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Task 1: Comparison of Job Adverts
For this task, I analysed two job adverts related to my future career in business, management and marketing. The first role is a Marketing Assistant position from Indeed (2026), and the second is a Business Development Executive role from Reed (2026).

The Marketing Assistant role focuses on skills such as communication, creativity, teamwork, and basic digital marketing knowledge. It also requires candidates to support marketing campaigns, create content, and analyse customer behaviour. On the other hand, the Business Development Executive role focuses more on sales, negotiation, building client relationships, and identifying business opportunities. It requires a more strategic mindset and strong interpersonal skills.

Although these roles have different responsibilities, they share many important skills. The main shared skills between both jobs are:

· Communication skills 

· Teamwork 

· Problem-solving 

· Time management 

· Basic understanding of business and customers 

In my opinion, communication skills are the most important skill in both roles.

Communication is essential in both marketing and management. In marketing, professionals need to understand customer needs and communicate messages clearly through advertising, social media, and campaigns. In business development, communication is necessary for building trust with clients, negotiating deals, and presenting ideas.

From my personal experience working in the restaurant industry and currently as a manager on a construction site, I clearly understand how important communication is. For example, when managing a team, I need to explain tasks clearly so that everyone understands their responsibilities. If communication is not clear, mistakes can happen, which can affect the whole project.

Also, communication is very important when solving problems. In my current role, I sometimes face conflicts between workers or delays in tasks. In these situations, I need to talk to people calmly and find a solution that works for everyone.

According to Robles (2012), communication is one of the most important skills required by employers. This shows that even if a person has technical knowledge, without communication skills it is difficult to succeed.

Another important point is that communication is not only about speaking. It also includes listening, understanding others, and adapting your communication style depending on the situation. For example, speaking to a client is different from speaking to a team member.

Overall, this comparison shows that while technical skills may differ between marketing and management roles, communication skills are essential in both. Without strong communication, it is difficult to perform effectively in any business role.
Task 2: Self-Assessment and Employability Readiness
SWOT Analysis
To evaluate my current level of employability, I completed a SWOT analysis based on my studies, work experience, and personal skills.
Strengths
One of my main strengths is my ability to solve problems. In both my previous work in the restaurant industry and my current role as a manager on a construction site, I often face unexpected situations. For example, if something goes wrong during work or there is a misunderstanding between workers, I try to quickly find a solution. This skill is important in both management and marketing because businesses often face challenges that need to be solved quickly.

Another strength is my stress resistance. I can stay calm in difficult situations and continue working effectively. In my current job, I sometimes work under pressure, especially when deadlines are close. Being able to stay calm helps me make better decisions.

I am also punctual and responsible. I understand that being on time and completing tasks is very important in any job. Employers value employees who are reliable.

In addition, I am a friendly and positive person. I find it easy to communicate with new people and build relationships with my team. This helps me work effectively in group situations.

Finally, I already have leadership experience because I work as a manager and have people working under me. This is a strong advantage because not all students have management experience.
Weaknesses
Despite my strengths, I have some weaknesses that I need to improve.

Firstly, I can sometimes be short-tempered, especially in stressful situations. This can affect my communication with others and may create conflict. As a future manager, I need to learn how to control my emotions better.

Secondly, I find it difficult to ask for help. I often try to solve problems by myself, which can sometimes slow down the process. In a team environment, it is important to ask for support when needed.

Another weakness is my limited experience in marketing. Although I have practical experience in management, I do not yet have enough experience in areas such as digital marketing, advertising, or market research.

I also need to improve my technical skills, especially in using tools like Excel or marketing software. These skills are important in modern business.

Opportunities
There are many opportunities that can help me develop my skills.

For example, my current job as a manager gives me valuable experience in leadership, communication, and decision-making. I can continue learning from this experience.

I can also take online courses in marketing, business, and management. This will help me gain knowledge that I currently lack.

Another opportunity is networking. Meeting new people can help me learn more about the industry and find job opportunities.

Additionally, I can apply for jobs or internships related to marketing to gain practical experience.
Threats
One of the main threats is strong competition in the job market. Many graduates have both education and work experience.

Another threat is the fast development of technology. Marketing and business are changing quickly, and I need to keep learning new skills to stay competitive.

There is also a risk that if I do not improve my weaknesses, such as emotional control, it may affect my career progression.
Reflection on SWOT
This SWOT analysis shows that I already have strong practical skills, especially in management and teamwork. However, I still need to improve my technical knowledge and emotional control.

According to Kolb (1984), learning happens through experience. My work experience is already helping me develop important skills, but I also need to combine it with theoretical knowledge from my studies.
Evidence of Employability Readiness
I believe I am developing strong employability skills through both my studies and work experience.

Firstly, I am studying Certificate in Higher Education Business Skills for the Workplace. This course helps me understand important business concepts such as teamwork, communication, and career development.

Secondly, my work experience is a strong advantage. I have worked in the restaurant industry, where I learned how to deal with customers, work under pressure, and solve problems quickly.

Currently, I work as a manager on a construction site and manage a team of workers. This experience is very important because I am responsible for organising work, giving instructions, and making decisions. It has helped me develop leadership and responsibility.

This also shows that I can work in a team and manage others, which is an important employability skill (Yorke, 2006).

In addition, I have experience in group work both at university and at work. This has helped me understand how to cooperate with others and achieve common goals.

I have also developed problem-solving skills by dealing with real situations at work. This is an advantage because I can apply practical knowledge, not only theory.

However, I understand that I still need to improve my knowledge in marketing and develop more professional skills.

Overall, I believe I am ready for employment because I already have practical experience, strong soft skills, and motivation to improve.
Task 3: Employment Goals and Personal Development Plan
Employment Goals
Based on my SWOT analysis, I have identified my career goals.

Short-term goals
My main short-term goal is to improve my knowledge in marketing and business. I want to learn more about digital marketing, customer behaviour, and business strategies. I also want to gain experience in a role related to marketing or business. This will help me understand how companies operate. Another short-term goal is to improve my emotional control and communication in stressful situations.
Long-term goals
In the future, I want to open my own business. I am interested in creating a business related to events, such as a wedding dress salon, decoration agency, or restaurant. These ideas are connected to my interest in working with people and creating something meaningful. I want to build a business that provides good service and creates positive experiences for customers.
Personal Development Plan
To achieve my goals, I have created a personal development plan:
1. Firstly, I will take online courses in marketing and business. I plan to complete these within the next six months.

2. Secondly, I will continue working as a manager to gain more experience in leadership and communication.

3. Thirdly, I will work on my weaknesses. I will try to control my emotions better and improve my communication in difficult situations.

4. I will also try to ask for help more often when needed, instead of trying to solve everything alone.

5. Additionally, I will try to gain experience in marketing, either through part-time jobs or internships.

6. Finally, I will review my progress regularly and make changes if necessary.
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