can cause some difficulties, as some researchers try to solve them with high-tech skill.  Students have struggle in creating paraphrases to meet their literature demands and there has been slight research on developing programmed reference tools to assist the beginners’ paraphrasing skills for better writing quality. They develop PREFER, an online corpus-based assistance system. The results of this study indicated that it benefited majority of the students’ writing performance (with an after-use improvement of 38.2%), by being allowed using an online dictionary and an online wordlist (−31.6% and −6.2%, respectively). Furthermore, the investigation revealed that students who were struggling whilst trying to achieve, they were able to progress in the paraphrasing task with the help of PREFER. 
Nearly 90% of the students expressed satisfaction with the paraphrases generated by PREFER and its functions. Another 75% of them acknowledged that PREFER benefits their writing task.  Malaksiotis, P (2009) in his study focuses on paraphrase acknowledgment and proposed three methods that employed string similarity measures, which were applied to several abstractions of a pair of input phrases. They learned to separate true paraphrase pairs from false ones. Two of his methods also exploited WordNet to detect synonyms and one of them used additional features to measure comparisons of acceptable relations obtained by a need analyser. Source Inayah N, and Sultistyaningrum S, (2021)
What we learnt in class are the techniques used into paraphrase. Here are couple of ways to present your work:
1. Using synonyms – changing the word but must have similar meaning
2. Changing word class
3. Changing word order
4. Retain the meaning of the original
5. Have a different structure to the original text
6. Making sure grammar is correct 
7. Spelling should be checked
8. Use plagiarism software to check how much of your work is direct citation
9. Have a good balance of your different viewpoint
10. Even if you make some language errors it is better to turn the authors word into your personal words.
MANAGING REFRENCING
Reference means when you use someone else’s text and change the text into your worn words, but keeping the meaning the same, as well as citing your source in your text and putting it on the end of your work. The essential purpose is to separate our own ideas from the authors, in order to inform our readers of where the source is from. Referencing is another skill I learnt in class on the fifth week of our online class, where I have been recommended to use Harvard referencing system. By using referencing, it is very important when writing essays when we use other people’s work, as need to give credit to them and state the author’s name down with their quotations. Below are some of the methods you can use:
1. Find out which method your university approve of and reference style which they recommend their students.
2. Two ways of referencing can be citing their text and referencing, 
3. You will need to put down surname and dates in brackets, and not forgetting referencing is another way to use at the end of your documents, as this way you can lead any reader to end of your work
4. Accurate referencing -is to be safe from being defamed of Plagiarism
Case study shows readers assume academic writing to be clear, reliable plus understandably planned. As such agreements of academic writing such as referencing ought to be exactly followed to. Referencing recognises the sources of the information presented and presents a guard from claims of plagiarism. Equally, the conventions of citing & referencing allow readers to individually assess the quality of findings and finishes in an academic portion based on its literature review. This paper discusses use and misuse of literature conventions i.e., ‘and’ ampersand (&) and ‘et. al’ in relation to referencing within postgraduate at Kisii University. The study employed both quantitative and qualitative research design through a systematic review and descriptive survey sequentially. The systematic review quantitatively assessed 30 expert’s and these were presented at Kisii University for the award of degrees on how they employed the three conventions under study – ‘and’ and sign (&) and ‘et al’. Subsequently, a descriptive survey was utilized to examine the findings of the systematic review. This was done through interviews with the deans of the schools that were placed under study. The study found differences in the use of the three agreements across the schools under review which were associated to poor staffing and lack of guidelines to strictly adhere to academic conventions. The study recommends continuous training & development for lecturers to ensure such conventions are adhered to. Nyamwang c, (2020) 
References needed in our academic literature in order:
1. To provide support for what we want to say and explain in more detail
2. Add weight to our disagreements, as we want to put across to our reader
3. To apply into our question or problem and study what we have written
4. We must not forget to acknowledge the source we are using
In any academic writing, you must provide only short details of the source’s that you have used in brackets, this will point your reader to the reference list on your last page. Towards the completion of your academic writing, this could be your report or essay. Therefore, you must make a page at the end, this will be your reference page. By formulating your references in alphabetical order with all the names and others sources you have found. 
 REFLECTIVE WRITING
There has been one stressful experience that I had to assess an issue and deal within a professional manner using reflective experience MODULE (KOLB’s Experiential learning experience). 
For confidentially reasons I cannot mention any names of professional’s and the borough. There had been an incident that took place and I had to take a challenging decision. On November 2020 I had participated in training and took part in assessments for fostering(carer) for vulnerable children. It was tensed because, there was a lot of things to do, such as, two weeks of training, I put in a lot of time and energy for the application. As this was based on weekly assessments. 
The social worker wasn’t helpful and addressed my assessment incorrectly, despite following all the actions that was needed to be implemented for the application and training. I received good feedback through all the checks and references. In addition, I got recommended from other social workers, but the social worker kept stating incorrect information on the assessment. It was different to what we spoke about, and she kept continuously making errors. She was very unprofessional in her work and the reason why is because she was new to this job, and she was still learning.  
Reflective literature, or writing about one’s individual knowledges of learning, is appearing more and more often as a requirement of Advanced Learning developments, and qualified regulatory procedures in careers. This workspace is designed to initiate the concept of reflective writing in the context of systematic and technical corrections: the Advanced Education STEM topics. You will have an opportunity to explore the potential advantages and disadvantages of including structured reflection as a formal part of your students’ tuition, clarify some settings in which it might be appropriate, and consider the practicalities delivery. After experimenting with it, you might want to try reflective literature as part of your own individual progress.  Wilson J (2021).
According to Wilson, J (2021) ‘reflective writing,’ in higher Education lecturers regularly say that they want their students to adapt a questioning method to their learning, to think mostly and be judgmentally about what they learn in classes, in the library and online. This would allow the students to utilise their understanding in new, wider, and more complex settings. This is a method related with developing in students the equally abstract quality of advancements. 
What is reflective writing? Reflective writing means looking back on your experience and to perform better in the future. You will need to analyse the situation, then explain what happened and why it happened to incorporate the model theory then explain yourself in academic literacy.
After the agency reviewed my complaint, they called and apologised for their social worker incompetents and asked if there was any possibility to reconsider and return to the training for their agency. This time a qualified and experienced social worker was appointed to work with myself, and they were offering compensation money for the stress she caused and so the fostering agency dealt with the issue and resolved the matter.





According to Kolb’s (model) of reflection: Kolb’s Experiential Learning Cycle (1984) I used the method shown in the diagram above.
Kolb models tell us in order to learn effectively you must follow the four steps and this outlines how different people learn differently:
· First step CONCRETE EXPERIENCE – doing or having an experience 
· Second step REFLECTIVE OBSEVATION-reviewing /reflection on the experience
· Third step ABSTACT CONCEPTUALISION- concluding and learning from the experience, use ideas and make sense
· Forth step ACTIVE EXPERIMENTATION-planning /trying out what you learned then put in practice.

CONCLUSION
In my opinion the skills that we learnt in the first term of university has been very beneficial, as some of the skills we learnt are paraphrasing and referencing also reflective writing. All these skills have been new to me, and I found it very useful, and I feel I still have a lot more to learn and will carrying on learning to improve.  Paraphrasing and referencing is very important to academic writing, what we have learnt will show in our work and writing skills will improve and look very professional, writing skill is very important in employment as you will need in workplaces to write reports and assessments and many other requirements
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Action Plan - If it arose again, what would you do? 
Conclusion - What else could you have done 
Feelings - What were you thinking and f
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