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[bookmark: _Toc99247034]Introduction
Reflective report refers to the piece of writing that summarises a student’s critical reflection on a subject (Fonagy et al., 2015). It helps students to make effective plan to improve themselves through considering the problems they have faced while having a particular experience (Gardner and Tang, 2014). In this reflective report, my experience and learning across this academic and employability skills module will be reflected through applying Gibb’s reflective cycle. I will reflect my experience of writing the academic report for task 1 and working in a group on the week 8 activity. Lastly, a PDP will be made on the basis of my weakness found while incorporating the feedback from my peers in week 8 activity.

















[bookmark: _Toc99247035]Reflection on Own Experience and Learning through Applying Gibb’s Reflective Cycle
Gibb’s reflective cycle is one of the most famous cyclical models of reflection leading that reflects particular experience of individuals through six stages such as description, feelings, evaluation, analysis, conclusion and action plan (Davies, 2012). Six stages of the model helps individuals to identify strengths, areas for development and actions individuals can take to improve their professional skills (Potter, 2015).
[image: ]
Figure 1: Gibb’s reflective cycle (Adeani, Febriani and Syafryadin, 2020)
Figure 1 presents the six stages of Gibb’s reflective cycle.
Description
Academic and Employability skills module focus on developing the academic and employability skills of students. The module focused on academic skills such as research skills, writing skills, referencing skills, reflective and creative thinking skills, critical analysis skills, presentation skills etc. It also focused on employability skills such as communication skills, team working skills, time management skills, technology skills, problem-solving and decision making skills etc. Aim of the module was helping the students to improve their academic and employability skills to ensure their professional success.
In task 1, have made an academic report and topic of the report was Motivation. I have defined motivation in the report and presented two types of motivation such as extrinsic and intrinsic motivation. I have stated details of the motivators from the two types of motivation in task one. I have also identified the challenges of motivating employees in the report. Lastly, I recommended some effective motivators that companies can utilize to effectively motivate their employees
In weak 8 activity we made a group presentation. Me and two of my classmates worked as a team to make the presentation. Topic of the presentation was ‘Are staff and students confident in using technology to collaborate’. We worked together to complete the presentation on time. We used Whatsapp to communicate with each because our leader wanted us to use it. We faced in a part of the presentation and helped each other to continue writing which helped us to complete the group presentation properly.
Feelings
While having the Academic and Employability skills module I was thinking that the module will not be that much effective to help me in finding out the academic and employability skills I possess. I thought that teachers will not get enough time to focus on every student and identify their weakness and encourage them to develop the skills. But, after completing the module I understood that my all guesses about the module was not right because teachers focused on us properly and helped us to understand the importance of the skills.
Before doing task 1, I felt that I will not be able to complete the task without anyone’s help but after starting work I started to feel ‘I can do it’. I felt difficulties while studying on motivation because it is a significant concept and I had to understand it properly to do the task. I studied well about motivation and presented different aspects of motivation. After completing task 1, I am feeling that I could concentrate more on my work to make the structure of the sentences stronger.
Before starting the group presentation, I was confused about performance of my team members and mine. I thought, I may not be able to adjust in the team properly and my team members may not be supportive. While continuing, we found that everyone are supportive and we helped one another in the work. After finishing the presentation, we felt happy to be successful in completing the task.
Evaluation
While having the Academic and Employability skills module, I had both positive and negative experiences. Positive experience that I had during the module is that I got the opportunity to know about which skills are referred as academic skills and which are referred as employability skills. Before having the module, I did not know the difference between the skills. Negative experience that I had during the module, my classmates did not help me to understand the skills. Therefore, I had to contact with my teacher when I needed any help.
I have studied on motivate to complete task 1 and I am considering it as a positive experience. Study on motivation have helped me to know about the two types of motivation such as extrinsic and intrinsic in details. I have gained proper knowledge about the challenges of motivation while doing the tasks. The negative experience I faced is that my research, writing and referencing skills are poor. Therefore, I suffered a lot while making the academic report. 
To conduct the group presentation, we studied on the technology that students and staffs use to collaborate. It was a positive experience because I have gained knowledge about the technologies they use most to collaborate such as MSTeams, Whatsapp, OneDrive, Snapchat etc. Negative experience that I faced is that i had to suffer a lot while researching on the topic for my weak research skill. Even, I could not use MS PowerPoint properly. My team members said that I should focus on developing my presentation, technology and research skill.
Analysis
I think knowing about the specific skills is a positive experience because it helped me to identify if I have the skills or not. I got the opportunity to know how these skills can contribute in the success of my professional life. Because of the module, I got the chance to develop both my academic and employability skills which will help be to progress in my professional life. I consider not getting help from classmates as negative experience because I got hurt with their behaviour. If they helped me, I would have know how they are developing their skills. It would help me develop the skills in better way.
While doing task 1, i have gathered proper knowledge on motivation including types of motivation, the challenges of motivation and effective motivations and the knowledge will help to make more attractive report on motivation in future. It will bring good grades for me. Even, I will be able to identify which motivation will be appropriate for the employees of the organization I will work. Therefore, I will be able to motivate them effectively and will be able to contribute on organizational success by ensuring better performance from the employees. Because of my weakness in research, writing and referencing skills I suffered a lot and I took too much time to write the report, find out authentic sources and give proper citation.
During the group presentation, I have achieved knowledge about the technologies such as MSTeams, Whatsapp, OneDrive, Snapchat etc. that staff and students use to collaborate. It is positive experience because I had no clear idea about the technologies. I have gained knowledge about the technologies while doing the presentation. Even, I have understood the importance of maintaining authenticity and academic integrity of a work. Because of my weak research skill, i consumed a lot of time in searching authentic information. Otherwise, my team could be able to complete the presentation faster. I had weakness in presentation skill and technology skill; therefore, I could not become able to contribute in making the presentation attractive.

Conclusion
I have learned from the module that I need to develop my both academic and employability skills to ensure professional and academic success. I have successfully developed some of my academic skills such as referencing, research and reflective and creating thinking skills and employability skills such as critical thinking, problem solving. I will utilize these skills in future projects to get higher marks in academic projects and make my professional life successful. I have also learnt that I need develop the skills I failed to develop such as writing skills, critical analysis skills, team working skills, communication skills, time management skills and technology skills. In future I will stay connected with my teachers to solve any types of problem I face without seeking classmates’ help because I do not want to get hurt in future again.
The knowledge I have gained on motivation during task 1, will contribute on my professional success because it will be able to utilize my knowledge in my organization. I will take effective steps to face the challenges of motivation and will apply effective motivators to motivate my employees. As a result, they will deliver better performance. My research, writing and referencing skills have improved while doing the task. I will utilize this skills properly in future which will increase the attractiveness, authenticity and quality of my work.
I worked in a group while making the group presentation, it helped me to build teamwork skills. I will be able to utilize my teamwork to ensure effective team performance of my team by contributing properly. I have learnt the importance of maintaining integrity and authenticity in work and I will try to maintain these in my work always. I will take help of my other classmates or teacher to prevent the time consumption that we have done for struggle on researching. I will ask help from my team mates to help me in learning how I can make attractive presentation through using MS PowerPoint.
Action Plan
I will focus on developing the skills such as writing skills, communication skills, time management skills and technology skills. I will read books on developing these skills and I will contact with my teacher to have advice on how I can develop the skills effectively. I will have a training on building technology skills to make me capable of using technology in proper way. 
In task 1, I found my weakness in writing, research and referencing skills. I will focus on the skills to develop them more. I will practice writing well-structured and attractive sentences which will develop my writing skills. I will research more on internet to find out more authentic sources in order to develop my research skill and it will help me to provide proper referencing for my work. As a result, I will be able to make better academic reports in future to have better grades.
I will emphasize on developing my technology, research and presentation skills to make me capable of making attractive presentation in future. To develop my technology skill, I will have a training. It will make me capable to use technologies properly and contribute to teamwork in better way.
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A PDP has been developed here on the basis of my weakness found from the feedback of my peers and my own reflection.
	Skills need to develop
	Activities need to undertake to develop the skills
	Required resources
	Target date 

	Research Skill
	-Recognizing a quality source
-Verifying information from several sources
-Taking advantage of library resources
	-Internet Connection
-Quality sources of internet
-Library resources
	10 April, 2022

	Technology Skill
	-Dedicating time to reading around
-Using different technology tools to increase efficiency
-Experimenting on different technologies
	-Internet connection
-Time investment
-Different technology tools
-Books and online resources on developing technology skill
	10 June, 2022

	Presentation Skill
	-Using MS PowerPoint
-Practicing speaking in front of others
-Being passionate and engaging
-Listening carefully
	-Self evaluation
-Guide from experts
-Partners to practice
	10 September, 2022

	Communication Skill
	-Being careful about body language
-Being brief yet specific
-Thinking before speak
-Listening carefully before speak
	-Guide from experts
-Self assessment
	10 November, 2022

	Time Management Skill
	-Starting tasks early
-Prioritizing tasks
-Scheduling tasks and deadlines
-Using technology to make thyself accountable
	-Daily to-do list
-Respective technologies
	10 January, 2023





[bookmark: _Toc99247037]Conclusion
Reflective report helps students to make effective plan to improve themselves through considering the problems they have faced while having a particular experience. I have reflected my experience and learning across this academic and employability skills module, task 1 and task 2 through this reflective report. Six stages of Gibb’s reflective cycle helped me to identify my strengths, areas for development and made me capable to take actions to improve my skills. Academic and Employability skills module helped me to achieve knowledge about academic and employability skills. Task 1 helped me to achieve knowledge on motivation including different ways of motivation and challenges of motivation. Task 2 helped me to develop my teamwork skills and helped me to find out my weakness through gathering feedback from my peers.
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