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Introduction

I am Saran, in the 4000 words work that I will present to you, will show how much I am eager to learn and to assert my knowledge in the world of work. Therefore, to be an added value, to find a tailor made job that goes in the direction of my aspirations, my being, and in line with my vision of the world.

Professional development is the evolution of a person’s conscience for the benefit of their career and profession. It is about obtaining, informing or finalizing the knowledge needed for the good performance of your present or upcoming position. Then, it is also tactical for corporations and organizations considering to capitalize on internal knowledge and optimize their global performance.
This study is an opportunity to demonstrate my understanding of my readiness for employment.  Also, an opportunity for deep self-examination, bare my ambition, and also to trace the paths towards a successful professional career. So, success of professional career is a mind set, how to behave yourself in order to show the best of yourself professionally. It can be also view as the culmination of success of the personal and social life, all fulfilled life springs on professional life.

Thus, it is also an occasion to assess my strengths and my weaknesses with a view to possible improvement to be sold dearly in the labour market.
Accordingly, the world of work is changing, employers need ambitious and motivated workers, however to meet these criteria you to have a common thread where the human and professional character are linked. 

So, I would start by self assessment then establishing my career goals and lastly I would develop my personal development plan, short mid and long term goals, while ensuring that they are achievable. 




A-  Self-assessment

‘Career development starts with understanding the person you know best—Yourself.’ Frederik Hoogendijk

Knowing yourself is the basis of any success, whatever the field, professional or social. As our most important foundations of our being are the parameters of our personality, it would be interesting to know them better to be able to act better on them and thus evolve and grow more easily.

Knowing yourself allows you to:

· know what you like and what you do not like, and what you want and what you do not want, through the identification of personal values.
· Define the meaning of life: dreams, desires, needs and life mission.
· Find your ideal job: entrepreneur, employee or independent…
· Develop your personality through personal development, freeing yourself from traumas and emotional shocks of the past, addictions, stress, anxieties, fears and militant beliefs.
· Find an inner serenity though the management of our thoughts, our emotions and our energy.
· Develop our skills, our expertise through the development of solid foundations: knowing our weaknesses becomes a strength
· Be able to learn to learn; optimize learning through methods adapted to our own functioning. 





Understand my:
· Transferable Skills
· Career Interests
· Personality
· Workplace Values
· Work Preferences
· Learning Style
· Abilities

1- My transferable Skills

Transferable Skills will help us to adapt and be effective in any kind of industry or work environment. 
Here are some transferable Skills that I have:

· Listening Skills
Knowing how to listen is essential especially in the workplace. As it shows respect and also avoid a misunderstanding and frustration. For instance, I am the one who want to talk at the end of the conversation so that to give an accurate answer. So, no one has a monopoly on knowledge, giving time to listen to others is greatness of mind. 

· Teamwork
Companies aim to reach their objectives, targets, achieve goals. Working in enterprise means you are on the same boat with others. I know by the fact that together we can go faster and further. Also, I can learn from my colleagues; we can learn from each other as well. So, working in team is beneficial for me as an individual and also for the company. 

· Can go attitude

I like taking initiative, to be responsible for my actions. I do not want to be taught a single task. How can work go on if I am waiting to be told everything I have to do. So, I can use my common sense to go further. But with humility. 

· Time Management Skills
How to manage time? Good time management is based on preparation. It took me a long time to get there. so, my learning of Eisenhower Priority Matrix technique helps me solve this problem. Thus, I learn to prioritize, when? How? And why? To do these tasks. 
Example of daily tasks: -go shopping
                                      -iron clothes
                                      -appointment to GP
                                      -give call to friends and family
                                      -call landlord
                                       -Gossip


    
	High importance
	· Go to GP
	· Go to Shopping
· Call family

	Low importance
	· Iron clothes
· Call Landlord
(these tasks can be delegated)
	· Gossip
(I can save time by not doing that)

	
	High Urgency
	Low Urgency



b-Skills that I need to develop

The world of work is always looking for people with competence. The good news is that it is not innate, you just have to be aware of your strengths and your weaknesses. And try to make your weaknesses into strengths. 

· IT Skills
We are in the technology age. That said, we do use technology to learn technology. With technology, knowledge is within everyone’s reach. For my part, I subscribed to a YouTube channel which teaches on the use of software for beginners. In addition, I take seriously the module entitled ‘Digital Skills and Research Methods’. So, my level has improved a lot in this area. 

· English Skills
I am not English native speaker. When I first came in this country four years ago. To improve my English Skills, I went to college for ‘English for Speakers of Other Languages’ at Lewisham College for three years. Also, I discovered several YouTube channels dedicated to this thematic. Additionally, I have read a lot of books and methods to improve my writing, speaking and listening skills in English. Today I have C1 grade in English.

· Numeracy Skills
There are people who have a phobia of numbers, but I always admire those who have a facility to learn mathematics. Knowledge of the numbers is an exceptional asset, a special touch added to the CV can make the difference in the world of work. Thus, to help me in this path, I start to study with my first daughter, to help her to do her homework in math, like that I had a love of numbers and mathematics. 


· Be confident: in reality, I am a confident person. But, the language barrier has put this confidence to the test, which it is my responsibility to overcome. 



2- Personality

If there is one area that will never be out of fashion in the world of work, it is recruitment. On the one hand, companies are constantly looking for new talents to strengthen their teams. On the other hand, candidates are refining their applications to join the structures they want to join. In such a situation, diplomas or skills keep coming back to the center of the debate. However, evaluating a person on his only know-how is easily qualified as reductive. And if ultimately, the key to good recruitment is not in the candidates’ experience but in their personality?
In recruitment, it is not a question of putting oneself in a good box to observe objective elements, which make us unique. Such as: 
· Behaviors: how we act in a specific situation
· Motivation: why we will act
· Skills: what we will act with
· Emotional Intelligence: how our emotions impact our decisions and actions

Skills come over the time, but not the personality. So, we con not ask someone to change according to the professional environment which surrounds him, it is to force him to go against his against his personality and it will not work in the long term. 

We hire on Skills, we fire on behavioral problems.

Today, some companies do not limit candidates to their CV. As each one is unique, all the applications present qualities and defects as well. On the other hand, the element that can make a real difference is our personality. 

Given the importance of personality today in the world of work, it is imperative to know your personality type for effective and efficient orientation. 

After doing my personality test on https://www.16personalities.com, it turn out that I am an Advocate type of personality. 

The Advocate personality type is very rare, making up less than one percent of the population, but they nonetheless leave their mark on the world. Advocates have an inborn sense of idealism and morality, but what sets them apart is that they are not idle dreamers. These individuals are capable of taking concrete steps to realize their goals and make a lasting positive impact. 
People with this personality tend to see helping others as their purpose in life. Advocates can often be found engaging in rescue efforts and doing charity work. However, they real passion is to get to the heart of the issue so that people need not be rescued at all. 

What are Advocate type attributes:
Strengths:
· Creative
· Insightful
· Inspiring and convincing
· Decisive
· Determine and passionate
· Altruistic
Weaknesses:
· Sensitive
· Extremely private
· Perfectionistic
· Always need to have a cause
· Can burn out easily

So, all these go in accordance with my personal values such as: being of service to others, contributing to society and having a personal faith are all factors that increase joy and happiness. 










3- Career interests 
After the examination of my personality, and deep look on my strengths, I deduce that I am on the right path which will lead to my blooming i.e. in the field of health and social care. And thereafter, I want to continue in Public Health. 
For me, Public Health is the combination of Health and Social. 
To maintain this choice, a powerful tool would help me: Kurt Lewin Force Field Analysis.






















Force Field Analysis by Kurt Lewin
Driving Forces                               Restraining Forces
Studying and working in Health and Social care sector


 Three children under six
Living in comfortable  house


8
                         


6
7Language barrieres
Willing to success in life
Living near to the campus
Finish Maternity




 5

Getting older



9May change of campus





Total=29                                     Total=22
                                                    (6+9+4+3)

on this diagram, it is clear that the score of the motivating forces largely exceeds the score of the restrictive forces. This is a good news for me. 
So, the score shows that my long study project is achievable. As, 29 is superior than 22. In one word, the reasons which push me to reach my objectives are greater than those which constitute an obstacle. 




4-My Learning Style: Honey and Mumford

If you plan to continue studies and succeed in it, as it is my case, it is imperative to know your learning style. Knowing your learning style is advantageous on several levels such as: 
· It makes learning simpler, more efficient and more agreeable.
· It rises your adaptability and helps you learn from a wide variety of different experiences.
· Develop your learning skills and procedures. Amplified mindfulness of how you learn, opens up the complete process to self-scrutiny and enlargement. Learning to learn is your most important capability since it provides the gateway to everything else you want to develop. 
I was subjected to a learning styles test during our conference. This test revealed that my learning style is Reflector. 



What are Reflector attributes?

Reflector is too much cautious about making decision, or to reach a conclusion. Takes their time to analyse a situation, they are observing a lot. They do not jump easily to deductions. Also, one of the attributes of the Reflector is his patience in listening, and his tolerance as well. 

5-What are my Values?
Values are the principles by which you live, they can help define the environment in which you are likely to function best, and the conditions of a job that will keep you motivated. 
I believe in:
· helping others: be involved with directly helping individuals or small group.
· Work on frontiers of knowledge: engage in the pursuit of knowledge or generate new ideas. 
· Professional Development: have a job with opportunities for growth or promotions.
· Work/Life Balance: balance time spent at work and time spent at home. 
· Intellectual Challenge: perform work that is intellectual stimulating
· Influence People: be in a position to change attitudes or opinions of other people. 

6-Work preference

As I said early, I would like to work in Public Health sector. For me, this sector takes into account the social and health aspect of the population at the same time. Thus, at the end of my career I want to end with social entrepreneurship, which is my dream job.


B-My Personal Development Planning

We all want, at one time or another, to change or improve certain aspects of our lives. A personal development plan will help us reach the goals that make we dream. Whether you want to take on new challenges, improve your professional performance or change bad habits, creating a personal development plan is a good way to achieve our goals. 

It is not simply a question of lack of will. What most people lack is a plan for further development. The ‘how’ and the ‘why’, which will guide them along the way. 

1- Personal SWOT Analysis

A SWOT Analysis is a technique used to establish and describe our Strengths, Weaknesses, Opportunities, and Threats.















SWOT Analysis


	Strengths
	Weaknesses

	· My burning desire to learn
· I am open minded person
· I have a sense of humour
· I am a non-judgemental person
· I have a clear vision of my goals
· I know what I want in life
· I adapt easily
· I hardly stress
· I am a spiritual person
· I am bilingual
	· I am not fluent in English
· I procrastinate
· Sometimes I find it hard to organize 
· I am a slow-acting person


	Opportunities
	Threats

	· Studying at University
· Living in English speaking country
· Living near to the campus
· Having the local library near my house
· Being surrounded by lovely persons 
	· I have three dependant children
· I live alone with my kids
· The next stage of my studies will take place in Holborn which is far from my borough




2-SMART Goals

a- Specific Goal 

I believe in Social Entrepreneurship, it is a sector where you can make money, a living and at the same time helping others. I would like to achieve my high education in Health and Social Care to gain the competence necessary to becoming a Social Entrepreneur. 

b- Measurable
Successful completion of Certificate of High Education in Skills for the Workplace (Health and Social Care), I would like to progress onto BSc Health and Social Care, Level 5 and 6. And one year of internship in the field. 

c- Achievable
I ma physically, mentally and financially (thanks to the help scholarship loan), be able to achieve my goals of studying Health and Social Care and becoming Social Entrepreneur. 

d- Realistic
This objective is realistic in the sense that at the moment, there are no major obstacles. I am on the path to completion and also a motivating learner. At this stage of things, only my ambition and my determination are vital for this project.

e- Time bound
At this stage, I am going to complete my High Education Certificate in Health and Social Care Level 4 by June 2020. Then, I would start my BSc in Health and Social Care Level 5 and 6 in June 2020 and it will end by June 2022.
From 2024, I will be finished my academic study and put my feet in real world of work.

2- Johari Window Model

When it comes to self-knowledge, there is one element that is often overlooked: the vision of others about ourselves. However, this external perception can prove to be an important element for an enlightened analysis of oneself with a view to a continuous improvement of our competences. 
Moreover, this constructive analysis constitutes a major ally when it comes to interpersonal communication. The more the information between an individual and his entourage is exchanged in a fluid and transparent way, the stronger the relationship. Confidence, efficiency, motivation, cohesion will be there. 
















	Open

Introverted
Has dread locks
Black African
Wife
Mother
Sister
Aunt
Student
Big breasts
A bit lighter as an African
Altruist 



	Blind
Sensitive to feelings
Humble
Intelligent
Generous
Well cooked
Respectful
Studious
Maternal


	Hidden

Intuitive
Emotive
Has low platelets
Has been sterilized

	Unknown
Achievement of goals
Career
Partner
Neighbours
University
House 
Age 















3-Kolb’s learning styles

Not everyone learns the same way. Understanding your unique style will allow you to maximize the learning strategies that will be most effective for you, which is essential given the enormous amount of knowledge that you are required to assimilate. 
After being submitted to the questionnaires, it appears that I am of dominance Reflective Observation. 
What are attributes: try, relevant, observe, take risks, get results, observe, reflect, reserve.

Diverging (concrete, reflective): emphasizes the innovative and imaginative approach to doing thing. Views concrete situations from many perspectives and adapts by observation rather than by action. Interesting in people and tends to be feeling-oriented. Likes such activities as cooperative groups and brainstorming. Also, characterized by her capacity for imagination and her emotional intelligence. 

I recognize myself in these attributes especially on the imagination and emotional intelligence. 
Emotional intelligence:
· Control my emotions: I understand my own emotions and I can analyse them rationally. When I experience frustration, fear or anger, I am less likely to react instinctively and more likely to act in a controlled and informed manner.
· Be less impulsive: I do not react impulsively, but rather turn to my feelings and make decisions without interference of an overwhelming emotional power.
· Maintain strong relationships: I am able to establish and maintain solid and enriching relationships. Being able to understand and appreciate the emotions of others and not being motivated by a need for ‘me first’ can give rise to satisfying and less conflictual interactions with those around me.
· Be more optimistic: We live in a culture that sees the glass half empty more than half full. A high emotional intelligence develops a high self esteem, which gives the person the confidence to see the good side of things, even in difficult situations.
· Have better stress management: I have an optimistic view of life, I have an ability to manage stress and pressure. Being able to identify stress points, not as threats, but simply as challenges, changes the nature of stress into a manageable thing. 

Developing emotional intelligence has obvious benefits, but there are also arguments about how to do it. Some say that it is simply an innate thing with which one is born. Others say we can improve it through training programs such as emotional intelligence workshops. Whatever the answer, it is evident that understanding ourselves and the emotions of others has a distinct advantage in communications, relationships and personal behaviour. 






C-Personal and Professional Development Planning

Planning and managing your career or your life is about making training and employment decisions that lead you to work and have working conditions that suit you. Having a defined career plan and giving yourself the means to respect it enables you to achieve your career management objectives. 










	Areas for Development
	What do I want to achieve
	How I will achieve it
	Requires Resources
	Timeline 

	Personal 

	Physical activities




Get into routine









Daily Meditation/Mindfulness

Keep it on diet









Read books





Watch Videos


	Go to gym Workout two times a week




Make shopping list
Make reflective writing

Take Meditation lessons

Eat a lot of fruits and vegetables

I applied to local membership



TED Talks in link with my study
	Gym membership at Camberwell Leisure Centre


Note book

Agenda



Find a mentor



I applied for Healthy start vouchers 






Go to the library often


On YouTube
	Two times a week/ Lifelong






Everyday/ Lifelong






Two times a day / lifelong



Everyday / lifelong







Twice a week in library/ lifelong



Everyday 10am-12pm

	Academic/Professional 

	Certificate of High Education in workplace (Health and Social Care)

BSc degree in Health and Social Care Level 5 and 6

Volunteer






Internship 



Work as a social  entrepreneur 
	Go to the university








Applied for volunteer job at Age Link Southwark

Will apply for internship 




Develop the project outline
	Attend and on time to campus









Go to visit isolated person 





Go to office as an intern


Carry out the project
	Fev 2019/fev 2020




June 2020/ June 2022



Once a week







From 2022 





From 2023/ lifelong

	Financially
	Become aware of waste









Keep it on my budget





Cancel magazine subscription
	Privileged home made food instead of eating at a restaurant 

Do not buy things that are not planned

Use the library
	Visit shops that sell products cheaper







Always check my shopping list before buying things

I applied for library membership
	Daily/ weekly/ monthly 









Daily/ weekly/ monthly





All the time

	Relationship
	Surrounded ourselves with like minded achievers 




Limit friends






Have a mentor









Community 









Family 
	Be present in large bodies



Choose your friends according to your interest

Get coached








Being involved in community to make a difference


Get along with my kids and step children
	Know about the holding of major seminars


Avoid virtual friends




Be interested about a field and learn from one who knows better than you


I am member of PACT (Parent and Community Together)

We are a great family

	Once a month/ lifelong





All the time






All the time










Every Monday 1pm-3pm

Every Friday 10am-12pm




Forever 







How to optimize your chances of getting a job?
 
Job search strategy: 
Paths both essential and difficult, the job search requires a minimum of organization when you want to stand out from other applicants and ensure visibility. But a well-managed day is also a way to maintain your moral and motivation. 
The organization of daily life when one is looking for a job is not self-evident. Succeeding in planning a well-built day when motivation and morale are high and you are permanently waiting for an offer, a response, or a call for a job interview can quickly look like an obstacle course. This is why it is important to plan your tasks, to be regular and methodical. 
1. Learn time management: we are the only one who can decide the pace of our research. Our calendar will be our main ally and the passage of time our worst enemy.
2. Update your CV: start by clearly defining your professional objectives before applying for offers. Target companies of interest to you.
3. Target job websites to apply: today, companies and firms use recruitment websites to advertise.
4. Subscribe to job alerts: it is important to set up monitoring tools such as job alerts or newsletters subscriptions. 
5. Check announcements mornings and evenings: find follow the news in your industry, check the announcements on the web and in local newspapers. 
6. Check your mailbox every day: if you are subscribed to job alerts you must imperatively check your mailbox every day. 
7. Follow up on your applications: list the recruiters to whom you have sent your application. List those who answered you and those you need to raise. 
8. Optimize your visibility on the web: professional social networks like Viadeo or LinkedIn have become almost indispensable means of finding a job. 
9. Develop your professional network: do not neglect your network, this hidden job market that could allow you to find a job. 





Conclusion

In conclusion, both professionally or personally, becoming aware of who we are, where we are now, and where we would like to be in the future is a lifelong journey. So, this journey begins with a self-examination, taking into account of both internal and external factors of our lives. Thus, if we wish to have a fulfilling professional life, we must take our student life with all the seriousness of the world. Likewise, if you are a learner, what my learning style is, how I learn easily, what condition is right for me to learn. All of these bring to your personality. I one word, grasping your personality is the key to our success. ‘The greatest obstacle to discovery is not ignorance- it is the illusion of knowledge.’ Daniel J. BOORSTIN. 
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