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1. Introduction 

This is a reflective report on my experience learning about academic skills during my first term at University Wales Trinity Sait David (UWTSD). (See appendix 1) 
Returning to education after several years can be a challenging yet rewarding experience. I have covered several different learning skills and writing styles. I received notes or instruction from my lecturer which I then went on Moodle and did more research. I have chosen to use the (Gibbs1988) short form reflective model to help me do this report. This reflective report explores three critical academic skills—note-taking, paraphrasing, and reflection—that are essential for successful learning. The reason I chose it is because reflective reports often follow a structured approach like the Gibbs Reflective Cycle, which includes feeling, analysis, conclusions, descriptions, and action plans. In addition, Utilising the Gibbs Reflective Cycle model, this report delves into the significance of these skills, my current proficiency levels, the challenges I face, and the strategies for improvement. It suits how I process my learning.  

2. Reflections

2.1 Note Taking Skills
2.1.1 Description
Since January when I first started this module on note taking, I have learnt several different methods and techniques throughout the time. Note-taking is a fundamental skill for academic success. I have practiced and used the Cornel method and Linear notes, where I took notes line by line. (see appendix 2.1) I also used the Tabula notes method, which shows different views like brainstorming and feelings (Eddy, 2018). In my weekly session I practice taking down notes which involves summarising key information from lectures, readings, and other educational resources in a concise and useful manner.   

2.1.2 Feelings
Initially, I felt overwhelmed by the amount of information presented during lectures and readings. I used to have negative feelings towards note taking. I really struggled to keep up with the pace of my classmates when it came to me taking the notes I could never keep up with the class. I have dyslexia so I was frustrated all the time. The slide goes past so fast, and I did not like asking the teacher to keep going back to the slide before the constant need for me to backtrack left me feeling anxious about falling behind. Now I have learnt some new quick technique like taking photos on my phone of the slides or voice note recordings of sessions that I could go back and refer to later. I can now keep up with the session and the lecturer. As I get more into my module, I feel more confident with my note-taking abilities. I know I still have a lot of areas to improve on, like my summarisation, and applying and refining all my new techniques. My earlier education did not heavily emphasise active notetaking, which led to anxiety about capturing every detail.  Taking photos has helped me have less anxiety as it has helped me to work in a less pressured environment due to being able to go back and forth as many times as needed visually. As I am a visual learner, if I watch something, I take it in quicker than writing it down verbatim.  
2.1.3 Evaluation  
The effectiveness of my initial note-taking efforts was mixed. I find learning challenging, but since going through the module, it has not been as hard as it first was. While I managed to write down a lot of information, it was often disorganised and lacked focus on key concepts. The reasons why I was disorganised was because I was taking the notes down so fast to try and keep up that when I got home, my notes were often not making sense or incomplete or missing key information; I needed to complete assignments. This meant that I had to sometimes reach out to other classmates to ask for the information I had missed. I feel a lot better now, and that makes my class more enjoyable. I have also improved my confidence in notetaking, for example, using my phone to take photos of the slides on the board and quickly gather information for future or present use. I also have the confidence to ask questions and not feel ashamed of getting it wrong. 
2.1.4 Analysis 
Effective note-taking requires identifying and focusing on main ideas rather than transcribing information verbatim. I think my feelings about this experience came about because I had not been in a class setting in a long time. My struggle stems from not distinguishing between crucial details and supplementary information. This has resulted in notes that are sometimes too dense and challenging to revise. I value this experience positively because it helped me so much just in my understanding of words and using the English language. I am much more confident when writing notes now.
2.1.5 Conclusion 
I have realised that this reflective journey has a vital role in my academic skills and ensuring a successful learning experience. Effective notetaking is not about writing down everything but about being selective and organised. I have gained valuable insight into notetaking, paraphrasing and reflection in academic pursuits. Despite facing challenges upon returning to education after years, this experience has been extremely rewarding, and I am sure I am going to grow from this. I am sure I will have lots of new opportunities, growth, and development. Moving forward I am committed to implementing these strategies for improving. 
2.1.6 Action Plan
To improve my note-taking skills, I plan to: 
 Use the Cornell Note-Taking System to better structure my notes.
The Cornell method offers a systematic approach to compressing and organising notes without the need for lengthy recopying. After making your notes in the main field, utilise the left-hand space to designate each concept and detail with a keyword or "cue."  (Jodie, 2023)
This will help me to become better organised and help me save time and effort when note taking.    
 
Practice distinguishing key points during lectures and readings. It's the quickest way for me to take notes, I just fold my paper in to three different sections. I then put one block at the top of the page then put two columns in the middle of the page for notes key words and questions and a block at the bottom of the page for your summary.
Review notes shortly after lectures to reinforce learning and adjust note-taking strategies as needed. This will help me as the information will be fresh as previously, I have come back to my notes and due to not summarising something has lacked understanding.
I have already put these skills into my work activity.... (See Appendix 2.1)
They will also be skills I could transfer to the workplace....

3. Paraphrasing Skills 

3.1 Description 
Paraphrasing is for writing assignments and understanding complicated text or if I were to tell you a story about what someone else told me in my own words, I would be paraphrasing from the original story but with the same meaning. When paraphrasing It involves rewriting text or speech in your own words without losing its meaning, highlighting reading materials and the ability to breakdown information clearly. 
3.1.1 Feelings 
Paraphrasing has been challenging for me, primarily due to a lack of confidence in my ability to express others' ideas in my own words without losing the original meaning. Sometimes I struggle to understand key words which makes it hard to break down or struggle with trying to replace words to make it easier to understand?
3.1.2 Evaluation 
My initial attempts at paraphrasing often mirrored the original text too closely, which could lead to issues with plagiarism or demonstrate a lack of understanding. 
3.1.3 Analysis 
The primary challenge with paraphrasing is the balance between staying true to the original meaning and transforming it into a new form. This skill requires a strong vocabulary and a good understanding of the content. 
3.1.4 Conclusion 
Improving paraphrasing skills is crucial not only to avoid plagiarism but also to enhance critical thinking and writing skills. 
3.1.5 Action Plan 
To develop better paraphrasing skills, I will: 
- Regularly practice rewriting passages in my own words. I will do this by using some of my interests, to make this more achievable? Due to enjoying fashion, I will rewrite fashion articles. 
- Use online tools to compare my paraphrasing with the original text to ensure uniqueness and accuracy. 
- Read more extensively to improve my vocabulary and comprehension abilities.

4. Reflection Skills 

4.1 Description 
Reflection skills are vital for personal and academic growth. They involve critically analysing one's own experiences and knowledge to improve learning and performance. Gibbs' work on learning by doing provides a foundational understanding of the reflective process, particularly through the Gibbs Reflective Cycle, which is widely used in educational contexts for structured reflection.


4.1.1 Feelings 
I initially found it difficult to engage in deep reflection, as it felt unnatural to critique my learning methods and outcomes critically. I sometimes find it difficult negative criticism as this has made me feel like I'm being put down.
4.1.2 Evaluation 
My early reflections were superficial, focusing more on describing events than on analysing and learning from them. I have learnt sometimes not to take things literally and take the positives out of negative criticism. For example, my lectures have criticised some of my work in terms of structure or the not getting straight to the point or not addressing he question properly. I have used this to improve my work as I have taken the negatives and turned them into positives. 
4.1.3 Analysis 
Effective reflection requires a deeper examination of both successes and failures, understanding the reasons behind them, and planning how to improve. My initial discomfort with self-criticism hindered my ability to reflect deeply. 
4.1.4 Conclusion 
Developing robust reflection skills is essential for continuous personal and academic development. 
4.1.5 Action Plan 
-To enhance my reflection skills, I will take the views of others to help me monitor my performance. 
- Read lots more books for understanding of reflection in learning and professional development, offering theoretical insights and practical strategies for effective reflection.
- Use structured models like the Gibbs Reflective Cycle to guide my reflection processes. To support experiential learning. It was designed as a continuous cycle of improvements for a repeated experience but can also be used to reflect on standalone experience.
- Schedule regular times to reflect on my academic experiences and outcomes. 
- Discuss my reflections with peers or mentors to gain additional perspectives and feedback. This will help me to improve my performance. For example, it will help me to take an unbiased view and consider the perspective of others. Taking the opinions of others doesn’t necessarily mean it's right or that I agree but help in understanding the views of others. It can also help me to turn the negatives out of constructive criticism and turn them into positives. 
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