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Presentation Introduction:
This presentation provides a step-by-step guide that covers all aspects of:

e Inserting slides
e Adding YouTube links
e Inserting hyperlinks

It is specifically designed for beginners and is user-friendly, making it easy to follow and
understand.



How to insert hyperlinks
in a PowerPoint.

File Home Insert

Process to insert
New Slide

Cg New Slide ~ iAal
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Step 1: office theme
User to Open
Microsoft
PowerPoint and
load New Presentation

Click on the drop down
then select 3 —— = T

the New Slida

B YouTube https://youtu.be/dnt2ITdenag x Q

User to load YouTube and find a video on your
chosen topic. For example
A dding a https://youtu.be/dnt21Tdcn8g

Copy the link In PowerPoint, go to the Insert tab.
YouTube Link

Select Link (or Hyperlink)

Link

Display text: | https//youtu be/dnt2iTdcn8g

Rename the Link Text
Right-click and select

Link Webpage or file This Presentation
Paste the YouTube link and S

Now, the text becomes a Link to & webpage or cloud file
hyperlink, replacing the
tong URL.
Address

[ =

Insert the Video Directly (Be Creative!)

* Go tolInsert>Video > Online Video.
Paste the YouTube link into the box.
®
slide (requires internet connection to play). 9

= The video will embed directly into your
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