My Screenshots/Photos 
· Please add 4–6 screenshots or photos of your digital life. 
· You can use your phone or laptop. 
· For each screenshot, write one or two sentences explaining what it shows. 
Screenshot/Photo 1 
	 
[image: ]
This shows Microsoft word I use it to write reports and assignments. I can also use it to create and edit documents.


Screenshot/Photo 2
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This shows one drive I can save my files and documents online. I can access my work from different devices.


Screenshot/Photo 3
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This shows my WhatsApp I use to send messages and make calls. I can also send photos. Videos and documents.


Screenshot/Photo 4 
	 
[image: ]
This shows Moodle where I can access my course work and learning materials. I can use it to complete tasks. 


Screenshot/Photo 5
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This shows phone apps they let me do things easily on my phone I can use them to communicate study and manage my work and access information quickly. 


Screenshot/Photo 6
	[
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This shows outlook app I use it to send and receive emails. I can also use it to organise my messages and keep track of important appointments.



 
My Short Reflection 
· Write 5–8 simple sentences about your digital life. 
· You can use the sentence starters below if helpful. 
	Word document: I use this digital tool for assignments and reports. I feel confident when I use word because I can make document more professional and organised. 
I want to improve my skills in Microsoft word so I can use it more confidently. I often use these tools to do my assignments. 
I sometimes feel nervous using Microsoft word I need to practise so I become more confident. 
I hope this module will help me improve my digital skills and make me more confident. 
Digital skills are important to me because I use technology for studying and everyday life.
WhatsApp, I use this digital tool to make calls and send messages to my family and friends. I can also make video calls and send photos and share documents.
I feel confident using WhatsApp because I can use group chats to communicate with several people at once.
I want to improve my knowledge of WhatsApp and learn more of its features. I want to improve my skills when using digital skills.
Sometimes I feel nervous when I do not understand how something works. 
I hope this module helps me learn new things to become better at using digital tools.
Outlook, I use this digital tool to send and receive emails.
I feel confident attaching documents to emails. I feel confident using outlook to organise task.
I want to improve my email writing skills. I want to learn hot use calendar in outlook.
Sometimes I feel nervous when sending important emails. sometimes I feel nervous when emails haven’t been sent out.
I hope this module will give me the confidence to use outlook more effectively and start send emails with more documents.
I use these digital tools on a daily. I use phone apps to communicate with others such as finding information online. I use phone apps for managing my daily activities.
I feel confident using different apps on my phone and communicating with others because I use it every day.
I want to improve my skills and learn how to use new apps this will help my in the future business.
Sometimes I feel nervous because there is so much more to learn and developers change their apps, so I need to be up to date.
I hope this module will help me become more independent and resourceful in the future when I need to use different apps for future work and business.
I use digital tools everyday such as Moodle for completing assignments and activities.
I feel confident using Moodle to access my coursework and assignments.
I want to improve how I find and complete my assignments on Moodle.
Sometimes I feel nervous using Moodle new features because ii am still learning and will be confident soon.
I hope this module will give me useful skills for my studies. I hope this module will make me more sufficient and independent using Moodle.
 
I use this digital tool digital to for saving and storing my files online and keeping my work organised. Sharing files with others.
I feel confident finding documents in one drive and creating folders to organise my files.
I want to improve my skills such as learning new features on one drive and to save work.
Sometimes I feel nervous when I cannot find a file, but practise makes me more confident
In his module will make one drive easier for me to save and organise documents and use it more independently 
 
 
 


Sentence starters
· I use digital tools to … 
· I feel confident when I …
· I want to improve …
· I often use these tools: …
· I sometimes feel nervous about …
· I hope this module will help me …
· Digital skills are important for me because …
You can write more if you want.

 
Submission Checklist 
Before you submit, please check: 
 ☒ I added 4–6 screenshots
☒ I wrote short sentences for each screenshot
☒ I wrote my short reflection
☒ My work is my own
☒ My file opens correctly
☒ My file opens correctly
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