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Executive Summary
The report has demonstrated the necessity of certain skills in an individual for the academic and in life. These skills have held a huge position in a person’s life to achieve the aim properly and to get the desired outcome. The individual needs to improve these skills so that the person can able to perform well in academic as well as in job life. The development skills allow one to increase the strength of power and rectify the weakness. Therefore, this will provide the opportunity to the person to make a successful career in the nearest future. 
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[bookmark: _Toc70072983]Introduction
Personal development is very loosely related to self-awareness. It enables a person to sharpen the abilities, skill and knowledge by developing weak areas. An individual needs to be highly concerned with that weakness where the one is facing the problem. Through this, he or she would able to improve the skills and abilities and therefore the person would able to perform well in this life in both academic and job life. It ensures a person take a challenging decision and face critical problems in life.  The motive of this study is to shed light on some certain skills that are highly essential to be present in an individual person. 
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Figure 1: Importance of teamwork
(Sources: Inspired from Sanyal and Hisam, 2018)
According to Sanyal and Hisam (2018), teamwork is stated as a strong power that enables a group of people to deal with the work and to make decisions efficiently. From my classroom, I have learnt that teamwork is highly essential in life as it would ensure me to finish difficult work very easily and systematically. It would help me to make proper decisions in my job field with the help of other team members in the group.  I have focused highly on my teamwork skill so that I could able to co-operate with my team properly without any chaos. It would help me to achieve my goal slowly and steadily in my job life and study life. In my future I want to start a business as my career, there I might face the problem and to deal with that problem maybe I need to take help from my team. In that situation, to complete the critical task correctly, I need to work accordingly with my team so that I can acquire a great outcome from my business. 
On the other hand, Sanyal and Hisam (2018) stated that lack of strategies and concept of teamwork can lead to disappointment, failure, poor productivity and low morale of the specific work. In order to develop my teamwork skill, I have to practise managing time efficiently. During my teamwork, I tried my best to keep my mind towards positive aspects so that I can stay confident with the desired outcome. 
[bookmark: _Toc70072985]Public speaking
Public communication skill is one of top five skills that are highly essential to be improved for the future employees. I have realized from my classroom that that communication skill is important in every step of life as it enables a person to interact clearly with the other person. I have focused especially on these skills as it would help me to communicate properly in my job life as well as academic life. I have studied that there are two types of communication such as verbal communication and nonverbal communication. Both types of communication are essential for an individual and for this I have learnt to practise both non-verbal and verbal communication. During my career life, I would able to make proper planning and decision as well as it would allow me to deal with any work efficiently and smoothly. Effective communication skill would allow me to communicate properly with my colleagues, therefore they will able to understand my views clearly. 
Communication skills have helped me to increase my managerial efficiency as well as to promote industrial peace and cooperation. During my classes, I have taken part in debt so that I can feel confident to share my opinions with other people. I have learnt to maintain my body language. Before speaking something, I usually think properly so that I do not do any mistakes. It has highly helped me to improve my presence in my class.
Online learning experience
The number one thing I tried to do was treat each lecture as if I were physically going to them. Luckily for me, I didn’t have too many early starts anyway, but it keep me motivated when I tuned into an afternoon video lecture at the time I would normally be attending. In addition to this, I think that sticking to the usual lecture timetable helped me to insert some structure into my working day. This meant that I could achieve a real sense of purpose, especially at the end of each day when everything was ticked off my daily to-do list. It might sound unappealing to be productive when you can afford to lay in until noon. However, I think the opposite can be true. Finding motivation and structure can be challenging at the best of times, but this is especially true when staring at the same four walls all the time during lockdown. My university schedule and timetable provided a perfect template to obtain the structure that I was looking for – all I had to do was what I already had been doing, almost on auto-pilot, for the past few months!
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Figure 2: Variables reflecting of decision-making skill
(Source: Aktaş et al., 2018)
According to Aktaş et al. (2018), decision making skill enables a person to take any decision in any situation correctly and confidently. I need to  focus on decision making skill so that I can able to make proper decisions according to the required situation. In order to make my decision skill strong, I have to gather experience in various field as it would provide me to deliver my work properly in my class and in my job place as well. Before making any decision, I need to think thoroughly about the condition or the problem so that I can able to evaluate an effective decision. I have learnt that decision making is very much essential in the workplace and mostly in the leaders to make the proper decision for the team. As I want to start a business in my future career, I have to develop this skill, so that I can able to make effective decisions for my business to get a fruitful outcome. 
Additionally, Aktaş et al. (2018), stated that it is essential to identify reasoning and identifying to support decision making procedure correctly. I need to focus on the situations closely and need to identify the issue before taking any decision in any certain situation. I have to stay confident and sure of my decision and I have to explain my concept of the decision properly to my team so that I can able to get a prosperous outcome from my business. 
Academic writing
Academic writing is clear, concise, focused, structured, and evidence-based. Its purpose is to aid the reader's comprehension. It has a formal tone and style, but it is not complicated and does not necessitate the use of long sentences or complex vocabulary. Each subject discipline will have its own set of writing conventions, vocabulary, and types of discourse that you will become acquainted with throughout your degree. However, there are some general aspects of academic writing that apply to all disciplines. The first step in academic writing is to clearly define the purpose of the writing as well as the audience. The first step in academic writing is to clearly define the purpose of the writing as well as the audience. You can begin planning your research and gathering evidence once we have a clear understanding of what is required for your assignment. As a student, I will have to write a lot of academic papers. As time passes, I will improve as a writer, and I will find it easier to write reports. Being able to write well allows me to save time. I can communicate more effectively by saying or writing less.
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Figure 3: Factors of motivation
(Source: Inspired from Neuhaus et al. 2019)
As per the view of Neuhaus et al. (2019), motivation skills plays a significant role in a team to face any challenging work abruptly. I have learned from my class that I need to learn to motivate others so that it becomes easy for me to deal with any critical task properly with my team. I have practised in order to develop my motivational skills so that I can able to maintain my team efficiently. I need to learn to motivate myself as well alone with my team so that I can keep the focus on my work. It will help me to generate better outcomes from my task in the future. My tutor has told me to stay positive during any work as it will help me to motive myself. I have to set small and measurable goals so that I can move towards my aim systematically and confidently. I have to stay healthy in order to concentrate highly on my work and to stay motivated for a better outcome.  
Motivation skills are very essential to achieve personal goals as well as helps to create job satisfaction. This skill is highly required for self-improvement in an individual. I need to practise more for improving my motivational skill so that I can able to achieve my aim properly in my nearest future. I am sure these skills kill will help me hugely to get better results in my workplace.
[bookmark: _Toc70072990]Organising study
The organisational skill is one of the most essential and transferrable skills that hold a huge value in an employees’ life. It creates a set of abilities, which enables an individual person to plan, prioritize and meet her of his goals and objectives efficiently (thebalancecareer.com, 2021). From my class, I have come to know about the necessity of this skill for academic and career life. I want to establish a business as my career in my future life and I have to develop my organisational skills for getting the desired outcome from my work. I have focused highly on this skill to meet my objectives and goal in my future as well as it would help me to get a better result in my class too.  I have got feedback from my tutor that I need to practise more organisational skill so that I can able to keep all my work sorted and perfect accordingly. Therefore I need to focus on this organisational skill as it will help me to deliver the best task in my workplace. 
CV writing
The number one thing an employer is looking for on your CV is whether or not you have the skills and experiences that’ll enable you to do their job well. To make it clear that you have these skills, you can describe your achievements, activities and responsibilities you’ve held in your jobs, education and personal life. Also CVs are an opportunity to show an employer why you are an ideal candidate for the job. All of these skills Teamwork, Decision making, Academic writing and Motivation will be help us to find a better job in the future.

[bookmark: _Toc70072992]Conclusion
From the above discussion, it can be concluded that all these shills are highly effective and required in an individual’s life in order to achieve the aim and objective properly in life. The development skills are needed to improve to make a person’s life much more meaningful and effective. All these skills would enable me to build a successful career in life and to perform well in my academic life as well. In order to improve the skills and abilities, it is essential to focus on personal development practice to keep up continuous learning. Therefore, it can be said that one person has to practise development skills to increase the strength power and to engrave many opportunities in the future life. 
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