                  



PERSONAL CAREER DEVELOPMENT



Student Name: Maricel Purok
Student Id Number: 1713694
Module Number: BMSK4005
                             Lecturer: Mary March










TABLE OF CONTENTS

Introduction………………………………………………………………… p.3
Self – evaluation………………………………………………………….. p.3
1.1 Learning styles……………………………………………………p.5
1.2 [bookmark: _GoBack]Self – motivation………………………………………………. p.5
Personal development planning………………………………….. p.7
    2.1 SWOT Analysis……………………………………………………. p.7
    2.2 Johari window……………………………………………………. p.9
    2.3 SMART objectives………………………………………………. p. 10
Review of understanding and expectations in the world of employment………………………………………………………………… p.11
Career ambitions and aspirations………………………………… p.13
Personal development plan to enable me to achieve my ambitions…………………………………………………………………… p. 14
Reference………………………………………………………………….. p.16






INTRODUCTION:
My name is Maricel Purok. I am 36 years old and I am originally from Philippines. I am an only child and I grew up in a small village in the southern part of the Philippines. Being an only child taught me how to be independent a strong and responsible person. Perhaps that’s what helps me to adopt so quick in different environment that I am into and to overcome the challenges that life throws at me.
Ever since I was young its always been my dream to live and work in other countries. The three major countries I have always wanted to live and work are USA, United Kingdom and Japan, however, I was more keen on moving to Japan for the reasons that I have relatives there, in addition, I am always been fascinated by Japanese culture, their language, clean and  the beautiful country and their healthy foods, however, destiny has other plans for me and sent me to UK. I came to London July 03, 2010. My boss from Qatar brought me with them for a short holiday. I was so happy when I learned that were coming to London. I was hoping and praying that they will let me stay here and I do not want to join them anymore when they go back to Qatar. Luckily, it was granted. My boss asked me if I want to stay in London and if I know anybody from here. I said yes and so he gave my passport and told me that when the time they go back to Qatar I will contact my friend to pick me up and if I can live with them. I was so happy, especially that I am aware that in London I will have lots of opportunities that I can explore, in addition, I am aware that the salary is a lot bigger  in UK compared to middle east and the biggest reason why I wanted to stay was because I knew that the treatment of domestic workers here are a lot different compared to middle east. I will have more freedom and I will have weekends off which I never have in middle east. In this country the employee is entitled to have day offs from work which I never had in the middle east.
Since, I am aware that UK gives equal opportunities to everyone, regardless of your race, age, education background and gender. I decided to study again, however, I don’t have enough information or resources how to do it. I was told that UK has different educational system compared to the Philippines. In the Philippines we followed the American education system. I wanted to study nursing but when they told me about the qualification to get in the course that I need to have GCSE Levels which I don’t have, moreover, my qualifications from the Philippines are not recognised here too. I got disappointed and upset because it means that I need to start from the bottom just to be able to get in nursing course and what make things worst was I found out from a friend who is a nurse that you need to have experienced in care work at least few years  which I never had. So perhaps I realised maybe nursing wasn’t really for me.
As years passed by, I lost my interest in studying again and the biggest reason is the money. I knew that if I study I need to lessen my work hours which I find so difficult for the reason’s that I need to pay bills and knowing that London is a very expensive city, in addition to that, I am supporting my mother in the Philippines. The tuition fees put me on hold too as they are very expensive. I came to the point to just gave up my dream to study again and have better career in the future. 
Unexpectedly, A friend of mine who wants to study again called me and said that she has a friend who can help us. She said that her friend can bring us to the agency to introduced us and we just need to bring some documents with us when we go there. When we went there were both not sure what we want to pursue, however, am quite convinced that I want to study nursing and would ask if there’s a chance for to study it regardless of the changes of the qualifications. I have few reasons why I want to pursue nursing. First, it would be nice to look after people who are sick. Secondly, it would be nice to do something in return for this country as for this country had tremendously given me so much opportunities that I will never experience if I am still living in the Philippines. On the other hand, I knew that if I finish nursing I can land a stable  work in NHS because nurses are in demand right now in the healthcare sectors. Eventually, After our interview I was proven wrong. There’s no chance I can study nursing, however, the person who interviewed us said that we can do a foundation course so we can pursue another course after and get degree. We were both sceptical about the idea of it, however, we both decided to do it.
In the end, me and my friend are both happy that we pursued it. Personally, studying again taught me lots of things about myself. What are the skills that I have, what I need to improve and what I need to have to achieved my goal in life. I used to have low self-confidence, however, it all changed for better especially when we need to presentations. I realised that I enjoy talking in front of many people, to be a group leader and doing class exercises. In addition, I get to know my abilities, what I am capable with and which I am not that needs to be work on. I enjoy studying and meet new people from different countries and make friend with them, to laugh and share jokes with them as well working as groups in the class.
After learning so many things about myself while I am studying and evaluating what I am capable with I finally realised that I want to become a teacher. I am planning now to finish this degree and get GCSE in Math and English and do training to become a certified teacher, however my dream to live and work in Japan still stayed in my mind and heart and after all researching I did I found out that teaching is the easiest way for me to move there. For now, I am making already on how to achieve it.
In the end, to be able to study again is a big opportunity and I am forever grateful. I realised that its all about me and the education or degree that I gain from studying is the precious gift I can give to myself that no one can steal from me.

                         
                                      SELF EVALUATION

Learning Styles
Every individual has different learning styles. According to Chislett and Chapman (2005) the VAK learning styles suggested the three different learning styles that can be divided to most individuals and these are the following:

1. Visual Learning Style – In this learning styles, individuals prefer materials to be seen or observe such as photos, charts, manuals, pamphlets, movies, videos and many more. These individuals usually say’s “show me” and “let’s have a look at that” and can do a new task after reading the instructions.
2. Auditory Learning Styles – In this learning styles, individuals preferred the transfer of information by listening either by spoken word by itself or from other individuals as well as the sound and noises. These individuals usually say’s “tell me”, “let’s talk it over” and these individuals are happy to be given instructions through phone and can do a new task by just listening to the instructions.
3. Kinaesthetic Learning Styles – In this learning Styles, Individuals prefer physical experience like touching, feeling, holding and practical experiences. These individuals usually say’s “let me try” and “how do you feel”. They learn and can new task by doing and trying it while they are learning. 
After learning the different learning styles, I realised that I am a visual learner. Its easy for me to learn new information’s by reading the instructions, see a films or videos and even reading books. I am more confident in doing new task if I have materials to read to follow or watching someone to do it first for me to do after. Although, there are instances in my life too that Kinaesthetic Learning Styles can be applied to me through experienced in life whether good or bad and the lessons you’ve learned from the experienced.
An example as a proof of me as a Visual Learner are the following:
· In University, I learn and remember more if I do some notes during the session which I can check after when I am doing my reports. It gives me more ideas and information’s that I can put on my Report. Reading a book is also very hopeful for my research to gather more information and ideas that I can use for my report.
· When doing a new task or job in my work I normally asked my employer to write it down or send it through text like cooking new recipe, instructions on sending the children to activities at school or after school.

SELF MOTIVATION
According to the website Mind Tools (2008) Self-motivation is the force that’s keeps pushing us to go on. Its our inner drive to achieve, produce, develop, and to keep pursuing for the future. Self-motivation help’s us to start over again when we feel like quitting. Through self-motivation, we learn and grow regardless of the specific situation, for in that reason self-motivation is a fundamental tool for reaching and achieving our dream. According to Cottrell (2013) Success is associated with high levels of motivation. For this reason, it is very useful to be clear what motivates you the most.
After, doing the online test called “Self-Motivation Quiz”, in which they have questions about your ability, the effort that you give to achieve your goals, your objectives and even consequences that appears along the way. The result I got shows that I am motivated. I want to get things done and put effort to stay motivate. I am focused with my goal and I often spend time figuring out and setting time to achieve them. I am optimistic on reaching my goal though, there are times I feel like I want to give up, however, I normally direct my focus on achieving them even if it takes a while.
 Examples of my self-motivation are the following:
1. When a fellow student was discouraged because they fail on a certain module, I always motivate and encourage them to give their best on the next term. I explained that we are new in doing university report so we don’t have enough experienced and knowledge yet, however, we can do it better next time and helps them to do it better in the next term. I offer helping hand if  I knew that they can be a slow learner and putting information on their head can be too much for them. In doing this I feel more motivated to help even and it makes me happy.
2.  A big example of what motivates is my mother. I know that if I get my degree she will so proud of me and though my father is in heaven now I am pretty sure he will be very proud as well. 
3. I usually put a time target if I want to achieve something like get into teaching and be able to teach in Japan in 3 years times or save money to buy a piece of land close to the beach in the Philippines in 2 years times. Though, I can be flexible due to consequences that might arrive in the future, however, my motivation still the same and I am optimistic that I can achieve it.

PERSONAL DEVELOPMENT PLANNING
In Personal Development Planning there are different Management ‘tools’ which can be apply to my self-analysis and self-awareness. In this portfolio, the management tools I am going to apply are the tools I believed are very appropriate ones for my goal. These are the following:

· SWOT ANALYSIS OR SWOT MATRIX - According to Cottrell (2003) a SWOT analysis is a useful, quick tool for taking stock of your situation. It is a simple way of analysing your level of readiness for a new task. SWOT Analysis stands for Strengths, Weaknesses, Opportunities, Threats. Below is a chart that shows SWOT analysis of reaching goal.
                          
Aim: To become and English teacher in Japan
	                      STRENGTH    
	                    WEAKNESSES

	Have relatives in Japan and have a bit of Japanese blood.
Studying to get a degree and good level of English.
Loves kids and loves to teach.
Adaptable in different environment and can adjust easily.
	Only knew few Japanese words and need to do Japanese lesson.
Still studying and need to do training first and wait for few years. 
No direct contact of employers or institutions in Japan that can help with visa or sponsorship.



	               OPPORTUNITIES
	                           THREATS

	Japan is hiring English foreign teachers.
Have relatives there and have a little bit of Japanese blood.

	Competition among foreigners who wants to move in Japan who are more skilful and more qualified to teach.




           
In this SWOT analysis, it shows that there are things that I need to do like doing Japanese lesson to stand out from the competition and its not easy to do, however, it gives me idea on what do I need to focus to be able to achieve it, however, having relatives there can be helpful as I can asked them many information on what do I need to do to get there. There are also few online websites that can help with applying for work there though the competition is  really hard and you need to stand out. By doing this analysis it can give me outlook on which areas I need to focus.
· JOHARI WINDOW – A Johari Window is a Psychological tool created by Joseph Luft and Harry Ingham in 1955. It’s a simple tool to use for understanding and training, self-awareness, personal development and improving communications. By using Johari window it give more insights of knowing myself more.

	

	
KNOWN TO SELF

	
UNKNOWN TO SELF

	
      KNOWN
         TO
     OTHERS





	
Some people know that I am hardworking, extrovert, have self –confidence in engaging conversation to people or even speaking in front of many people. I can work in a team and can lead them.  I also love kids and love to travel and adventurous.

	
Some people told me that I am clever, indecisive and I have strong personality. Some also told me I talk loud and fast.

	
      UNKNOWN
            TO
       OTHERS

	People don’t know about me that I can sensitive, I cry easily and have a good heart. I have desire to help other people and because of that I give donations to UNICEF to help kids and do some charitable works.
	I don’t like arguments and fights.
I have quite a knowledge about using computer.




This Johari window evaluates more of myself. About my personality, abilities that I have and more in-depth information about me as a person whether it is a   good and bad personalities which can be useful in to learn more in which area of my personality will be useful for me to reach my goal.

· SMART OBJECTIVES - According to Chartered Management Institute a SMART objective is statement which describes what an individual or organization is hoping to achieve. SMART stands for Specific, Measurable, Achievable, Realistic and Timely or time bound. Having SMART objective can be useful in reaching your goal, however, make sure that your goal is specific. You should ask yourself what do I want to achieve? How long can I achieve this goal and be sure that it is achievable too. Being realistic in your goal is important too and of course is your goal timely? Below is a chart of my SMART Objective for my goal.





Aim: To work in Japan as an English teacher
	            S                    
	        M
	           A
	           R
	           T

	To work in Japan as an English teacher and to learn to how to speak, write and read in Japanese
	In 2 years I will finish my study. Another one more year for trainings.
	Japan are hiring English Speakers to teach in Japan and they open their country to foreigners now.
	Lots of foreigners lives in Japan now.
	Every year they hire English teachers because most of them don’t speak English.



In SMART objectives it gives me outlook that though I am still studying and I  still have few years to wait. It its still not impossible to achieve.

REVIEW OF UNDERSTANDING AND EXPECTATIONS IN THE WORLD OF EMPLOYMENT
In today’s world of employment, competition is tough. Employers or company highly recognised the professional background or qualification of the candidates or applicant to fill in the job they are advertising. In UK alone they have their own qualification levels depending on the jobs that you want to apply and such as are GCSE, A Levels, NVQ, Bachelor’s degree and MA or Phd and many more. Though having academic skills are useful in landing a job, having soft skills are more vital for employer in selecting an employee.  Employers values employees who have soft skills that they can use to contribute to the company or organization’s productivity and profits. According to UK Higher Education Academy (2009) the following are what the employers expect from their staff:
· Honesty and Integrity
· Trustworthy
· Able to listen to others
· Able to integrate quickly
· Able to present ideas, verbally and in writing
· Work safely
· Demonstrate good time management
· Plan and manage their time
· Demonstrate attention to detail
Having these skills enables employer to be confident that their employee/s can be able to manage and do the task given to them. Due to the competitions of the business world, company’s normally hire someone who possessed these skills. A risk taker, good time management, good team working and having positive outlook are vital in employment. According to Brown and Hesketh (2004) as cited by Nickson, Warhurst, Commander, Hurrell & Cullen (2012) There is some indication that qualifications are only part and that soft skills are also an important feature of employability skills.
According to Cottrell (2003) Employers usually want an easy life when it comes to employees. They want people who are skilled, confident, able to get on the with job with minimum direction and who are not likely to create difficulties for the company. For this reason’s a selection for the right candidates can be difficult and competitive. Morgan (2017) says that a selection is the process of comparing information from the applicants with the requirements as specified in the advertisement and selecting those who meet the essential requirements to move forward in the selection process. While the Knowledge skills required may vary from job to job, it is important that an employee have gained core attributes to be a worthwhile addition to the organization. Being able to manage and lead other people to achieve common objectives is an attitudes’ that employers highly sought for (Mason, 2017). To have fully knowledge about the job and the task is very important and can be useful in getting the job.
Employee can also have expectation in the employment world. According to Ali (2016) Employer’s are trying to fulfil the employee’s expectations by providing a good workplace as other benefits. An employee’s satisfaction are very important factors to develop a success in modern era. In today’s world there have been so many Laws for Employment which protect the right of the applicants and employees. The following are the 9 Protected Characteristics of the Equality Act (2010):
· Age
· Disability
· Gender reassignment
· Marriage and civil partnership
· Pregnancy and maternity
· Race
· Religion and belief
· Sexual Orientation
There are important Acts relating to employment law include:
   Employment Rights Act 1996                           Equality Acts 2010
   Employment Act 2002                                       Health and Safety Work
   Enterprise and Regulating 2002                      The Right for time off
   Reform Act 2013                                                 Data Protection 1998
   National Minimum Wage Act 1998                  Human Rights Act 1998

An employment contract has a vital role in employment. According to Pierson (2013) An employment contract defines the rights and responsibilities between two parties, naming the one employer and the other employee. A contract may outline how long an employee is contracted to stay with a company. If the contract is breach, there is usually a designated monetary penalty. It is very important to read the whole content of the contract. A contract can also protect either party in the future. A contract can protect the employee rights.                      

CAREER AMBITIONS AND ASPIRATIONS
Studying again made me realize and been specific of I would love to do in the future or the career I want to pursue. Nursing was the first thing in my mind but because of the lack of qualifications I tend to turn my focus on who really I am, what are my skills, my abilities and personality. I realised that I have a skill in doing presentation. I am confident in speaking in front of people and delivering knowledge, information’s and ideas. I made to the point where teaching was the one thing that I thought I can be good at and since I love kids and I love being in their company. Being a nanny was a training ground for me as well to be more patience and to have knowledge and understanding about children behaviours. 
It is important for me to a have career ambitions and aspirations as this will be my guide on how to achieve them and to develop myself even more. Teaching can help to develop other soft skills like team working with other teachers, parents and the children, time management, organizational skills, IT skills, numeracy skills, interpersonal skills and communication skills which can be useful for me if in the future I want to shift to other jobs. To teach children is one thing that I love to do. To teach them how to write and read, to teach them information and knowledge like history, science, math, sports, social studies and current events about their surroundings and other general information. It is also good to be able to teach the children good manners which be vital part of their growth.
For my career goal for working and living in Japan. It would be my pleasure to teach the children English. I know there are lots of English teachers now, but however, it would be nice to be an addition of teachers there. I also found learning Japanese can be useful for me in the future. Since there are lots of  Japanese businesses  and investors where I can use the skills to work for their companies. I also know that Japanese hare very good with work ethics, they very disciplined and very polite. It would be nice to learn and be able to develop them to myself for me to use in my future employment as a work good ethic and discipline are necessary attributes as an employee.



PERSONAL DEVELOPMENT PLAN TO ENABLE ME TO ACHIEVE MY AMBITIONS
After learning myself more by doing this module. I am very specific now with my personal development plans. I am keen to finish the Leadership and Management degree. In five months I am planning to change job to work in a business field like in customers service for me to gain experienced and knowledge. I am also planning on doing volunteering, training or even apprenticeship. While studying I want to study English and math to prepare myself for GCSE so when I finish this course I can do the training as a teacher. To learn Microsoft excel is one of my plans too as it is one of my weakness. I am also planning to do Japanese lesson online for me to gain knowledge about Japanese, I know it won’t be easy, however, I am keen and looking forward to it. I need to do more research as well on the   requirements or qualifications to become an English teacher in Japan so I can do something to attain them.
I would to achieve this goal in 3 years time, however, there can be changes or unexpected things to happen in the future for we cannot predict what might happen. I believed that for me to get a degree will improved my qualification, boost my confidence and gain employability skills with a better pay. It would make my increase my worth too as a person if you have a degree. If in any case I won’t be able to move to Japan at least I have other options and I have the qualification, along with right experienced I can get a descent job.
In conclusion, employability skills are very important to land a job. A proper education, skills and confidence can boost the qualification and increase someone’s worth. By doing this portfolio, I get to know myself more, the in -depth evaluation I did give me in sights about who really I am and what I am capable with and skills that I have, in addition, to focus and establish a plans on achieving my goal in life.
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