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A Report of Reflection on My Own Academic and Employability skills Development -

1.0 Introduction
The term employability can be referred as a set of accomplishments — skills & abilities, understandings and individual characteristics — that make graduates bound to pick up work and be fruitful in their picked occupations, which advantages themselves, the workforce and the employers and the economy (YorkeM. 2006). 
The accompanying discussion is based on the reflection on of my own employability skills and explores new skills which are essential for the development of my career. In my earlier report I have discussed about my employability skills and found out where I am good and my weaknesses. I have overcome my weaknesses through a well-planned action plan. As a part time employee of Sainsbury's I am experiencing learning new skills every day. I understand that an employee’s skills encourages him/her to settle on basic choices, deal with important decisions, searched out inquiries and create solid expert relationship within an organisation (Houston, 2005). In the following discussion I will discuss about various aspects of my employability skills with present skill conditions and skill development on the basis of Gibb’s reflective cycle.
2.0 Academic and Essential employability skills those are essential for personal development as well as employment
Every professional needs academic skills. It is not like those only students should have these skills. And this is interesting that these skills are transferable and every student has the ability to take these skills to the upper level which is in their professional level. There are various academic skills. Organizing skills, time management skills, analysing skills, problem solving skills, listening skills, verbal communication skills, writing skills, effective speaking etc are few of them which are very important. 
In a competitive business world the employment market for a job is also very competitive, and companies are searching for individuals who are skilful, adaptable to different situations in a job, step up and can embrace an assortment of undertakings in various conditions, have good communication and team working skills with self-management skills and a desire to learn. These are the common skills that an employer always looks for in an employee before recruiting them. Employability skills are the capacities of individuals that help them getting a job and also retain their jobs successfully in a very competitive job market where every individual works very hard to display their technical and greater level of employability skills to the higher management based on the goals and objective of any organisation (Barbara wels, August 16, 2013). On the basis of various literatures related with employability skills and also my own involvement with Sainsbury's, the eventual outcome of what the employability skills required by organisations are about the equivalent, and can be commonly considered along with the accompanying fundamental skills which are communication skills, teamwork skills, planning and organising skills, learning skills, lifelong learning skills, time management skills and writing skills etc.
3.0 Evaluating employability skills
In my earlier report on the same subject I have discussed about the above mentioned skills. There were some skills where I was weak. I have worked on my weaknesses and improved them. As a part time worker at Sainsbury’s, I will discuss my skill evaluation from work point of view as I think that my workplace is the best platform which reflects my employability skill growth.
I realised that without proper communication no organisation can survive. It is very important for every employee to have proper communication skills so that they can interact, connect and share different situations and thoughts about various aspects of their job related activities with their colleagues as well as with the higher management. I am very good with all types of written and verbal communication and it is important to say that I have developed this skill and still learning depending on the situations. I also realised that teamwork is very important because to survive in modern days business world, just having the individual working capacity isn't sufficient as the increasing work load needs a gathering of individuals to finish together which accelerate the advancement of any work. I am very good at team work and I already have a couple of best team member of the month certificate from my organisation. I manage myself very well at work as well as at my workplace and I believe that this is one must needed skill every people should have otherwise they can’t be successful. Planning and organising skills are also vital skills. Every organisation wants their employees to plan and organise the restricted sources to accomplish both short and long haul objectives of organization and I am very good at it. Now-a-days everything I do, do with a plan and execute it with proper organising with complete dedication. I have realised the importance of this skill, developed it, still in the process and getting the positive outcome.
Earlier I was weak in planning and organising skills as well as communication skills which I have overcome with a suitable action plan. Now on the basis of my present skill capacity I will do another SWOT analysis to find out if there are any skill shortage, strengths, opportunities to develop and threats.
Swot Analysis
Strengths
· My team working skills are great. 
· My learning capacity is very good. 
· My technological skills are very good. 
· My planning and organising skills are very good. 
· My communication skills are very good. 
Weaknesses
· My critical thinking skills are not up to the mark which I think that I have to develop.
· I think my analytical skills needs to develop more.
Opportunities
· Job retention, promotion, incentives
· Better Job opportunities in other superstore
· Holiday payment, maternity leave
· Find myself as a store manager which is my goal with lot of hard work
Threats
· Competitors within workplace
4.0 Analysis of the present situation and new skills that are needed to develop
From the above SWOT analysis it is clear that my employability skills are good. I am good at all the important and basic skills. There were a couple of skills where I was weak and developed them with a proper action plan. I have lot of opportunities which I will explore one by one in achieving my career goal. I am a positive and hardworking person and feel that there is no threat that can stop me in achieving my career goal. But most importantly I have realised that there are some other skills which needed to develop and has not been discussed in my earlier report. These skills are very important and I think that these skills will help me develop my leadership quality as well as a skilful & successful person. These skills are discussed below.
Critical thinking skills: Critical thinking  is the mentally taught procedure of effectively and skilfully conceptualizing, applying, examining, combining, or potentially assessing data accumulated from, or produced by, perception, experience, reflection, thinking, or correspondence, as a guide for conviction and action. In its praiseworthy structure, it depends on all-inclusive scholarly qualities that rise above topic divisions: clarity, exactness, accuracy, consistency, pertinence, sound evidence, valid justifications, profundity, broadness, and decency (Michael Scriven & Richard Paul 2014).
Analytical skills: Every organisation search for employees with the capacity to research or investigates a problem and locates a perfect solution for it in an auspicious and proficient way. The abilities required taking care of issues or problems are known as analytical skills. Every organisation always want people who uses clear, consistent,  logical and superb judgment to comprehend an issue from all points before executing an activity. Solutions can be achieved by clear, deliberate methodologies or increasingly innovative and sidelong points, contingent upon the goal. The two different ways of taking care of an issue require analytical skills (Alison Doyle, May 31).
5.0 Conclusion
Life is a learning process and without assessing a person’s present state it’s hard to find weaknesses. I am glad that I have found my weaknesses which have been discussed above and I will overcome them with an effective action plan and hard work. As an employee, I have realised that employability skills play a great role in the moulding of development and advancement of the people who are occupied with different positions in an organisation. These types of skills are instrumental in guaranteeing a competitive environment within an organisation hence improving the development just as the accomplishment of successful outcome of an organisation. The capability and the competency levels of the employees to convey their individual duties are additionally improved and their commitments towards their manager wins them the regard of being treated as hierarchical resources, drive the organization to secure the most elevated level of market share in the competitive business market. I believe that every student should possess with all the important employability skills because these skills will help them achieving their career goals after they leave university.
6.0 Action Plan
The above discussion is devised on the basis of Gibbs’s reflective cycle. So at the end it is important to create an action plan. My action plan is based on SMART objectives so that I can transform my weaknesses to strengths. I have to improve my critical thinking skills and analytical skills.

Critical thinking skills:
The most significant step for developing basic critical thinking skills is to be the critic of my own thoughts and actions. Without self-reflection, there can't be development. So now on I am my own critic. Thinking and listening are almost difficult to do simultaneously. To turn into a critical thinker, I should most likely tune in to others' thoughts, contentions and reactions without thinking about my own reaction or response while they are talking. From now on I am an active listener. Breaking down information is fundamental for basic reasoning. Nobody thinks critically consistently. Some of the time our delight, sadness, bitterness or different feelings are excessively incredible and different occasions we battle to concentrate on the central issues. So now on it is important for me to break down information and look in to every aspects of the information. From now on my all my communication would be in a nonviolent and productive manner. When listening and investigating various contentions, I should have the capacity to perceive legitimate rationale. And only then I would be able to speak with other individuals in a gainful manner. The capacity to foresee the future effect of a choice is premonition. Fore sighting is a basic part for accomplishment in all parts of our life. From now on if I do something, I prepare in advance to perceive what the activity standpoint is and the security & safety of doing that. I believe that in six week time I will be able to develop my critical thinking skills.
Analytical skills:
The first most important step in developing my analytical skills is to be an observant. From now on I will observe everything around me with importance and by using all my senses. I understand that a good observer can see every details of a problem which helps them in analysing things in a better way. It is also very important for me to know and understand how things work instead of finding solution at the first phase. By examining how things work, I will be having a superior comprehension of the procedure which is fundamental in encouraging my analytical skills. I believe that I can master this skill as soon as possible. I also understand that I have to develop a habit of asking questions because the more inquisitive we are about a subject, the more it connects with our intellectual capacities, for example, attentiveness and memory. So asking question can help me grow better critical thinking abilities, analytical skills, maintenance, and memory of a subject. I also understand that I have to work on my problem solving skills. We all know that for each issue, there is an answer. Here after while dealing with a problem at first I will develop 2/3 alternative for a solution. Also, if conceivable, do trials on those solutions. And will find out which one is the best and the most legitimate. I believe that in six week time I will be able to develop my critical thinking skills.
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