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task2 - part A-
Introduction- 600 words reflective report
My video presentation on nursing, the profession I aim to pursue, was an eye-opening experience that provided me with the opportunity to research the nursing profession more deeply, as well as reflect on my own abilities for development. My preparation process, my feelings during the recording, and what I learned about myself, and nursing are all described in this report. The purpose of my presentation was to describe why I am interested in becoming a nurse, what the role entails, and what skills nurses need to succeed. Nurses work closely with patients, families, and healthcare teams, responding to emergencies, managing priorities, and providing emotional and physical support.

My biggest learning from creating the video was that it helped me identify three skills I need to improve to become a more effective nurse in the future. I chose teamwork, communication and working under pressure.

I was initially nervous about recording the presentation. Speaking to a camera instead of a live audience seemed unfamiliar, but it gave me an opportunity to improve my delivery. I learned how important preparation is. As a result, I learned the importance of preparation and self-reflection. When I take the time to prepare and practice, I can speak clearly and explain my ideas clearly.

My video has positive feedback, and I spoke on everything clearly. However, I could’ve improved my tone and pace. Instead of reading straight of my phone I should’ve made more eye contact with the camera and made the video more engaging.

Overall, I think that this experience has helped me grow and I've gained more confidence. I’ve learned what it takes to become a nurse and what areas i need to improve on.

task 2 part b-

Introduction-

Time management refers to the way people plan, organise and prioritise their tasks so they can make the best use of their time (Mackenzie and Nickerson, 2019). In healthcare, this skill is particularly important because staff work in environments where situations can change quickly, and tasks often must be completed within strict timeframes. This report explains why time management matters for healthcare workers, how it impacts different roles, the types of time management approaches people might use and some techniques that can help professionals develop this skill for future employment.

The Importance of Time Management in Healthcare-

Healthcare roles involve balancing many responsibilities at once, so being organised makes a big difference to how safely and smoothly work is carried out. Poor time management can lead to rushed decisions, missed tasks or incomplete documentation, all of which can affect patient safety (Halkett and McKay, 2020).

For example, nurses often manage medication rounds, record observations, respond to call bells and update care plans during the same shift. Without good time management, essential tasks like giving medication on time could be delayed. Senior carers also rely on strong time management skills because they support personal care, supervise staff and report changes in a person’s condition. If time is not planned properly, important tasks may be missed or carried out under pressure.

Community-based staff, such as domiciliary carers, must organise travel between visits while still completing personal care tasks and documentation within a set time. Good time management helps ensure that each service user receives respectful, unhurried support.

Types of Time Management Approaches-

People use different approaches to manage their time. One useful distinction is between proactive and reactive time management. Reactive time management means responding to tasks as they arise, which can quickly become stressful during busy shifts. Proactive time management focuses on planning ahead, anticipating challenges and being prepared (Lakein, 2017). In healthcare, workers often need both approaches, but proactive skills tend to support safer practice.


Another distinction is between approaches that focus on prioritising tasks and those that focus on scheduling. Prioritisation helps workers identify urgent and important tasks, while scheduling helps them block out time for planned activities. Many healthcare professionals combine these approaches depending on what the situation requires.

Tools and Techniques for Improving Time Management-

Several practical techniques can help healthcare staff strengthen their time management skills. One common method is SMART goal setting. SMART goals are Specific, Measurable, Achievable, Relevant and Time-bound. For example, someone might set a goal such as “complete documentation within 20 minutes after each home visit”. SMART goals help workers stay focused and monitor their progress (Doran, 1981).

Another helpful tool is the Eisenhower Matrix, which separates tasks into urgent, important and less important categories. This method helps staff decide what needs attention straight away and what can be scheduled or delegated. For instance, responding to a patient who has fallen would be urgent and important, while preparing tomorrow’s stock order might be important but less urgent.
Other strategies, such as checklists or digital planners, can also support organisation and reduce the chance of forgetting tasks during busy shifts.

Conclusion-

Time management is a key skill for anyone preparing for a career in health and social care. It helps staff stay organised, reduce stress and meet the demands of roles such as nursing, senior care work and community support. Using techniques like SMART goal setting and the Eisenhower Matrix can make daily tasks more manageable and improve the quality of care provided. Developing strong time management skills is therefore an important part of building a successful future in the healthcare sector.
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Task c- 
The journal article is written by Melissa Butler and Jacqui Farrants, who are listed as the authors underneath the article title. Both authors are affiliated with the School of Arts and Social Sciences, Department of Psychology at City, University of London. Their academic background indicates that the study is grounded in established psychological research methods.

The article was published in 2021, which is clearly shown at the top of the journal entry. The publication date is important in academic work because it helps determine how recent and relevant the research is to current discussions within the field of women’s health and ageing.

The title of the journal article is: How do Black Caribbean-born Women Living in the UK Construct Their Experience of Retirement? A Discursive Psychology Analysis. This title highlights the article’s focus on understanding how a specific group of women discuss and interpret their experiences of retirement, using discursive psychology as the analytical approach.

The article is published in the Journal of Women & Aging, a peer-reviewed academic journal that focuses on issues related to ageing, gender, wellbeing and social experiences. This provides context about the type of research and audience the article is intended for.

The issue information provided shows that the article appears in Volume 33, Issue 5 of the journal. The volume number represents the series or year of publication, while the issue number identifies the specific part within that volume.

Finally, the article is located on pages 503 to 521. These page numbers indicate the full length of the article and are essential for accurate referencing in academic writing.

	
	
	



