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[bookmark: _Toc28873107]1. Introduction 
Importance of academic and employability skills development for a person is very important for the career development of that person. In this paper I will be discussing my personal academic and employability learning’s and skill developments. Gibbs reflective model is one of the most famous models which lead to several reflective stages and help to analyze the importance of various career aspects. This model generally contains five sections in it. Those are description, feelings, evaluation, and conclusion and action plan. The learning of this model has helped to understand the importance of my academic and employability skills in my career path. 
[bookmark: _Toc28873108]2. what is Gibbs reflective Cycle 
In this study, Gibbs model has been explained to analyze own feelings and perception of an employee. It can help to describe where and when an individual can gather academic skills. According to Thomas et al. (2016), it has described the needs of an individual through several stages. This study has focused on learning effectiveness which will assess career growth and daily performances in respective workplace. Based on the module, ACADEMIC AND EMPLOYABILITY SKILLS, this reflective module can highlight feelings regarding training skills which can clarify the strengths and weaknesses in my academics and profession. This theoretical concept of Gibb’s cycle can improve performance of an individual in case of both academic and employability field. Based on the view of Sekarwinahyu et al. (2019), these stages can influence productivity of the academic skills which can be standardized in regards of description and feelings.  This reflective research cycle also helps to understand the actions needed for performance improvement in professional career. 

Figure 1: Gibb’s Reflective model
(Source: Sekarwinahyu et al. 2019, p.37)
[bookmark: _Toc28873109]3. Reflection using Gibbs reflective cycle
[bookmark: _Toc28873110]3.1 Description  
Two years ago from the present time I joined for an academic content writing course to learn how to write various academic contents. Especially, I joined this course because I was suffering while making my various school projects at that time and to develop my future employability skills. In that institution, there were many more students like me who used to be taught by various highly experienced and knowledgeable professors. In that institution, I started developing various content writing skills which was highly helpful for me to write my school projects as well as also enriching me with employability skills for the future. In Term 1 of module ACADEMIC AND EMPLOYABILITY SKILLS, I learned how to manage time while performing various jobs. In the institution, everyday there used to be several classes for personal development. The institution used to very much concentrate on the time management skill of their students. Teach the students to use their time effectively and efficiently while writing their different content was one of the main aims of that institution. 
The measures for this also used to be referred by the experts of the organization. The expert of the organization always used to make us understand the relevance of information and data for writing a good content for any project. They used to tell us to take notes regarding the topic from every possible authentic source. The institution was very much concern about the source of information as these needed to be authentic as per the requirement of writing with good quality of information in it. Because of this, the students of the institution used to be taught how to find useful and authentic sources, how to evaluate a website and many more things. In the institution, I learned to write various project reports, essays, PPT presentation in a proper way with minimal mistakes. 
The grammar and vocabulary improvement after joining that institution was remarkable for me. I learned various new techniques of writing which were really helpful and also learned proper use of words. The expert of the institution used to give us tips on how to improve our various format of writing such as academic essay, report, ppt presentation and many more. In that institution, I learned how to use paraphrasing to structure a proper sentence without completely copying it. The institute was very strict with their plagiarism policy. As per the views of Gill (2018), it is important for a student to adopt the presentation skill as it can help in future employment. The students were not allowed to copy paste anything from the actual source. The professors also taught us how to take Harvard referencing style and by implying with that style how to format the writings. Summarizing was also taught in the institution which helped a lot in writing many summaries of various projects. 
The students of the institute was very much capable to make a lovely presentation of their writing as the teachers of the organization used to continuously tell and assess the students to make a lovely presentation with their writing. In Term 2 of module ACADEMIC AND EMPLOYABILITY SKILLS, the students of the institution learned to make CV along with a cover letter which was a very useful thing for their future professional career. In addition, the students also learned to make role content in their training period which can be helpful for the students who wants to pursue their career in the profession of academic content writing. The students of that organisation were taught various basic research skills while writing their respective contents which also empowered the students with the knowledge of basic research for writing. The professors of the institute also taught the lessons of reflective writing to the students which helped them in writing reflective report in the future. The institute also focused on the analytical and critical thinking of the students while performing their respective jobs. The students were also given classes for improving their communication skills and negotiating skills to enrich their capacity for their future profession. 

Figure 2: Skills learned in term 2
[bookmark: _Toc28873111]3.2 Feelings 
Before entering in this institute, I felt that I had enough knowledge of writing though the concept was hurt after joining for the academic content course. After joining, I learnt various writing styles along with accuracy in my writing. Previously, I used to make various silly mistakes such as grammatical errors, wrong sentence construction, wrong use of vocabulary which was almost fully improved after spending a few months in that institution. Every day, there was a new thing to learn in that institute to improve our writing skills. My other batch mates in the institute were also very enthusiastic and were very helpful. All of us used to eagerly wait to learn new skills and also used to help each other to make our writing more sharp. 
After the completion of the course, I felt that I gained a lot of knowledge regarding content writing which can surely help me to embrace my career in content writing. However, I felt that there were a few drawbacks in that institute such as not giving the same amount of attention to all the students, there could be a few more technical implementations in the training of the students.  Based on the views of De Castro et al. (2018), it is important to analyse own feelings as it can help to identify the gaps.  Little more referencing style could be taught in the training period of the institute which could be more helpful. The students of the institute who are now pursuing their career as a professional academic content writer might think that the institute could also teach them a few more technical aspects of writing which they are facing problem in handling now in their respective workplace.     
[bookmark: _Toc28873112]3.3 Evaluation 
With the implementation of this module the institution gave its students a numerous knowledge regarding their content writing. The students were given many knowledge of writing basic academic essay, report, PPT, reflective report, CV, cover letter, role play, referencing style and many more. Highly experienced professors of this institute shared their valuable time with the students and taught them numerous technical skills to improve the student's writing. The professors helped the students to bring accuracy in their writing by teaching them the paraphrasing skills, summarizing format, increasing vocabulary and minimizing grammatical and structural errors. The students also used to be highly motivated to make unique and beautiful presentation with their writing. In addition, communication skills and personality development skills were also being developed in the students to increase the future opportunities for their future career. According to Matsouka and Mihail (2016), one can improve his or her employability skill based on self-evaluation regarding the study based on the course module.  Though there were a few drawbacks of the institute regarding their training procedures. The professors were not used to be able to give the same attention to every student of the institute as the number of students was huge. 
All the doubts of the students were not used to be clarified differently for every student. In addition, the professors only gave lessons of Harvard referencing style though there were many other writing styles which may come in use in the future career development of the students. Technicality regarding the formatting of the writing was not given enough importance during the training period of the institution. CV formatting was not done in a detailed manner as there was not adequate time. The module did not concentrate much on the technical backgrounds of the students. This causes many problems for the students to write on several new topic every day. The students used to face many problems while gathering relevant information regarding their writing. The students also used to experience problems while gathering information to write on their respective report as on many occasions getting relevant information used to be very difficult.   
[bookmark: _Toc28873113]3.4 Analysis 
I would definitely prefer to work on my drawbacks to improve my writing skills. I would like to concentrate more on the time management procedures while writing as there used to be many problems in managing time while writing my own content. In my case, I would not be able to finish my job in the given time. Secondly, I would like to work on my sourcing process while writing. There were numerous issues which I faced regarding sourcing information from a proper website at the time of my training. Based on the views of Griffiths et al. (2018), the process of identifying both good and bad experience can develop employability skill within a student. On many occasions I have taken wrong information while writing my projects. In addition, I also want to work on my presentation and communication skill obtained from the institute to increase my future career scope.
 Moreover, I would like to update my CV in a more detailed manner as the institute could not provide enough time to do so. Though, I have a good stock of words and vocabulary I would still rather like to increase my vocabulary so that it can be helpful for me to embrace my career as a professional content writer. On many occasions my writing faced several issues regarding plagiarism as while paraphrasing I used to copy the maximum original content from the source. For this reason, I would also like to work on the paraphrasing skills to improve my writing quality. 
[bookmark: _Toc28873114]3.5 Conclusion 
If I get another chance to work on my writing and communication skills, I would like to work on its technicality. I would have advised the higher authority of the organization to introduce various public speaking practice classes. In addition, I would also recommend the institute to introduce some doubt clearing classes for the students, so that they can rectify all their doubts regarding their writing skills. Students also need to be taught management and negotiation skills to withstand in their professional ground strongly.  
[bookmark: _Toc28873115]3.6 Action plan 
	Serial no. 
	Area of development 
	Actions 
	Time period  

	1.
	Communication Skill
	Communicating more in public
	Within next 2 months 

	2.
	Time management skills
	Practicing by keeping a body clock on
	Within next 3 weeks 

	3.
	Writing technicality
	Referring to experts
	Within next 5 weeks 

	4.
	Paraphrasing
	Practicing more paraphrasing 
	Within next month 


Table 1: Action plan
(Source: Tymon and Batistic, 2016, p.32)
[bookmark: _Toc28873116]4. Conclusion 
This reflective study has analyzed personal feelings and experience regarding the course study of the module ACADEMIC AND EMPLOYABILITY SKILLS. It has explained the skills which have been adapted by a student related to academic writing. The student has experienced support in the working field as this module has helped him to make effective CV writing skill and cover letter writing skills. In the course of this module, an individual has developed the skills which can improve the career path in future. 
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