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My biggest first challenge at university was discovering how I would manage my time commitments in balancing my studies with the allowances I was given by my employer to do so. Understanding how I would do this meant time management needed to be my most important concern.
Positive outcomes of time Management.
Good time management gives me more purpose and structure to my day as well as having a better psychological well-being and optimism about my future. I find it gives me greater productivity and efficiency, more opportunities to achieve my life and career goals and I also feel less stressed when I use my time wisely.  Overall, I start feeling more confident and in control about the day ahead. Prioritisation is a tool I commonly use within work and outside of work. This helps me get through my day as stress free as possible. Once I have completed the urgent tasks first, the smaller tasks become quicker to achieve. Effective time management involves planning my time so that I may use it more efficiently (mindtools, 2023).

Consequences of not managing my time effectively.
Poor time management is a habit of wasting time and not completing tasks. It can lead to inefficiency in planning and organising tasks. I find if I do not manage my time well, I start feeling anxious, stressed, and overwhelmed. It is extremely possible that my work will be of inferior quality if I wait until the very last minute to complete everything because I will be in a panic. It is possible that competing with the clock will have a detrimental impact on my performance and outcomes. The most common mistakes made with poor time management is not having a plan, letting distractions interfere with my work and personal life, being bad at estimating my time and thinking too much for prolonged periods of time. For me to set my goals correctly, I need to make sure they are SMART. Specific, measurable, attainable, relevant and time bound. 
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Challenges on meeting new people

Arriving at university can be simultaneously the most nerve-wracking and exciting experience, a moment where I 'am leaving my comfort zone and begin to try new things and meet lots of new people. It is reported that one in four students feel lonely ‘all’ or ‘most’ of the time. Therefore, I was a little apprehensive at the challenges I faced when working with new people of diverse backgrounds in culture, age and possibly that they may be more academic than myself. 
Some of these aspects in challenges of working with new people, were being in a new dynamic of people building new communication practices because of language barriers with people from different countries. Communication styles and issues can be difficult to overcome which could become overwhelming when discussing topics as a team. Sometimes I felt this could result in poor engagement and unproductiveness. However, striving to become more attentive in active listening and self-awareness of how others also felt helped me get to know other team members better as time went on. This helped me and others become more collaborative and less isolated within the environment and higher levels of engagement increased productivity (Skortcheva. R, 2023). 

Challenges on referencing 
I found referencing incredibly challenging as a new learner. Learning how to use the correct format, researching notes and to add citations as I wrote, was a struggle. Forgetting to cite a source would add extra time to my writing, whilst remembering where I retrieved the information from. References are a crucial component of academic writing. Every time I would borrow an idea from another person, I must give credit to the author. Referencing correctly: helps me to avoid plagiarism by making it apparent which ideas are mine and which are the property of someone else, demonstrates my command of the subject, provides support for my thoughts, arguments, and opinions, and enables me to recognise the sources I have consulted. (University of Leeds ,2023).

Slide 3.

Challenges with Learning in the Digital Era.

Out of the two modules I have been studying, I found learning in the Digital Era the most difficult to learn. First being an online class where I had no experience or participation in previously and found learning and listening in a home environment quite challenging. Being shown how to draft a report, how to use slides via online, felt vastly different to being physically shown in a classroom. I learn much better in a classroom setting where demonstration is more clearly represented. However, I now understand the importance of digital skills within the workplace. 
Essential digital skills that are important but challenging I found in the following:
· Reviewing, organising, and sharing information effectively, 
· Being able to collaborate and communicate in a digital setting, 
· Gaining knowledge and adapting to the appropriate digital tools, 
· Programmes and systems,
· Word processing,
·  Data entry and handling, 
· Web-based research and problem solving, 
· Social media for businesses, 
Understanding all these areas help protect myself and to stay safe in the digital environment. 
Being able to adopt modern technology in the workplace helps me streamline working procedures, meaning less time is spent on repetitive tasks. The challenges I faced when using digital resources was sometimes technology difficulties, missing social interaction with my classmates, lack of teacher contact and course structure and quality. I can improve my digital skills by taking an IT class, improve my methods of communicating with others online, increase my online presence when needed and practice my skills over time. This can improve my confidence to use different technology for work, in learning and for daily life. (University of Bath, 2023).
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Challenges in confidence of Presentations.
Another challenge I faced whilst on this course was giving presentations. Facing a class full of people, I hardly knew was very daunting for me.  I would experience a racing heart, shallow breathing, and a little bit of stage fright. This showed my lack of confidence and fear of judgement. One method I could learn to use when doing a presentation is enhancing self-efficacy. Researching and working on the content I have. Rehearsing in front of mirror or with myself alone until I can build up enough confidence and transfer it to my audience. Presentation skills help in career growth. The opportunities available to employees who are good at presentations are more successful than those who are not. Their managers can take note of their abilities to present well and give them chances to close deals with customers/clients. Presentations can help with time management. I tend to speak too quickly when I 'am nervous or inexperienced, so my audience may not clearly understand what I 'am saying. I can avoid this by trying to remain calm speaking slowly and be confident on the work I have produced. Presentation skills can help me connect with people. The more I present and engage with the classroom, the more energetic and enthusiastic I will be in time. I must use visuals wisely by keeping them simple. To use short phrases and sentences. The design of my presentation must be readable by using large fonts and sharp contrast colours. Videos should also be captioned. Giving myself plenty of time to adequately prepare, as a last-minute rush will have me frazzled when it comes to giving my presentation. I must establish exactly what I have been asked to do, how long I have and whether I need to include time for presentations. 

Four steps to an effective presentation

· Practice my presentation
· Understand my audience
· Be an expert
· Become comfortable with my props


Presentation Link. New channel meeting-20230707_133336-Meeting Recording.mp4
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