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Research skills and time management skills are both essential for students to succeed academically.
According to van der Gaast, Koenders and Post (2019, p. 12), ‘academic skills share one common denominator: research.’
Saunders and Lewis (2012, p. 69) urge: ‘Get into the habit of doing something towards your research right from the start on…Just try not to be like Oscar Wilde who could resist everything except temptation!’ (2012, p. 69)
‘Research skills are defined as actions or tasks that can be taught, practiced, and performed to establish facts, postulate new ideas, test ideas to collect data, and analyse data to draw conclusions.’ (Vieno et al, 2022)
Aeon and Aguinis (2017, p. 311) provide the following clear, person-centred explanation of time management: ‘a form of decision making used by individuals to structure, protect, and adapt their time to changing conditions’. And according to McMillan (2021, p. 24), time management will be essential in future career.
Research skills are essential for students as they empower them to collect, assess, and scrutinize information efficiently. Effective time management enables students to balance their academic responsibilities, extracurricular activities, and personal commitments, ultimately leading to improved productivity and reduced stress.
One significant reason research skills are crucial is that they provide access to a broad spectrum of information from diverse sources. This enables students to cultivate a more profound comprehension of a subject and bolsters their critical thinking skills.
The second reason pertains to credibility and accuracy. Research skills teach students how to discern between reliable and unreliable sources, guaranteeing that their work relies on information that is both accurate and credible.
Furthermore, research skills encompass the capacity to discern research gaps, devise research questions, and devise solutions to problems. Through engaging in research, students hone their problem-solving abilities and cultivate creative and analytical thinking.
An interesting point of view has Shon (2018, p. 78): ‘It is my thesis that research varies only in its scale, scope, and sophistication, not in its logic.’
Research skills imply defining research objectives, developing a research plan, gathering information, analysing and evaluating information, synthesizing findings, properly citing sources (this demonstrates academic integrity and avoids plagiarism), critical thinking and problem-solving, effective communication, continuous learning and improvement.
The importance of research skills consists in advancing knowledge, problem-solving, evidence-based decision making, innovation and creativity, academic and professional success, lifelong learning and effective communication.
About time management, Statt (1999, p. 175) relates in his dictionary this definition: ‘The treatment of time as a resource to be managed like any other. This can only be meaningful to people whose TIME ORIENTATION is that of LINEAR TIME’. Cottrell (2019, p. 125) state a shorter and comprehensive definition: time management represents study success.
Time management skills are crucial for students as they assist in the effective utilization of time and the achievement of their objectives.
Bedford and Wilson (2020, p. 125) emphasized that sensible time planning and adherence to that plan can help students avoid the panic of falling behind and the stress associated with feeling overwhelmed.
One of the key reasons time management skills are essential is that they enable prioritization. These skills help students to rank their tasks by importance and urgency, ensuring they stay on track and complete their work effectively, thus circumventing the stress and panic of last-minute rushes.
Productivity is another factor. Efficient time management enables students to maximize their productivity. By organizing their study and work schedules, students can dedicate specific periods to various tasks, thus optimizing their use of time.
Moreover, reducing stress is another significant benefit. Inadequate time management can result in heightened stress and anxiety. When students manage their time efficiently, they can lower their stress levels, achieve a healthier work-life balance, and preserve their overall well-being.
Mastering time management is crucial for students to excel academically. By mastering task prioritization, goal setting, and schedule creation, students can enhance their productivity and academic outcomes.
For example, those with adept time management skills can better handle the pressures of coursework, extracurriculars, and personal duties. They're able to dedicate proper time to study, assignment completion, and exam preparation, meeting deadlines without becoming overwhelmed, leading to improved grades and fulfilment.
Moreover, time management allows students to sustain a balanced work-life rhythm. Efficient time use helps students prevent burnout, lower stress, and foster a positive study mindset. This leads to heightened involvement, sharper concentration, and a richer educational experience.
In the long run, time management proficiency benefits students beyond academia. It fosters organizational skills, self-discipline, and adaptability—traits sought after in the professional realm. Thus, students proficient in time management are well-equipped for career success and achieving their aspirations.
Time management skills include prioritization, planning, delegation, procrastination management, time blocking, setting deadlines, eliminating distractions, flexibility and self-discipline.
Time management skills can be applied by prioritizing tasks, setting SMART goals, creating a schedule, avoiding multitasking, eliminating distractions (using productivity apps or techniques like the Pomodoro Technique to stay focused),  delegating and outsourcing, breaking tasks into smaller steps, managing interruptions, practicing effective time estimation, reflecting and adjusting.
To develop effective and enhanced research skills, students should focus on the recommendations and skills such as:
Information Literacy: involves teaching students to effectively evaluate and critically analyse information from diverse sources, including books, academic journals, websites, and databases. They should develop the ability to assess the credibility, relevance, and reliability of the information they encounter.
Critical Thinking: The development of critical thinking skills is crucial for research. Students must be taught to pose insightful questions, consider various viewpoints, assess evidence, and formulate reasoned conclusions. These skills are vital for the effective analysis and interpretation of information.
Effective Communication: It is imperative for students to improve their communication skills, encompassing both written and oral forms. They must be adept at expressing their research findings with clarity and brevity, whether through written reports, oral presentations, or academic discussions. Proficient communication skills are essential for disseminating knowledge and participating in intellectual discourse.
Time Management: Effective planning and organization are crucial for research. Students should master time management strategies to ensure adequate time is allocated for every phase of the research process, from sourcing materials to data analysis and writing. This skill is essential for maintaining progress and adhering to deadlines.
Information Retrieval: It is essential for students to become proficient in utilizing research tools and databases to access pertinent information. They should master advanced search techniques, including the use of Boolean operators and filters, to effectively refine search results and efficiently identify the most relevant sources.
Data Analysis: It is essential for students to develop proficiency in data analysis methods, including statistical analysis and qualitative coding. Mastery of these skills will empower them to accurately analyse and interpret research data, leading to the formulation of substantial conclusions.
Ethical Research Practices: It is imperative for students to comprehend and follow ethical standards when conducting research. This includes securing informed consent, safeguarding participant confidentiality, and refraining from plagiarism. Additionally, they should be cognizant of the ethical considerations pertinent to their area of study.
Collaboration and Networking: Engaging in research typically requires working alongside peers, mentors, or field experts. It's crucial for students to cultivate strong teamwork and networking abilities to tap into shared knowledge, exchange ideas, and garner feedback on their research endeavours.
By adhering to these recommendations and honing these skills, students can improve their research abilities and become more proficient researchers.
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